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«O6 yTBEPXAEHUM AOMUHUCTPATUBHOrO pernameHTa no npenoctaBNeHMio MyHULMNAanbHOro
nMyllecTBa B apeHay, 6e3Bo3mMe3Hoe No/b3oBaHne 6e3 NpoBeneHNs TOProB»

B cootBetcTBMM C noctaHoBneHmem rnaebl MyxuHckoro cenbcoseta «O nopsake
pa3paboTkm N yTBEPXAEHUS aOMUHUCTPATUBHbBIX PErfaMeHTOB WUCMONHEHNS
MYHULMNANbHOW (PYHKLUMM U aAMUHUCTPATUBHbBIX PErNaMeHTOB NPefoCTaBNeHNS
MyHULIMNANbHBIX YCNYr», NOCTAHOBNEHNEM rnaBbl cenbcoBeTta oT 29.05.2012 Ne 61 «0O6
YTBEPXAEHUN METOAMYECKMX PEKOMEHAAUMI NO pa3paboTke agMUHUCTPATUBHbIX
pernaMmeHToB NCMNOIHEHUS MyHMLMNANbHBIX OYHKLUMA N aAMUHUCTPATUBHBIX PernameHToB
nNpenocTaBfeHns MyHUUMNAaNbHbIX YCAyT»

noctl aHoBl 1l 10!

1.YTBEPANTb Mpunaraemblii AOMUHUCTPATUBHBIVA pernameHT agMmHucTpaumm MyxMHCKOro
cenbcoBeTa Nno NPeaoCTaBNEeHNIO MyHULMNANbHOrO UMyLLeCTBa B apeHay, 6e3B03mMe3nHoe
nonb3oBaHvne 6e3 NpPoBeLEeHNS TOProB

2. MNocTaHoBNEHWE BCTynaeT B CMY CO AHS €ro oomumanbHoro obHapoaoBaHums.

3. KoHTponb 3a NCNONHEHeM HACTOSWEro NOCTaHOBNEHUSI OCTaBNSO 32 COBON.

['naBa MyxmnHckoro cenbcoeeta A.Tl. bpurunpa
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YTBepxaeH nocraHosneHvem [ nasbl

MyxuHckoro cenbcoeeTa ot 14.11.2014r N2 87

AOMUWHUCTPATVBHbIV PEFNTAMEHT

MPEOOCTABTEHNA MYHULUWNANBHOW YCIYT U

«MpenocTaBneHve MyHULMNANbHOrO NMyLLeCcTBa B apeHay, 6e3B03Me3aHOE Nonb3oBaHme 6e3
NpPOBeLEHNS TOProB»

1. O6Lwme NonoXxeHus

MpenmeT perynmpoBaHUs aoMMHUCTPATUBHOIO pernameHTa

1.1. AODMUHUCTPATUBHBIV pernameHT NpenocTaBieHnst MyHUUUNanbHOW yCnyru
«MpepnocTaBneHve MyHULMNANbHOrO MyLLeCcTBa B apeHay, 6e3B03Me3aHOE Nob3oBaHue 6e3
NPOBeLEHNS TOProB» (Hanee - aoMUHUCTPATMBHBIA PErNaMeHT), onpenenseT nopsaok, CPOKM
1 NocnenoBaTenbHOCTb AENCTBUIA (aAMMHUCTPATMBHBIX NpoLeayp), opMbl KOHTPONS 3a
NCNONTHEHNEM, OTBETCTBEHHOCTb AOMXKHOCTHbIX /UL, OPraHoB, NPeLOCTaBNAWMX
MyHMUMNanbHbIe YCNyru, 3a HecobnoaeHne nmm TpeboBaHnii pernaMmeHToB Npu BbINOHEHNN
afAMUHUCTPATUBHBIX NMpoLeyp (LeicTBuiA), NOpPsSAOK 06XanoBaHus oeicTBmin (6e3necTBms)
LOJIXHOCTHOMO NNLA, a TakXe NPUHUMAEeMOro UM peLieHnst Npu NpeaocTaBneHnm
MYHULMMNANbHOW yCnyri (panee — MyHuumMnanbHas ycnyra).
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HacToswmin aaMMHUCTpaTMBHbIA pernameHT paspaboTaH B Lensix ynopsaaoyeHus
aAMVHUCTPATMBHbIX Npouenyp U afMUHUCTPATUBHbIX AEACTBUNA, MOBbLIWEHNA KayecTsa
NpeaoCcTaBNeHNs U OOCTYMHOCTM MyHULUMNANbHOW YCNyru, yCTpaHeHNs N36biTOYHbIX AEACTBUIA
N M3ObITOYHBIX AAMUHUCTPATMBHbBIX NpoLeayp, COKpaWeHs KONMYeCcTBa AOKYMEHTOB,
npeacTaBnseMblX 3a9BUTENSAMU ONS MONYHEHUS MyHULMMATbHOW YCNYr, NPUMEHEHNS HOBbIX
ONTMMU3NPOBAHHbIX OOPM OOKYMEHTOB, CHUXEHUS KONMNYecTBa B3aMMOLENCTBUA 3aaBUTENENR
C OOMXHOCTHbIMY NILI@MM, COKPALLEHNS CpoKa NPenocTaBeHns MyHULMNanbHON yCcnyru, a
Tak>XXe CPOKOB UCMOJIHEHMS OTAENbHbIX aAMUHUCTPATUBHbIX NPoLedyp U aAMUHUCTPATUBHbIX
NEeCTBUA B paMKax NpenocTaBneHns MyHUUunanbHOM ycnyru, eCnm aTo He NMPOTUBOPEYUT
doenfepanbHbiM 3aKOHaM, HOPMaTMBHbBIM MPaBOBbIM akTaMm NpesnneHTa Poccuinckon
depepaunn n Npasutensctea Poccuiickon denepaunmn, HOpMaTUBHbBIM NPABOBbIM aKkTam
Amypckoi 06nactu, MyHUUMNanbHbIM MPABOBbIM aKTaM.

OnucaHue 3asiBUTENEN, a TakXe (PU3NYEeCKMX U K PUANYECKUX UL, MUMEIOLLLUX NPaBo B
COOTBETCTBMM C 3aKOHOopaTenbcTBoM Poccuiickon depepauun nmbo B cuny HageneHus
MX 3asiBUTENsIMMU B NopsiaKe, yCTaHOBJIEHHOM 3aKOHoAaTeNnbcTBOM Poccuimnckomn
depepaummn, NOTHOMOYUSIMU BbICTYNaTb OT UX UMEHU NPU B3aUMO0EeNCTBUM C
COOTBETCTBYHLLMMM OpraHaMum MECTHOro caMoyrnpaB/ieHUsi U UHbIMU OpraHU3aLUAMN
Npuv NpeaocTaBAeHNN MyHULMNANbHOW yCnyru

1.2. 3agBuTenaMm aBASIOTCA NONyYaTENN MyHAULUNANBHON YCNyrun, a TakXxe nx
npeacrasnTenn, 3aKkoHHble NpeacTasuTenu, 4eiCcTByolWne B COOTBETCTBUM C
3akoHopaTenbcTBoM Poccuiickoin depepauunn, AMypckoin 06nact unm Ha OCHOBaHUM
LNIOBEPEHHOCTU (nanee — nNpeacTaBuTenm).

K nonyyarensim MyHMUMnanbHOM yCnyrn 0THOCATCS (OU3nYeckme, opuandeckue nuua un
MHOMBMAYaNbHblE NPeANnPUHMATENN, 3aUHTEPECOBaHHbIE B NPELOCTaBNEHUN M B apeHay,
6e3B03Me3HOE MONb30BAHNE MYHULMNANBHOIO UMYLLECTBA.
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Tpe6oBaHus K NOpPSAKY MHCPOPMUPOBaHUS

O nopsiake npenocrtaB/ieHUA MyHMuMﬂaﬂbHOﬁ ycnyrun

1.3. IHpopMaums o MecTax HaxoXaeHust u rpadovike paboTbl OpraHoB MECTHOMO
camoynpasfeHus, NPeaoCTaBNSIoOWNX MYHULIMNANBHYIO YCAYTY, UX CTPYKTYPHbIX
noapasfneneHnsix, opraHnsaunsx, y4acTByoWmX B NPeaocTaBNeHNn MyHUUMNAanbHOR yCnyri,
cnocobbl NoNyYeHUst MHGOPMALIMM O MECTAX HAXOXAEHNS 1 rpadpukax paboTbl
rocynapCTBEHHbIX OpPraHoOB, OPraHoB MECTHOMO CamoynpaB/ieHNs 1 OpraHusaunii, obpaweHme
B KOTOpPble He06X0AMMO A5 NPELOCTABNEHNS MyHULMNANBHOW YCNyru, a Takxe
MHOTOCPYHKLIMOHANbHbIX LEHTPOB NPELOCTaBNIEHUS FOCYAAPCTBEHHbIX 1 MyHULMNANbHbIX
yCNyr, CNpaBOYHbIX TeNnedoHax CTPYKTYPHbIX MOAPa3aeNeHNin OpraHoB MECTHOMO
camoynpasfieHue, NPeaoCTaBSIoWNX MyHULMNANbHYIO YCNYry, OpraHn3aumnii, y4acTBYOWmnX B
NpenocTaBNEeHNN MyHULUMNANbHOR YCNyr, B TOM Y1Ce HOMEp TenedoHa-aBToMHopMaTopa,
agpecax ux aneKTPOHHOM No4Tbl coaepXxuTtcs B MprnoxeHnn 1 K agMUHUCTPATUBHOMY
pernameHTy.

1.4. lHdhopmaums o nopsiike npeaocTaBneHns MyHUUMNanbHOM YCnyri, ycnyr, Heo6xoanMblx
n 06a3aTenbHbIX 415 NPeA0CTaBNEHNS MyHULMMANbHOM YCNyr, pa3MellaeTcs:

- Ha MHPOPMaLMOHHbIX CTeHAAaxX, pacnonoXeHHbix B (aanee takxe — OMCY) no agpecy:

- Ha MHOPMaLIMOHHbIX CTeHAAX, PACMNONOXEHHbIX B (nanee
Takxe — M®L) no agpecy:
(B cnyyael opraHu3sauuu npenocras/ieHnss MyHuUnnanbHou ycnyru B Md L)

J

- B pasnaToyHbix MaTepuanax (bpouopax, byknerax, MMCTOBKaXx, NamsTkax),
HaxXOOSIWNXCS B OpraHax v opraHnsauusix, y4acTBYOWMX B NPEOOCTaBNEHMN MyHULIMNAIbHOM
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ycnyru;
- B 9NIEKTPOHHOM BuAe B MH(POPMALNOHHO-TENEKOMMYHNKALIMOHHOM ceTu VIHTepHeT
(banee — ceTtb NHTEpHET):

- Ha 0pMUMaNbHOM MHGOPMALNOHHOM NopTane opraHa MecTHoOro caMoyrnpas/ieHus,
rpenocTaB/SIoLLEro MyHUUMNa/bHYO yCiyry (aanee takxe — OMCY)

- Ha caiTe pernoHanbHOM NHGPOPMAaLIMOHHOM cucTemsl "llopTan rocygapCcTBEHHbIX U
MyHULMNAanbHbIX YCnyr (coyHkumin) AMypckoi obnactu”: http://www.gu.amurobl.ru/;

- B rOCY0apCTBEHHOM MHAPOPMaLNOHHOM cucTeme "EonHbIA nopTan rocynapcTBEeHHbIX U
MYHUUMNAnNbHbIX yCnyr (pyHkumin)": http://www.gosuslugi.ru/;

- Ha opuumanbHom cante MOL (B cny4yael
opraHu3auuu npenocras/ieHnst MyHuuunnanabHou ycnyru B ML)

- Ha annapatHoO-NMporpaMmMHbIX KOMMnekcax — MHTepHeT-KI/IOCK.

1.5. I/IanopMaLu/no O nopsnoke npenoctasneHns MyHI/ILI,I/II'IaﬂbHOI7I ycnyru, a Takxe ceeneHusd o
xone npenocrtaBneHns MyHVILI,VII'IaJ'IbHOVI yCnyrn MOXHO NONy4YnUThb:

nocpencTeoM TenedoHHoM cBa3u no Homepy M®L| (B cnydyael opraHunsauuun
npenocras/ieHnsi MyHuuunnanbHou ycnyru 8 Md L)

npu nnyHom obpauwerumn B MAPLL (B crnyyaell opraHnsaumnm npe,qocrasneHMﬂ
MyHuuunanbHon ycnyru 8 ML) ;
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npu nucbMeHHoM obpauwernmn B ML (B crnyyaell opraHn3aumnm npe,qocrasnemm
MyHuuunanbHon ycnyru 8 ML) ;

nocpencTeomM TenedoHHon cesA3n no Homepy OMCY (B cnniyyae opraHu3saunm
npemnocrasneHnss MyHuUnnanbHou ycnyru B OMCY)

npu nnyHom obpawexun B OMCY (B cnydae opraHusaummn npe,qocrasnemm
MyHuuunanbHou ycriyru B OMCY) ;

npu nucbMeHHoM obpauwerumn B8 OMCY (B cnydae opraHn3auumn npe,qocrasneHml
MyHuuunaibHoun ycryrn 8 OMCY) ;

nyTeM ny6M4YHOro MHOOPMUPOBAHMSI.

1.6. I/IanopMaLu/m O nopsanoke npenoctasneHn MYHI/ILI,I/II'IafIbHOI7I ycnyrn non>Xxda cogepxartb:

cBelneHnsa o nopsagke nonydeHums MYHI/ILI,I/II'IaJ'IbHOI7| YCNyTu;

Karteropumum nonyaneneVl MyHI/ILI,I/II'IafIbHOI7| ycnyru;

agpec mecta npvema gokymeHtos M®LL ona npenoctaBneHns MyHUUMNANbHOM YCNyru,
pexum pabotel MPLL (B cnyyael opraunsaunn npenocraBieHNs1 MYHULLUNalIbHONU
yenyru B ML) ;

anpec mecta npuema nokymeHtos OMCY ons npenoctaBneHvus MyHULMNanbHOW yecnyru,
pexum pabotel OMCY (B cnydae opraHnaauun npenocras/ieHNsi MyHULLUNabHOU
yenyru B8 OMCY) ;
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nopsAnoK nepenadnm pedynbrtarta 3asBUTENIO,

CBeAEHUs, KOTopble He0OX0AMMO yKa3aTb B 3asIBNIEHVN O MPeAoCTaBNeHN MyHULMIANbHOM
ycnyru;

nepeyeHb OOKYMEHTOB, HEOOX0AMMbIX ONS1 IPEeAOCTaBNeHNs MyHUUMNANbHON yCnyru (B TOM
yucne c pasmneneHmeM Taknx NOKYMEHTOB Ha JOKYMEHThI, KOTopble 3asiBUTeNb 0653aH
NpeaocTaBnTb CAMOCTOSITENbHO, U OOKYMEHTbI, KOTOPbIE 3asBMUTE/b BNpaBe NpPenocTasmTb Mo
CcOBCTBEHHOW MHULMATMBE);

CPOK MpeaoCTaBNeHNst MyHUUMNanbHOW YyCNyru;

CBeLieHMs 0 nopsiake 0b6xanoBaHust 4eincTeuin (6e3nencTems) n peweHnin 4ONXKHOCTHbIX 1L,

KoHcynbTauum no npouenype npefocTaBneHns MyHULMNanbHOM YCNyru OCyWecTBASIOTCA
cotpyaHukamm OMCY mn (unn) ML, B cooTBETCTBUN C AONKHOCTHBIMUA UHCTPYKLINSMA.

Mpwn oTBeTax Ha TeNnedOHHbIE 3BOHKM M NNYHble o0bpateHnst coTpyaHuk OMCY wm (unwn)
Mo, :
OTBETCTBEHHbIE 3a NMH(POPMUPOBaAHME, NOAPOOHO, YETKO 1 B BEXMBON hopMe UHCPOPMUPYIOT
obpaTuMBLINXCS 3asBUTENEN MO UHTEPECYIOWMM NX BOMPOCAaM.

YCTHOE NHGOpPMMPOBaHUE Kax aoro obpaTtmelierocs 3a uHdopmauunel 3asBuTens
ocywecTBnsetcsa He 6onee 15 MUHyYT.

B cnyyae ecnu gnsi noarotoBky 0TBETA Ha YyCTHOe obpalleHne TpebyeTtcs bonee
npogonxurtensHoe Bpems, coTpyaHuk OMCY n (unu) M®LU,, oTBETCTBEHHbIV 3a
NHGOPMMPOBAHMNE, NPeanaraeT 3aMHTEPECOBAHHbBIM NLAM NEPE3BOHNTb B ONPeaeNeHHbIN
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LEeHb 1 B onpeneneHHoe Bpems. K HasHa4yeHHOMY CPOKY O0NXeH ObiTb MOArOTOBNEH OTBET MO
BOMpocaM 3asBMTeNEN, B cnyyae Heobx0AMMOCTM OTBET FOTOBMTCS NPU B3anMMOLENCTBIMN C
LOMXHOCTHBIMY NLLaMK CTPYKTYPHbIX NOAPAa3AeNEeHNIA OPraHoB 1 OpraHn3aLuuii, y4acTBYOLWNX
B NPeaoCTaBNEHNN MyHULUNANBHOW YCNYru.

B cnyyae ecnu npepoctasneHve nHgopmaunm, HeobxoaMMon 3asBUTENIO, HE
npencTaBnseTCcsa BO3MOXHbIM MOCPEACTBOM TenedoHa, cotpyaHnk OMCY um (unn) ML,
NPUHSBLINIA TENEOHHbIA 3BOHOK, Pa3bACHAET 3asBUTENIO NPaBO 06paTUTLCSA C MUCbMEHHbIM
obpaueHnem 8 OMCY

n (mnn) ML,

N TpeboBaHNs K 0GPOPMIEHNIO 0bpalLeHus.

OTBeT Ha NCbMeHHOEe obpalleHe HanpaBnsieTcs 3asaBMTENO B TedeHne 5 paboymx co aHs
peructpauun obpawerHns 8 OMCY m (unun) ML,

MucbMeHHbI 0TBET Ha obpalleHre AONIXEH coAepXaTb haMunio 1 HoMep TenedoHa
NCMONHUTENSA 1 HanpaBnsieTCcs Mo NOYTOBOMY adpecy, ykasaHHOMY B obpalleHun.

B cnyyae ecnu B obpateHun o NpenocTaBneHn MMCbMEHHOM KOHCY IbTauuy no npouenype
NpeaocTaBneHNs MyHUUMNanbHOM YyCNyrn He ykasaHa haMunms 3assuTens, HanpasmBLIEro
obpaltleHne, 1 NoYTOBLIN agpec, N0 KOTOPOMY AOONXeH ObiTb HAaNpaB/eH OTBET, OTBET Ha
obpalleHne He faeTcs.

My6nnyHoEe MHPOPMMPOBAHNE O NOPSAKE NPEAOCTABNEHNS MyHULUNANBHOK YyCNyri
OCYLLECTBNSETCS NOCPEACTBOM Pa3MeLLEHMS COOTBETCTBYIOWEN MHGDOPMALIMKM B CPEeACTBaXx
MacCOBOW MHpopMaLnn, B TOM YNCNE B rasete « », HA OpMLUManbHOM canTe
OMCY m (unu) MPLL.

MpueM OKYMEHTOB, HEOOX0AMMbIX ANS NPEeA0CTaBNEHNS MyHULMNANbHOW YCNyru,
ocyuecTensetca no agpecy OMCY m (unu) MPLL.
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2. CTaH,D,apT npenocrtaBnieHUs MyHMLlMﬂaﬂbHOVI ycnyrun

HaumeHoBaHue MyHUUMNANbHOW YCNyrn

2.1. HanmeHoBaHve MyHUUMNanbHoi ycnyru: «[penocTaBneHne MyHMLMnanbHOro MMyLecTea
B apeHay, 6e3B03Me30HOE NONb30BaHNe 6e3 NPOBEAEHNS TOProB».

HaumeHoBaHue opraHa, HernocpeAcTBEHHO NPeAoCTaBASIOLLEr0 MyHULMNANbHYIO YCNyry

2.2. NpepnoctasneHne MyHMLMNanbHOM yCnyru ocylwecTtensetcsa (gasee rakxe — OMCY,
YO/THOMO4Y€EHHbIV OpraH).

OpraHbl 1 opraHvM3auum, yyacTByHoLLLME B NpeaocTaBeHnn MyHULMNaNbHOW YCNyru,
o6palueHue B KOTOpble HEO6X0,AMMO AN NPefOoCTaBNeHNS MyHUMLUNANbHON YCNyru

2.3. OpraHbl 1 opraHv3aumu, y4acTsyolwmne B NpeaocTaBaeHn MyHULMNanbHON yenyru,
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obpalieHre B KOTOpble He0OX0AMMO ANS NPeLOCTaBNEHUS MyHUUMNANBbHOW YCNYTI:

2.3.1. M®L - B yacTn npuema n perucTpaumm JOKYMEHTOB Yy 3asBMTeNs, 3anpoca
HepocTalowWwmx 4OKYMEHTOB, HAXOAAWNXCS B PaACMOPSAXEHNM OpraHoB rocynapCcTBEHHOM
B/1IACTW, OPraHoB MECTHOI0 CaMoynpaBieHNs N NOABEOOMCTBEHHbIX 3TUM OpraHam
opraHvsauuii, yBeoMIeHNs 3asB1UTENS O MPUHATOM PELeH 1 Bblaayn (HanpasneHns) emy
NOKYMEHTa, ABNSAIWErocs peadynbTaTom NpenocTas/ieHnsi MyHULMNanbHOM yenyru (B cay4dae
opraHu3auuu rpenocTtas/ieHnust MyYHULNNaribHOU ycnyru ¢ ydactuem MadLl)

J

2.3.2. YnpaBneHune PepnepanbHoli Hanoroeow cnyx6bl no AMypckoi obnacTn — B 4acTu
npenocTaBneHns ceedeHnin n3 EQNHOro rocyjapcTBEHHOro peectpa tpuanyecknx nuu n n3
EOnHOro rocynapCTBeHHOro peecTpa NHAMBMAyanbHbIX NpeanpuHuMaTtenen.

Ma L, OMCY He Bnpase TpeboBaTtb OT 3asBUTENS:

- NPeLACTaBNEHNS AOKYMEHTOB U MHGOPMaLUMW UK OCYWEeCTBNEHNS OeACTBUIA, NpeacTaBneHne
NN OCYILECTBIEHNE KOTOPbIX HE MPEayCMOTPEHO HOPMATUBHBIMU MPABOBLIMK aKTaMu,
PErynMpyoWnMN OTHOLWEHUS, BO3HMKAIOWME B CBA3W C NPELOCTaBNEHNEM MyHULMNABHOM
yCnyru;

- PeAcTaBieHns OOKYMEHTOB N MHGPOPMaLIMK, B TOM YMCe NOATBEPX AAOWMX BHECEHNE
3asBuUTENeM nnartbl 3a NpenocTas/ieHe MyHUUMNAnbHOW YCNyru, KOTOpble HaX0OAaTCS B
pacnops>XXeHnn opraHoB, NPenoCcTaBNAoWNX MyHULMNATIbHbIE YCNYTX, FOCY0APCTBEHHbIX
OpraHoB, UHbIX OPraHOB MECTHOrO camoynpaBfieHns Nnbo NoaBeAOMCTBEHHbIX
rocyfapCTBEHHbIM OpraHam Unn opraHam MeCcTHOro camoynpasieHns opraHmsauni s
COOTBETCTBUN C HOPMATMBHbIMU NPAaBOBbIMM akTamn Poccuinckon depnepaumm, HOpMaTBHbIMU
nNpaBoBbIMM akTamu AMypcKoi obnacTu, MyHMUMNANbHbIMU NPaBOBbLIMM akTamu, 3a
NCKIOYEHMEM LOKYMEHTOB, BK/IIOYEHHbIX B ONpeaeneHHbln 4acTblo 6 ctatbn 7 denepanbHOro
3akoHa ot 27 nions 2010 r. Ne 210-d 3 «O6 opraHm3aumv NpefocTaBNeHUs rocy 4apCTBEHHbIX
N MyHMLMNANbHBIX YCAYr» NepeyYyeHb OOKYMEHTOB. 3asBUTENb BNpase NpeacTaBuTb
yKa3aHHble OOKYMEHTbI M MHOPMaUMO N0 COOCTBEHHOW MHNLMATUBE;

- ocywecTBneHns DEeNcTBuin, B TOM YMCNe CornacoBaHumn, HeobxoOnMbIX st nony4yeHuns
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MYHULIMNANbHOM YCNyrn 1 CBSI3aHHbIX C obpalleHeM B rocyLapCTBEHHbIE OpraHbl, NHble
opraHbl MECTHOIO CaMoynpasfeHusl, opraHn3aunn, 3a NCKNIYEHNEM MONYYeHNs YCnyr,
BK/IIOYEHHbIX B NMepeYyHu, ykasaHHble B yacTn 1 ctatbn 9 denepanbHOro 3akoHa oT 27 uions
2010 r. Ne 210-9 3 «O6 opraHmsauny NpefocTaBNEHNS rOCY AaPCTBEHHbBIX Y MyHULMMNANbHbIX
ycnyr», n Nonay4yeHns GOKYMEHTOB M MHGOOpMauun, NpeaocTaBnsembix B pesynbrare
NpenocTaBfieHNs Takux ycnyr.

PesynbTaTt npepocTaBneHnUsi MyHULMNANbHOW YCNyrv

2.4. Pe3yanaTOM npenocTtaBneHuns MyHI/ILl,I/II'Ia)'IbHOVI YCNyrn aABNAETCA:

1) 3aknoyeHne Joroesopa o nepenade B apeHay, 6e3B03Me3HOE NONb30BaHNe
MyHUUMNANbHOIro nMmyuectea.

2) MOTMBMPOBAaHHbI 0TKa3 B 3aKk/Il04EHNE AOroBopa O nepeaaye B apeHay, 6e3so3mesaHoe
NONb30BaHNe MyHULMNANbHOrO MMYyLLECTBa

Cpok npepocTaBfieHUsi MyHULMNANbHOW YCNyru
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2.5. MakcumanbHbI CPOK NPeaocTaBeHns MyHULMNAanbHOM yCnyrn coctaBnseT (ykasaTb
KONMYeCcTBO) pabounx gHel, ncumcnsieMmblx co gHs pernctpaumm 8 OMCY 3aaBneHus ¢
LOKYMeHTaMu, 06513aHHOCTb MO NPeACcTaBNEHNIO KOTOPbIX BO3/I0XXEHA Ha 3asBuUTens, u (Wnm)
(yKasaTb KONMYeCTBO) paboumnx OHEen, MCYMCNSIEMbIX CO OHS perucTpauum 3asBieHus ¢
DOKYMeHTaMu, 06513aHHOCTb MO NMpPeacTaB/IEHUI0 KOTOPbIX BO3/10XEHa Ha 3asiBUTeNsl, B
MLy,

Cpok HanpaBneHns MexBeaOMCTBEHHOMO 3anpoca 0 NPefoCTaBNeHNN LOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.8 aAMUHUCTPATMBHOIO pernamMeHTa, coctaBnsiet He 6bonee ogHOro
pabouero nHsa ¢ MomeHTa pernctpaumm 8 OMCY u (nu) ML, 3asBneHns n npunaraembix K
HEMy OOKYMEHTOB, MPUHSATBIX Y 3a8BMUTENS.

CpOK noaoroToBkn 1N HanpasneHns oTeeTa Ha MEeXBELOMCTBEHHbIN 3anpoc coctaBnsdeT He
bonee naTu pa6oq|/|x OHeWn co oH4A NOCTynneHmnsa Takoro 3anpoca B opraH, OTBETCTBEHHbIN 3a
HanpaB/ieHne oTBeTa Ha MEeXBELOMCTBEHHbIN 3anpoc.

MakcuManbHblii CPOK MPUHATUS PEeeHNst 0 3aKoYeHM 0oroBopa apeHabl, 6e3803Me34HOro
Nonb30BaHMs NMbOo 0TKasa B 3aK/0YEHNM LOroBopa apeHabl, 6e3B03Me34HOr0 NoNb30BaHMS
cocTaBnsieT (ykasaTb KONMYeCcTBO) paboymx gHen ¢ MoMeHTa nonyveHns OMCY nonHoro
KOMMNiekTa OOKYMEHTOB, HEOOXOAUMbIX ANt MOCTAHOBKM HA y4eT B Ka4eCTBe HyXOalowerocs B
XUNOM NOMELLEHNN.

MakcuMarnbHbIA CPOK NPUHSATUS peLLeHuns O (yKa3aTb pe3ynbTar ycryru) cocrasrisiet
(yKa3atb Konn4ecTBo) paboumnx gHeu ¢ MoMeHTa nonydeHust OMC Y nonHoro komMrieKkra
A 0KyMeHTOB 3 M@ Ll (3a ncknroyeHneM .0,0KYMEHTOB, HAXOASILLLUXCS B pacropsiXKeHnu
OMCY — naHHble 0,0KyMeHTbl nonydarorcsi OMCY camocTrosiTe/ibHO B riopsigke
BHYTPpUBELOMCTBEHHOIO B3aUMO0eNCTBUS]).

Cpok Bblgaym 3aseutento npuHsatoro OMCY pelueHus coctaBnsieT He 6bonee Tpex paboumx
OHEN CO OHSA NPUHATUSA COOTBETCTBYIOIWErO PEWEHNS TakKUM OpraHoMm.
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HpaBoable OCHOBaHuUgA ongd npepnocrtaBeHUs MyHMLlMﬂaﬂbHOﬁ ycnyrun

2.6. lNpepnocrasneHve MyHMUMNANbHOM YCNyru OCywecTBNsSeTCS B COOTBETCTBMM CO
cnenyownmMmmn HopMaTUBHbLIMU NPaBOBbIMU aKTaMu:

- MpaxpaHckum kogekcom Poccuiickon denepaunn ("CobpaHue 3akoHopgaTensctea Pd",
05.12.1994, N°32, cT1. 3301,"Poccuinckas razeta”, Ne 238-239, 08.12.1994);

- benepanbHbiM 3aKOHOM 0T 26 nong 2006 roga Ne 135-d 3 «O 3awmnTe KOHKYpEeHUNN»
("Poccuiickas razeta”, Ne 162, 27.07.2006,"CobpaHne 3akoHoaatensctea P®", 31.07.2006,
Ne 31 (1 4.), c1. 3434,"TlapnameHTckas razeta”, N 126-127, 03.08.2006);

- ®epepanbHbiM 3aKkoHOM OT 27.07.2010 Ne 210-P 3 «O6 opraHusauum npeaocTaBieHns
rocyoapCTBEeHHbIX N MyHUUMnanbHbIX ycnyr» ("Poccuinckas raserta”, Ne 168,
30.07.2010,"CobpaHue 3akoHogaTenbctea PP", 02.08.2010, Ne 31, cT. 4179.);

- ®epepanbHbiM 3akoHOM OT 09.02.2009 Ne 8- 3 «0O6 obecneyeHnn 0ocTyna K MHgopMaLlmm
0 OEeATENbHOCTU rocy4apCTBEHHbIX OPraHOB U OPraHOB MECTHOrO CaMoyrnpaBneHns»
("MapnameHTckasa razeta”, Ne 8, 13-19.02.2009,"Poccuinckas razeta”, Ne 25,
13.02.2009,"CobpaHune 3akoHogatenocTea Pd®", 16.02.2009, Ne 7, cT. 776);

- ®epepanbHbiM 3akOHOM OT 06.04.2011 Ne 63-D 3 «O6 anekTpoHHON Noanucu»
(MapnameHTckasa razeta”, N 17, 08-14.04.2011,"Poccuinckas razera”, Ne 75,
08.04.2011,"CobpaHue 3akoHopaTenbctea PP", 11.04.2011, Ne 15, c1. 2036);

- [NocTtaHoBneHvnem lNpasutenbctea Poccuiickoin denepaumm ot 16.05.2011 N 373 «O
pa3paboTke 1 yTBEPXAEHNN aAMUHUCTPATUBHBIX PErNaMeHTOB UCMONHEHUS
rocynapCTBeHHbIX OYHKLUMIA N aAMUHUCTPATUBHBIX PernamMeHToB NpenocTasfieHuns
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rocynapcTBeHHbIx ycnyr» ("CobpaHue 3akoHoaatenoctea P®", 30.05.2011, Ne 22, c1. 3169);

YcTaBom ;

McuepnbiBalowui nepevyeHb AOKYMEHTOB (MH(popMaLum), He06X0AUMbIX B COOTBETCTBUM
C 3aKOHO,4aTeNlbHbIMX UIM UHBIMU HOPMaTUBHLIMW NMPaBOBbIMWA aKTaMW AN
npenocTaBNeHUs MyHULMNaNbHOM YCNyru, ycnyr, Heo6xoouMbix U 06s3aTeNbHbIX ONs
npenocTaBNeHUs MyHULMNANbHOM YCNYru, KOTopble 3asiBUTENb AOJXEH NpeacTaBUTb
CaMOCTOSITeNIbHO, CNOCOObI MX NONYyYEeHUs 3aABUTENSIMU, B TOM YUC/ie B 3NIEKTPOHHOM
chopme, 1 NOpPAAOK UX NpeacTaBNeHus

2.7. NcuepnbiBatowmii nepeyeHb LOKYMEHTOB (MHCpopMaumm), Heo6X0ANMbIX B COOTBETCTBMU C
HOPMAaTMBHbLIMI NPaBOBbLIMX akTaMu A/ NPEeAOCTaBNEHNS MyHULMNANbHOM YCNyru,
noanexauwux npeacTaBeHNto 3asaBUTeneM, cnocobbl UX NONy4YeHNs 3asiBUTENEM, B TOM YMC/e
B 9NIEKTPOHHOM hopMe, NopsiioK UX NPeacTaBeHNs NpPeayCMOTPEHbI HACTOSAWMNM
aAMUHUCTPATUBHBIM PErNIaMEHTOM NMPUMEHUTENBHO K KOHKPETHON afMUHNCTPaTMUBHOM
npoueaype.

Lns nony4yeHust umylectea B apeHay, 6e3so3mMe3aHoe nonb3osaHme 6e3 NpoBeaeHNs TOpPros
nvua, KoTopbIM Takoe NpasBo NpeanocTaBeHo doenepanbHbIM 3aKOHOAATENbCTBOM,
NpenocTaBnaoT 3asBKy (3asBNeHne) 0 NpeaocTaBneHun B apeHay 061acTHoOro nMyllecTea
(npunoxeHne N2 1 K HacTosIWEMY pernameHTy) n Hagnexawmm obpa3omM 3aBepeHHbIe KOMun
CnenyroWwnx JOKYyMEHTOB:
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1) ANS OPUANYECKUX NnL;

- ydpenonTenbHble JOKYMEHTbI OPNON4YeCKOoro nmua;

- DOKYMEHT, NOATBEP X AAloWMiA NOTHOMOYMS HA 3aK/lo4eHNE OOroBopa apeHabl (Mpukaas,
NOBEPEHHOCTb);

- MTHgOOPMaALIMOHHOE NUCbMO CTATUCTUKK O MPUCBOEHUN KOLOB;

- CBEAEHUS O NnLe, NPETEHIYIOWEM Ha 3aK/lo4YeHe AOroBopa apeHibl, NoAnMcaHHbIe
YNOTHOMOYEHHBIM NIMLIOM (IOPUAMYECKUIA U MOYTOBLIV aapeca, baHkoBckune pekBnaunTbl, PNO u
KOHTaKTHble TenegoHbl PyKOBOAMTENS U FNaBHoro byxrantepa).

2) ONna rpaxgaH, 3apernctTpnpoBaHHbIX B YCTAHOBEHHOM MNopsaKe B Ka4eCTBe
nHOnBMNOyanbHOro npeaonpunHnMartTens:

- CBELeHMS 0 Nule, NpeTeHayWeM Ha 3akioYeHe AOroBopa apeHabl, NoANMCaHHbIe
YNOSIHOMOYEHHbBIM NTMLOM (IOPUAMYECKUIA U NOYTOBLIA aapeca, baHkoBckne pekBuanTbl, PO n
KOHTaKTHble TeNnedoHbl PyKOBOAMTENS W rNaBHOro byxrantepa);

- I/IHQ)OpMaLI,I/IOHHOG MACbMO CTATUCTWUKK O NPUCBOEHNN KOOOB.

3) ANS NHbIX NULL:

- IOKYMEHT, YAOCTOBEPSIIOWMA NTMYHOCTb.
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3asiBneHune n OOKYMEHTbI, npeanyCMOTpeHHble HAaCTOAWMM aOMUHNCTPATUBHbBIM pernamMeHToMm,
noaarTCA Ha 6yMa)KHOM HocuTene unn B oopMe 3NeKTPOHHOIro AOKYMEHTa. 3asBneHue n
DOKYMEHTbI B cny4yae Ux Harnpas/ieHUs B 0OpPMe 3N1eKTPOHHbIX OOKYMEHTOB MOANNCLIBAIOTCA
yCI/IJ'IeHHOI7I KBa}'II/ICpI/ILI,I/IpOBaHHOI7I SHGKTpOHHOVI noannCbo COOTBETCTBEHHO 3asdABUTENA UNMN
YNOMHOMOYEHHbIX Ha noonncaHne Taknx 0oOKyMeHTOB Hpe,ﬂ,CTaBI/ITeﬂeVI 3a4BUTENSA B nopsnke,
yCTaHOBJ/IEHHOM 3aKOHO4AaTE/IbCTBOM Poccuiickon CDe,El,epaLl,I/II/I.

ONeKTPOHHbIE [OKYMEHTbI AOMXHbLI COOTBETCTBOBATL TPEOOBAHNAM, YCTAHOBNEHHBIM B NYHKTE
2.26 agMUHUCTPATUBHOIO pernameHTa.

3asiBneHune v NPUNoXeHHble K HEMY OOKYMEHTbI He AOMXHbI cogepXaTtb NoAYMCTOK,
NPUNUCOK, 3a4€PKHYTbIX CIOB U MHbIX HEOrOBOPEHHbIX UCMPABNEHWIA, TEKCTbI B HAX LOMXHbI
6blTb HanucaHbl pasbopunBo, 6e3 cokpalleHui.

MC‘-IepﬂblBaI'OLLLVIﬁ nepe4dyeHb 0OKYMEHTOB (MH(bOpMaLlMVI), Heo6X0AUMbIX B COOTBETCTBMMU
C 3aKoHopaparteJibHbiIM1 WX UHBIMXA HOPMaTUBHbIMU NPaBOBbIMU akKTaMu Ans
npenocrtaeynieHNs MyHMuMﬂaﬂbHOﬁ ycnyru, Kotopbie 3asiBUTe/ib Bripaee npeancrtasutb no
cobcTBEHHOM uHNUmnatmBe, Tak Kak OHu nognexart Nnoy4YeHUo0 B paMmkKax
MeXBeaooMCTBEeHHOro I/IH(*)OpMaLI,VIOHHOFO B3auMOOEeNCTBUSA

2.8. ,ﬂOKyMeHTaMI/I, HeobX0OMMbIMU B COOTBETCTBUMN C HOpMaTuBHbIMW NMPaBOBbIMN aKTaMn Ons
npenoctaBneHuns MyHI/ILlI/II'IaﬂbHOVI ycnyrn, Kotopble noanexart noly4eHno B paMkKax
MeXBeLOMCTBEHHOIo MHOPMaLMOHHOI O B3aMMOOENCTBUSA, ABNSAOTCH:

a) Bbinucka n3 EgnHoro rocynapCTtBeHHOro peectpa ropnaondecknx nuu, ebloaHHasa 3asaBUTENO
He paHee 4eM 3a 6 MecaueB 0o ee npeancTtaBneHns;
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6) Bbinucka 13 EQnHOro rocynapcTBEHHOro peecTpa MHANBUAYaNnbHbIX NpeanpuH1UMaTenen,
BblAAHHAS 3aSBUTENIO HE paHee YeM 3a 6 MecsLEeB [0 ee NPeacTaBNeEHMS;

2.9. ,ﬂOKYMeHTbI, yKa3aHHbl€ B MYHKTE 2.8 AOMUHUCTPATUBHOIO pernamMeHTa, MoryT ObIThb
npeanctasneHbl 3adBUTENEM MO COOCTBEHHOW nHMUMaTmBe.

WcuepnbiBaloLmii NepedyeHb OCHOBaAHUI ONisi OTKa3a B Npueme A,OKYMEHTOB,
Heo6xoAMMbIX NS NPenoCTaBeHUsi MyHULMNANbHOW YCNyrv

2.10. OcHoBaHMAMU ANS 0TKasa B NpveMe AOKYMEHTOB, HEOOX0AMMbIX ANS NPeaoCTaBNeHNs
MYHULIMNANbHOR YCNyrun, He NpeaycMoTPEHbI.

MC‘-IeprlblBaI'OLLLVIﬁ nepe4dyeHb OCHOBaHuMKX Ons npuoCcTaHoOB/IEHUSA

UWnn oTKkasa B npenocrtasieHNn MyHMLlMﬂaanOVI ycnyrum

2.11. prnoctaHoBneHne NpegocTaBneHns MyHUUUNanbHOW YyCNyru He nNpeayCcMoTPEHO.
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2.12. B npenoctaBneHMn MyHULMNANbHOR YCNyrn MoXeT OblTb 0TKa3aHOo B Cy4asix:

- OTCYTCTBUME Yy 3a4BUTENSA NPABOBbIX OCHOBAHWI Ha 3akNioYeHne Ooroeopa apeHnbl,
6e3B03Me30HOro NoJib30BaAHNS MyHUUMNANbHOINro nMyuwectea 6e3 npoeeneHnsa Topros,

- HE npencTtaBneHbl NpengyCcMoTPEHHbIE NMYHKTOM 2.7 aAMUHNCTPATUBHOIO pernameHTa
OOKYMEHTHI, 06s3aHHOCTb MO npencrtaBneHnto KOTOPbIX BO3J/I0KEHA Ha 3adBUTENA;

- npenctaBneHHble 0OKYMEeHTbl HE COOTBETCTBYIOT TpGéOBaHl/IFIM ,D,GVICTByI-OIJ.I,eFO
3aKoHOoOaTenbCTBAa,

- NpeacTaBfieHHble NOKYMEHTbI coaepXaT HENoONHy U HeAOCTOBEPHYO MHGOPMALINIO;

- UMYLLECTBO BKJIIOYEHO B NNaH npusaTtunsaumun, nmbo NnprHATo pelweHne o6 Mcnonb3oBaHum
MMyLeEeCTBa ANS MyHUUMNAaNbHbIX HY>X A 1 B apeHay, 6e3B03Me3HOE Mob30BaHme
nepenasartbcs He byner;

- HanM4re LOKYMEHTaNbHO NOATBEPXAEHHbIX AaHHbIX O HEHAANeXaleM UCNOoNHEeHUN Mbo
HEeWUCMONIHEHUW YCNOBWIA paHee 3aK/lo4YeHHbIX AOrOBOPOB apeHAabl (CybapeHabl),
6e3B03Me30HOr0 NOMb30BaHNS UMYILECTBA;

- 3a8BNTENb HAXOAMTCS B CTaauy NMKBuaaumm, B npouenypax 6aHkpoTcTBa,
npenycMoTpeHHbIX PenepanbHbIM 3aKOHOM 0T 26 okT6ps 2002 ropa. Ne 127-d 3 «O
HecocTosATeNnbHOCTUN (BaHKPOTCTBE)» HA OCHOBaHMMN COOTBETCTBYIOWEro cynebHoro akTa,
NesaATeNbHOCTb 3asBUTENS NPUOCTAaHOBEHA B Nopsake, NpeaycMoTpeHHOM Kooekcom
Poccuiickon depnepaunm 06 agMUHUCTPATUBHBIX MPABOHAPYLWEHNSAX;

- UMYLWEeCTBO, YKa3aHHOE B 3asBNEHNN, HE HaXO0OUTCA B Ka3He AMprKOVI obnacTu (eCﬂI/I
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pacnopsa>xeHne nmyuwecTBoM TOJIbKO B OTHOWEHNN Ka3HbI);

- MyHMLMNANbHOE UMYILIECTBO, YKa3aHHOE B 3asIBNIEHNM, ABNSeTCS 06 bEeKTOM OeNCTBYIOLEro
norosopa apeHabl, 6e3803Me30HOr0 Nob30BaHMUs, OBEPUTENbHOIO YNpPaBneHns Nan NHOro
[0oroBopa;

- OTCYTCTBME HA MOMEHT obpalleHusi 3asBUTeNst UMywecTea cBo6OAHOro OT npas 3-X Nu,
KOTopoe MoXeT ObiTb NepefaHo B apeHay.

Mocne ycTpaHeHUst OCHOBaHWIA AN1s OTKa3a B NPeAoCTaBNEeHUN MyHULMNANbHON yCnyru B
cnyyasx, npenycMOTPEHHbIX MYHKTOM 2.12 aAMUHUCTPATUBHOrO PernameHTa, 3asBUTesb
BNpaBe 06paTUTbCS NOBTOPHO 3a NMOJNyYEHNEM MyHULMNANBHOR YCNyTrI.

MepeueHb ycnyr, KOTOpble ABASIOTCSA HEO6X0AMMbIMU U 06S13aTeNbHbLIMMY O
npenocTaBNeHUs MyHULMNANbHOW YCNYru, B TOM YMC/e CBeAeHUS O OOKYMEHTe
(moKyMeHTax), BblAaBaeMOM (BblaaBaeMblX) opraHu3auusiMu, y4acTeyloLLLUMKM B
npenocTaBNeHMN MyHMLUMNANbHOW YCNyru

2.13. Ycnyroii, Heobxoanmoi n obsizatenbHoi onst npeaocTaBneHnst MyHULMNanbHOM YCnyru,
ABNAETC4 Bbloaya:

1) Bbinucku n3 EQnHOro rocynapcTBeHHOro peectpa topuanyecKnx nuL.

2) Bbinucka 3 EguHOro rocyiapCTBEHHOro peecTpa MHANBUAYanbHbIX NpeanpuHuMaTtenei

aHHas ycnyra npenocrtaBndeTcsa opraHn3aunsamimy rno CaMoCToAaATEIbHbIM O6pa|.l.l,eHI/I$|M
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3adBuUTENEN.

B pesynbTaTte npenocTaBneHus LaHHOW yCnyru 3asBMTENIO BblAaeTcs cnpaska 06
MHBEHTAPM3aLUMOHHON CTOMMOCTM NprHaaneXxalmx Ha npase CoO6CTBEHHOCTU XUNbIX
noMmeLleHnin, oay, rapaxkxen n NHbIX CTPOEHUI, MOMELLEHUIA N COOPYXEHWU.

Pa3Mep nnatbl, B3UMaeMon ¢ 3assBUTENS NpU npeanocTaBNeHMn MyHMLUNanbHOW yCnyru, n
cnocobbl ee B3UMaHUS B Ciy4asix, NpeaycMoTpeHHbIX ¢heaepanbHbIMU 3aKOHaMM,
npUHUMaeMbIMU B COOTBETCTBUM C HUMM UHBIMU HOPMaTUBHbLIMU NPaBOBbIMU aKTaMun
Poccuinnckon denepaumm, HopMaTMBHbIMU NMPaBOBbIMU aKTaMu cy6bekToB Poccumnckon
depepauumn, MyHULMNANbHLIMU NMPaBOBbIMU aKTaMu

2.14. AOMVHUCTpAaTKBHbIE NMpoLeaypbl Mo NpefocTaBfeHN0 MyHULUNANbHOW yCnyru
ocylecTBngTCa 6becnnartHo.

Mopsipook, pasamep U OCHOBaHUA B3MMaHUA Nnartbl 3a NnpenocraBneHne yenyr,
Heo6X0AUMbIX U 00S13aTeNbHbIX ONS NpenoCTaBIeHUsi MyHULMNANIbHOW YCNYT U, BKJO Yas
MHc(opMaL Mo 0O MeToAMKaX pacyeTa TakoW nNnarbl

2.15. Mopsinok 1 pasamep onnatbl NPefyCMOTPEH (ecnu He NPeRyCMOTPEHO, yKasaTtb «[lops
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LOK, pasmep, OCHOBaHMS B3UMaHWS NnaTtbl 1 METOOMKA pacyeTa ee pasamMepa OTCYTCTBYIOT.»

)

MakcumanbHbIN CPOK OXUaaHUs B oyepenmn npu nogaye sanpoca

0 NpepocTaBNeHNUN MYHULMNANbHOW YCNYru, yCnyru opraHu3awmm, y4acTByoLLEen B
npepocTaBAeHUN MyHULMNANbHOW YCNYru, U NPy Nony4YeHun

pe3ynbTarta npenocTaBNeHus Takux ycnyr

2.16. MakcumarnbHbI CPOK OXMOaHUs B o4epean npu nogaye OOKYMEHTOB ON1S MNONy4YeHUs
MYHULIMNANbHOW YCNYrn 1N Npu NoNy4YeHun pedynbrara npenoctaBneHns MyHuumnnanbHom
ycnyru coctaenget 15 MUHYT.

MakcrmManbHbI CPOK OXKOaHUs B 04epenm npy nogaye sanpoca o NpefocTaBnieHnn yenyru n
npu NnonyyeHnn pesdynbrarta Tako ycnyru B opraHmsaumio, y4acTByoLLYO B NpeaocTaBieHnn
MyHUUMNanbHoOM ycnyru, coctasnaet 20 MUHYT.

Cpok oXxuoaHus B o4epenn onsg nonyY4eHns KOHCYynbTauum He OONIXEH NpeBbiwaTtb 12 MUHYT;
CPOK OXWnaaHusa B o4epenmn B cnyvyae npvema no npenBapuTtesibHon 3anucu He JoNXeH
npesbiwaTtb 10 MUHYT.

Mpu nogaye 3asiBNEHNS C COMYTCTBYOWNMN LOKYMEHTAMMN NOCPEACTBOM MOYThI, doakca unm
yepes MopTan HEOHX0AMMOCTb OXUAAHMS B 04EPEAN UCKTIIOYAETCS.
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MopsaoK n cpok perucTpaumm 3anpoca sasBUTeNs o NpeaocTaBieHUN MyHULUMNANbHOWN
ycnyru, ycnyrv opraHu3sauumu, y4acTByroLLen B NpenocTaBNeHu MyHMLUnanbHomn
ycnyru, B TOM Yucse B 3N1eKTPOHHOW chopme

2.17. lNopspok peructpaumm 3asBNeHns n npunaraemMbix K HEMy OOKYMEHTOB npefnycMOTpeH
HaCTOAWMM aaAMUHUCTPATUBHbBIM PErTaMEeHTOM NPUMEHUTENbHO K KOHKPETHOW
afOMUHUCTPaTUBHOW npoLenype.

3asBneHune 1 npunaraemble K HEMY OOKYMEHTbI PEFUCTPUPYIOTCSA B AEHD UX NOCTYMNNEHNS.

Cpok perunctpauunn obpalleHns 3asBUTENS He OONXEH NpeBblwatb 10 MUHYT.

B cnyyae ecnu 3asBuTenb npeacTaBui npaBuibHO OGPOPMIIEHHbI M NOJNHbIA KOMMNEKT
LOKYMEHTOB, CPOK X PEernctTpaumm He OONXEH npeBblwaTtb 15 MUHYT.

Cpok pervnctpauun obpalleHns 3asBMTENS B OpraHM3aumnio, y4acTBYHOWYO B NPeLoCTaBNeHUN
MYHULMNANbHOW YCNyrn, He AOMXEeH npesbiwaTtb 15 MUHYT.

Mpu HanpaBneHuun 3asBneHust Yepes MNopTan pernctpaunsi 3NeKTPOHHOro 3asiBNIEHNS
OCYLWLECTBNSIETCA B aBTOMATM4YECKOM peXMME.
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TPEGOBaHMﬂ K nOMeLlL.eHNsIM, B KOTOPbIX NpenoctTaBNAOTCA

MyHUUMNanbHble YCNYyru, yCayru opraHu3auum,

yqaCTBleLLLEVI B npenocrtaejieHNn MyHMLlMﬂaﬂbHOﬁ ycnyrum,

K MeCTaM OXugaHus n npuwema 3aasuTenen, pa3MeLleHnio n

odpoopMneHuo BU3yanbHOW, TEKCTOBOW U MyNIbTUMe AUAHOW UHGpOpMaLLMK

O nopsiake npenocrtaB/eHUA MyHMuMﬂaﬂbHOﬁ ycnyrun

Mpwn opraHnsauuv npenocTaBneHNs MyHuuunanobHon ycnyru 8 OMCY:

2.18. Bxoa B 3naHWe ynonHOMOYEHHOr0 opraHa no/ixeH 6biTb 06opynoBaH yaobHO
NECTHULIEI C MOPYYHSIMK, a TakXe naHaycamu anst 6ecnpensiTCTBEHHOro nepeaBmXeHus
NHBaNNOHbIX KONSICOK.

Ha TeppuTopun, npuneratoolwer K MECTOPACNOIOXEHUIO YNONHOMOYEHHOI0 OpraHa,
obopyayroTcs MecTa Ansi NapkoBKM HE MEHEE aBTOTPAHCMOPTHbLIX CPEACTB, U3 HUX HE MEHee
0OHOro MecTa - ANsi NapKOBKM CreumanbHbIX TPaHCMOPTHbBIX CPencTB MHBanuaos. JocTtyn
3asBUTENEl K NapkoBOYHbIM MecTaMm siBnsieTcst 6ecrnnaTHbIM.
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MNpuem 3aaBUTENen 1 okasaHme ycnyru B yrnoJHOMOYEHHOM OpraHe OCyLWEeCcTBNSAEeTCS B
060c0o6neHHbIX MecTax npmema (kabuHkax, CTokax).

MecTo npmema nonxHo 6biTb 060pyAOBaHO yAOBHbLIMU Kpecnamu (CTynbsiMM) ANsi COTPYAHUKA
N 3asBMTENS, a TakXXe CTONIOM [/l packNaaku LOKYMEHTOB.

NHdpopmaums o cpammnnnm, UMeHN, OTHECTBE 1 JONXHOCTI COTPYAHUKA YNONTHOMOYEHHOI O
opraHa, OCyLLeCTBNSIOWEro NpreM, pasMellaeTcsl Ha NMYHOM HGOPMALIMOHHOK Tabnuuke nnm
Ha pabo4yeM MecTe COTpyaHMKA.

Mpw BXOAE B CEKTOP OXuaaHus obopyayetcs paboyee MECTO COTPYAHMKA, OCYLLECTBSOWEro
KOHCYNbTUPOBaHMe 3asiBUTENEN N0 BONPOCaM OKasaHns MyHUUMNanbHOM ycnyru,
NpPencTaBNsoOWEro CnpaBoYHyto MHAOPMALIMIO U HaNPaBSIOWEro 3asBUTENS K HYXXHOMY
COTPYAOHNKY.

CekTOp 0XunaaHns obopyanyeTcs kpecnamu, CtTonamm (CToinkamu) ans BO3MOXHOCTU
obopMNeHNs 3asiBNeHUI (3anpoCcoB), JOKYMEHTOB.

CekTop MHbopMMpoBaHuUs 0b6opyayeTcst MHOPMALMOHHBIMU CTEHAAMU, COOEPXallMMM
NHopMaumo, HEOBXOAMMYIO ANS NOYHEHUS MyHULMNANBHOR YCNyri.

CTeHbl [ONXKHbI pacrnonaratbCsl B 4OCTYNHOM A/ NPOCMOTPA MecTe, NPeLACTaBNsATh
MHpopMauuio B yaobHo Ans socnpuatus dopme. VIHgopMaLMoHHbIe CTEHAbB! AOMXHbI
cofepXaTb akTyanbHyi0 U NCHEPMbIBAIOLWYO MHPOPMALIMIO, HEOOXOAUMYIO LNS NONYYEHUS
MYHULUMMANbHOM YCnyru, BKNtoYas o6pasLibl 3ano/IHEHNS AOKYMEHTOB.

Mpul opraHusauuv npepocTtaBneHus MyHMuunanoHou ycnyru B MdL:
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2.19. [Ing opraHnsaunmn B3aMMoOencTBums ¢ 3assmutenamm nomeweHne M®L| penntcsa Ha
cnenyrowmne yHKLNOHANbHbIE CEKTOPbI (30HbI):

a) CeKTOP MHPOPMUPOBAHNS 1 OXNOAHNS;

6) cekTop Npuema 3asBuUTENEN.

CeKkTop MHPOPMUPOBAHNS U OXWOAHUS BKIOYAET B cebsi:

a) MHGPOPMALMOHHbIE CTEHAbI, COAEPXalmne akTyanbHy0 N NCHEPbIBAIOLWYO MHAOPMALIMIO,
HeobX0AMMYI0 AN MONy4YEeHNs MyHULMNANbHOW YCNyru;

6) He MeHee 0JHOro OkHa (MHOro cneunanbHo obopynoBaHHOro paboyero mecta),
npeaHasHa4YeHHoro Ans NMHOPMMPOBAHUS 3asiBUTENEN O NOPSAKE NPeLoCTaBNeHUs
MYHULIMNANbHOM YCNyru, 0 Xo4e pacCMOTPEHUS 3anpocoB O NPeAoCTaBeHN MyHULMNAaNbHOM
yCnyru, a Takxxe Onsi NpenocTaBneHms MHoM HdpopMauumn, HeobxoanMol ONst NONy4YeHNUSs
MYHULIMNANbHOMN yCcnyru;

B) NporpamMMHo-annapaTtHbIi KoMnnekc, obecneynBatowmin 4ocTyn 3asButenei Kk EauHomy
nopTany rocyLapCTBEHHbIX N MyHULMNANbHBIX YCAYT (CPYHKLUMIA), permoHanbHoMy nopTany
roCyapCTBEHHbIX M MyHUUMNANbHbBIX YCNyr (DYHKUMIA), a TakXe K MHghopMauum o
roCcyLapCTBEHHbIX M MyHULMNANbHbIX YCnyrax, npenoctasnsieMbix 8 ML,

r) nnaTexHblii TepMUHan (TepMuHan 4ns 3NekKTPOHHON onnaTtel), NpeacTaBnsowmii coboi
NpOorpamMMHo-anmnapaTHbI KOMNIEeKE, PYHKLMOHUPYIOWMNA B aBTOMATMYECKOM PEXUME 1
npefHa3HavyeHHbIA ons obecnevyeHunst npuema nnaTexein ot ouanyYeckmx nuL Npu okasaHum
MNATHBIX FOCY0APCTBEHHbIX M MyHULMMANbHbIX YCYT;
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L) CTYNbSl, KpEeCeNbHbIE CEKUMW, cKaMbi (BaHKETKK) U CTONbI (CTONKK) AN OCPOPMIEHNS
LNOKYMEHTOB C pa3MeLleHneM Ha HUX oopM (6NaHKOB) OKYMEHTOB, HEOOXOAUMbIX ANS
NONy4YeHNs MyHUUMNANbHOW YCNyru;

€) aNeKTPOHHYIO CUCTEMY yrpaB/eHNs o4epebto, NpeaHa3Ha4YeHHyo Ons:

perncrtpaunn 3adBuTens B oyepenn;

ydyeTta 3asBuUTENEN B oyepenwn, ynpaeneHns oTaoenbHbiIMM o4yepensaMm B 3aBMCUMOCTUN OT BUOOB
ycnyr;

OT06pa>KeHI/|$| ctaTtyca o4depenu;

aBTOMATMYECKOro nepeHanpaBneHns 3asBUTENS B o4epelb Ha 06CnyXMBaHUe K cneaytowemy
paboTHUKy MdLI;

doopMUpOBaHNS 0TYETOB O nocewaemoctn ML, konnyectse 3aaBuTenemn, o4epensx,
CpenHeM BPEMEHUN OXunaaHus (06CnyXunBaHns) n o 3arpy>XeHHOCTM paboTHMKOB.

Mnowanb cekTopa MHPOPMUPOBAHMS 1 OXMAaHNS onpeaenseTcs u3 pacyeta He meHee 10
KBaApaTHbIX METPOB Ha OJHO OKHO.

B cekTope npuema 3asiButenei npenycmatpusaeTcs He MEHee 0AHOMr0 OKHa Ha Kaxable 5
ThICSIY XUTENEeR, NPOXMBAOWMX B MyHULMNanbHOM 06pa3oBaHnm, B KOTOPOM pacrionaraeTcs
M®LI.

CekTop npuema 3asiButeneit, 06opyaoBaHHbIN OKHAMKU ANs NpMeMa 1 BblAayn LOKYMEHTOB,
0hOpMNSETCSH MHPOPMALMOHHBIMM TabnnMyKaMu ¢ ykasaHMeM HoMepa OkHa, chamunnm, UMeHHN,
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oT4yecTBa (NPV HaNM4YUM) N OONXHOCTU paboTHNKa M®PLL, ocylwecTBASOWEro NPpMeM 1 Bbloady
JOKYMEHTOB.

Pabouee mecTo paboTHuka M®P Ll obopyayeTcs nepcoHanbHbIM KOMMbIOTEPOM C
BO3MOXHOCTbI0 AOCTYNa K He0HX0AMMbIM MHGOPMALIMOHHBLIM CUCTEMAM, NevaTaiowmnMm 1
CKaHMPYIOWMM YCTPONCTBaAMM.

3paHne (nomeweHne) ML obopynyetcs MHOPMALMOHHOM Tabnnyko (BbIBECKOW),
copepxaller nonHoe HamMeHoBaHne M®LL, a Takxxe nHopMauno 0 pexnme ero paboTbi.

Bxon B 3naHue (nomeweHme) MAPLL v Bbixon n3 Hero o6opyaytoTCs COOTBETCTBYOWUMU
yKasaTensaMmn ¢ aBTOHOMHbIMU UCTOYHUKaMy 6ecnepeboinHoro NMTaHms, a Takxe nectTHuuamm
C MOPYYHSAMU 1 NaH4ycamn AN nepeaBuXxXeHns 4eTCKUX U UHBANNOHbIX KONSCOK B
CcoO0TBETCTBUM C TpeboBaHnaMn PenepanbHOro 3akoHa "TexHUYecKuii pernaMeHT o
6e30nacHOCTUN 34aHWUI 1 COOPYXEHMA".

MomeweHnst ML, npeaHasHayeHHble ans paboTbl ¢ 3asBUTENSIMU, pacnonararTcs Ha
HUXHUX 3Taxax 34aHus 1 UMetoT oTAeNbHbI Bxo4. B cnyyae pacnonoxexnms ML, Ha
BTOPOM 3TaXxe W Bblle 30aHNe ocHalaeTCs MM TOM, 3CKanaTopoM UNN UHbIMU
aBTOMaTNYeCKMMUN NOL4bEMHBIMU YCTPOMNCTBAMU, B TOM YUC/E ONA UHBANULOOB.

B M®L| opraHusyetcs 6ecnnatHblii Tyanet ans noceTutenen, B TOM yucne tyaner,
npenHa3HaYeHHbli 4N UHBANWOOB.

Ha Tepputopuu, npuneratouwein Kk M®LL, pacnonaraetcs 6ecnnatHas napkoska ons
aBTOMOOUBHOMO TPaHCNopTa NoceTUTENet, B TOM Yicne npedycMaTpusaiowas Mmecta ons
cneuvanbHblX aBTOTPAHCMNOPTHbIX CPEACTB UHBANUOOB.

lNomeweHns M®L| B cooTBEeTCTBUN C 3aKOHO4ATENbLCTBOM Poccuinckon denepaumm OONXKHbI
oTBeyaTb TpeboBaHNAM NOXAPHOWN, CAaHNTAPHO-3MMAEMMONOrMYecKon 6e3onacHOCTH, a Takxe
LOMXHbl 6bITb 060PYAOBaHbI CPEACTBAMU MOXAPOTYIEHUS N OMOBELLEHNS O BO3HUKHOBEHWM
4ypesBblyanHOM CUTyaunn, CUCTEMOM KOHAMLUMOHNPOBaHNS BO34yXa, MHbIMM CPeACcTBaMu,

29/79



«06 yTBepXxageHum A,D,MVIHVICTpaTVIBHOI'O pernaMeHTa no npepnocrtasieHNi0 MyHUUUunaabHOro umyuiecrtea

AsTop: MyxnHo
06.03.2015 03:08 -

obecneuvBatrowmmy 6e3o0nacHOCTb U KOMPOPTHOE NpebbiBaHNe 3asiBUTENEN.

2.19.1. OpraHusdauuun, y4acTByowWwmne B NPefocTaBNeHNN MyHUUMNANbHOM YCAYr, AOMXHbI
oTBEYaTb Cneayowmm TpeboBaHNSIM:

a) Hann4ne 3aWmWeHHbIX KaHanoB CBA3M, COOTBETCTBYIOWMX TpeboBaHMAM 3aKoHO4ATEeNbCTBA
Poccuiickoin denepaunm B cdoepe 3awmTbl MHpopMaummn, obecnevmnsatoLmx
PYHKLUMOHNPOBAHNE NHPOPMALIMOHHBIX CUCTEM;

6) Hannume MHpacTpyKTypbl, obecneynBarowen JOCTyN K
MHPOPMaLIMOHHO-TENEKOMMYHVKAUMOHHOM ceTn «HTepHeT»;

B) Hann4yme He MeHee O0OHOro okHa ons npunema 1 Bbloavyn OOKYMEHTOB.

Paboyee MecTo paboTHUKA OpraHn3auun, y4acTBytowei B NpeaoCTaBAeHUN MyHULMNANbHOW
ycnyru, obopyayeTcs NepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTYyNa K
HeobX0AMMbIM MHCPOPMALIMOHHBIM CUCTEMAM, NeYaTatowWmM 1 CKaHUPYHOWMM YCTPONCTBaMM.

O6cnyxvBaHve 3asiBUTENeR B OpraHM3aumnm, y4acTByoLen B MpeaocTaBneHnm
MYHWLMMNANbHOR YCNyru, OCyWeCcTBNSIETCS B COOTBETCTBMM CO Cnefyowmumin TpeboBaHnsmMu:

a) Npvem 3asiBUTenel ocyWecTBNsSIeTCS He MeHee 3 AHEl B HeeNto U He MeHee 6 4acoB B
LEeHb;

6) MakcMMarbHbIA CPOK 0XMAAHWS B odepean - 15 MUHYT;

YcnoBus KOMPOPTHOCTU Npuema 3asiBUTeneii JONXHbl COOTBETCTBOBATb CNedy WM
TpeboBaHusAM:
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a) Hann4Yne MHPOPMALIMOHHBIX CTEHAOB, COAEPXAWMNX akTyanbHYO U NCHEPMbIBAOLLYIO
NHGOPMaLNIO, HEOOX0AMMYIO ANS NONMYYEHNS HEOOXOAMMBIX 1 0693aTENbHbIX YCNYT, B TOM
yucne:

nepeyYyeHb HeobxoOMMbix U 06sa3aTeNbHbIX YCNYr, NPefoCTaBNeHNe KOTOPbIX OPraHM30BaHo;

CpOKW npenoctaBneHns HeOGXO,EI,I/IMbIX 1 0bs3aTenbHbIX yCcnyr;

pa3mepbl nnatexenm, ynnadymnsaemblX 3adaBUTeNIiEM NMpu nonyy4yeHnin HeobX0oOUMbIX U
ob6s3aTeNbHbIX ycnyr, nopsanok Ux ynnartbl;

NHPOpMaLMIO O OOMONHUTENbHbIX (COI'IYTCTBYPOLIJ.VIX) ycnyrax, pasmepax 1 nopsagke nx
onnartbl;

nopsinok obxanoBaHus AenicTBuii (6e30eCTBNS), a TakXe pelweHnin paboTHUKOB
opraHm3aunu, npenocTaBnsowen Heobxoanmble n 06sa3aTenbHbIE YCNyru;

NHGOOPMaLIMIO O NPeayCMOTPEHHOW 3akoHoAaTenbCTBOM Poccuinickon depepaumm
OTBETCTBEHHOCTM PpabOTHMKOB OpraHM3aunii, NpeaocTaBnsoWmnx HeobxoanuMble n
obsi3aTenbHbIe YCNYri, 3a HapyWweHne nopsiaka ux NpeaocTaBneHuns;

pexum paboTbl M agpeca NHbIX OpraHM3aunii, NPefocTaBNSoOWNX He0OXoaANMbIE 1
obsizaTenbHble yCnyru, HaxXoasWmMXcs Ha TeppuTopumn cybbekTa Poccuiickoin Penepaunu;

NHYIO MHgOOpMaLMio, He0OXoANMYIO ANS NONYyYeHUs HeobXxoaMMoi N 06sa3aTeNbHO YCNyru;
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6) Hann4me nporpaMMHo-annapaTHOro Komnnekca, obecneyvBaowero 4oCTyn 3asBuTenen K
EnvHoMy nopTany rocyaapCTBEHHbIX Y MyHULMNANbHbIX YCyr (PYHKLWIA), permoHanbHow
MHPOPMaLMOHHO cucTeMe «MopTan rocyaapcTBEHHbIX Y MyHUUMNANbHbBIX YCNyr (PyHKLMIA)
Amypckoii obnactu», a TakXe K MHpopMaLmmn 0 rocyAapCTBEHHbIX Y MyHULMNANbHbIX YCyrax;

B) HaNM4YMe NNaTexHoOro TepMmnHana (TepMmHana ans anekTPoHHOW onnaTbl),
npeacTasnsowero cobo NporpaMMHo-annapaTHbIi KOMNAEKC, OYHKLMOHMPYOWWIA B
aBTOMATMYECKOM PeXMME U NpeaHasHa4vYeHHbIn ons obecneyeHns npvema nnartexen ot
PUINYECKUX NNL, MPX OKa3aHUW NNaTHbIX HE0OX0AMMbIX N 06a3aTeNbHbIX YCNYT;

) HanM4ne CTyNbeB, KPEeCcenbHbIX CEKLNIA, ckamel (baHKeToK) 1 CTONoB (CToek) ans
0CPOPM/IEHNSI [IOKYMEHTOB C PasMeLLeHNEM Ha HUX popM (6naHKoB) LOKYMEHTOB,
HeobXoAUMbIX ON5 MONy4YeHUst HeobXoOMMbIX U 06s3aTeNbHbIX YCNYT;

L) 0OOPMEHNE CeKTopa Npuema 3asiBuTenel ¢ okHamMm Ans nprveMa v Bblaadn LOKYMEHTOB
NHGOPMALMOHHBIMU Tabnnykamy ¢ ykasaHueM HoMepa okHa, oammnum, UMeHu, oT4ecTBa (Npw
HanMyYnM) N OONXHOCTM paboTHMKA OpraHM3aunm, OCYILECTBSIOWEro NPUEM 1 Bblaady
LNOKYMEHTOB.

MNMomewleHns opraHn3aunn, npeaocTaBnsowen Heobxoammble 1 06s1I3aTeNbHbIE YCNYTN,
LONXHbl 0TBEYaTb TpeboBaHMAM NOXapPHOW, CaHUTAPHO-3MNOEMUONIOrMYECKO 6830MacHOCTMH,
a TakXe OONXHbl 6biTb 060pyA0BaHbI CPEACTBAMM NMOXAPOTYLWEHNS U OMOBELWEHUS O
BO3HUKHOBEHWM Ype3BblYaHO CMTyaLmKn, MHbIMKU cpeacTBamm, obecrnedmBatowmmm
6e30nacHOCTb 1 KOMGOPTHOE NpebbiBaHne 3asBUTENEN.

Mokasatenu AOCTYNMHOCTU N KaYyeCTBa MyHULMNanbHbIX yCnyr
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2.20. lNokasartenun goOCTyNnHOCTUN N Ka4eCTBa MyHULMMATbHbIX YCNYT:

1) DOCTYNHOCTb MHGOOPMaLMK O NopsaKe U CTaHdapTe NpefocTaBfeHNs MyHUUMNanbHOM
ycnyru, 06 obpasuax 0popMIEHUS LOKYMEHTOB, HEOOXOAUMbBIX AN NPELOCTaBNEHNS
MYHULMNANbHOW YCNYrn, pasMeLeHHbIX Ha MHGDOPMALUMNOHHBIX CTEHAAX, HA 0oULMaNTbHOM
nHgopmaunoHHom noptane MdL, OMCY, Ha cainTe pernoHanbHOM MHOOPMaLMOHHON
cucTeMbl «[lopTan rocyfapCTBEHHbIX U MyHULMNATbHBIX YCNyr (yHKUnin) AMypCKOi
obnactu», B doeiepanbHON rocy1apcTBEHHON NHOPMALMOHHOM cnucTemMe «EannHblin noptan
roOCyLnapCTBEHHbIX Y MyHULUMNANbHbBIX YCNyr (pyHKUWA)» (oanee — MNMopTtan);

2) NOCTYNHOCTb MHCPOPMUPOBAaHWS 3asiBUTENEN B (DOpPME MHAMBMAYANbHOMO (YCTHOIO Un
MUCbMEHHOT0) MHGPOPMUPOBAHUS; MYONNYHOrO (YCTHOrO UM MUCbMEHHOM0) UHGDOPMUPOBAHUS
0 nopsake, cTaHOapTe, CPoKax NPenoCTaBNeHNs MyHULUMNANbHOW YCRYTi;

3) cobniogeHne CPoKOB UCMONHEHNS aAMUHUCTPATUBHBIX MPOLELYP;

4) cobnogeHne BpeMEHN 0XMaaHWsl B o4epean npy nogadye sanpoca o NpenocTaBneHnm
MYHULIMNANbHOM YCRYrn 1 Npu NoNyYeHUn pesynbTtaTta NpeaocTaBneHns MyHULMNanbHom
ycnyru;

5) cobntopeHne rpagomka paboTbl C 3asBUTENSIMUA MO NPELOCTABNEHNIO MyHUUUNANbHOM
yCnyru;

6) 00oNs 3aaBuUTenen, nosly4ymBlnX MyHMUMNanbHYyO yCnyry B aneKTpoHHOM BUAE;

7) KONMYECTBO B3aUMOOENCTBUIA 3aSBUTENS C AONXKXHOCTHBIMM NLAMN NPU NPefoCTaBNeHNN
MYHULIMNANbHOM YCNYrn 1 UX NPOAONXUTENbHOCTD;

8) BOBMOXXHOCTb MONYYeHUsi MHPOPMALIMKN O XO4E NPEAOCTABNEHNSI MyHULIMNANBbHOR yCnyru, B
TOM YUCNE C UCMONb30BAHNEM MHPOPMALIMOHHO-TENEKOMMYHWKALMOHHBIX TEXHONOTWIA;
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9) BO3BMOXHOCTb MONy4YEHUSI MyHULIMMNAIbHOM YCNYTr B MHOTOPYHKLIMOHA/IbHOM LEeHTpe
NpenocTasfieHns rocy4apCTBEHHbIX N MyHUUMNAaNbHbIX ycnyr (B cnyvyael opraHusauumn
npepnoctaBneHuss MyHuuunanbHown ycnyrm B ML)

MHble TpeboBaHUS, B TOM YUC/e YYUTbIBalOLLLME OCOOEHHOCTU NpeaocTaBNeHUs
MYHMLUMNANbHOMW YCYryu B MHOropyHKLMOHaNbHbIX LLleHTpaXx npeanocraBneHus
rocyaapcTBeHHbIX U MyHULMNAaNbHbIX YCNYr 1 0CO6€HHOCTU NpeaocTaBneHns
MyHULIMNaNbHOM YCNYru B 3N1eKTPOHHOM coopme

2.21. NpenocTtaBneHne MyHULMNANbHOW yCnyrn MoxeT 6biTb opraHnsoaHo OMCY yepes
M®L| no npnHUMNY «0OHOro OKHa», B COOTBETCTBUM C KOTOPbIM NpefocTasfieHne
MYHWLMMNANLHOR YCNyr OCyLWeCcTBNSETCS NOCNe OLHOKPATHOro obpalleHns 3asBUTeNs ¢
COOTBETCTBYIOIWNM 3aNpOoCOM, a B3anMOOenCcTBmMe C opraHamu, npenocTasisaowmmm
rocyfnapCTBEHHbIE YCNyrun, UNmn opraHamu, NpenocTaBnsoWwmMm MyHULMNasbHbIE YCNYT W,
ocywecTBnsetca M®L| 6e3 yyactnsa 3assutens.

2.22. Mpu yyactum ML npepoctasneHnn myHmumnansHom ycnyru, M®LL ocywecTsnsioT
cnegywoume agMUHUCTPaTUBHbIE NpoLenypbl:

1) Nnpuem 1 paccMoTpeHNe 3anpPoCcoB 3asiBUTENEN O NPELOCTaBNEHNN MyHULMNANBHOR YCNyru;

2) UHbopMMpOBaHWE 3asiBUTENEN 0 NOPSAKEe NPeaoCTaBNEeHNst MyHUUMNANbHON YyCNyru B
M®LL, o xone BbINOMHEHUS 3aNPOCOB O NPEAOCTABNEHNN MyHULMNANBHOW YCNYri, a TakXe no
MHbIM BONPOCaM, CBSI3aHHbIM C NPELOCTaBNEHNEM MyHULIMNANBHOR YCNyru;
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3) B3auMoaencTBME C rocyapCTBEHHBIMM OpraHaMmn 1 opraHamMmyM MECTHOrO camoynpaBieHns
No BOMpOCaM NpPefoCTaBNEHNS MyHULMNANbHOW YCNYr, a Tak>Xe C opraHm3aumsamim,
y4acTBYOLWMMI B MPEAOCTaBNEHN MyHULMNANBbHOM YCNYr, B TOM YCNe NOCPeacTBOM
HanpaBfeHNs MEXBEAOMCTBEHHOMO 3anpoca C UCNob30BaHNEM
NHGOPMALMOHHO-TEXHOIOMMYECKOIN 1 KOMMYHWKAUMOHHON NHAPACTPYKTYPbI;

4) Bbloady 3asiBUTENSIM AOKYMEHTOB OpraHa, NpenoCcTaBsoWero MyHuUMnanbHyto yCnyry, no
pesynbTaTtam NpenocTaBneHns MyHULMNAanbHON yCnyru.

2.23. ML yyacTByeT B NpefoCTaBAEHUN MyHULMNANBHO YCNYri B NOPSOKE,
NpPeLyCMOTPEHHOM Pa3fenoM 3 HACTOSIWEro aAMUHUCTPATUBHOIO pernamMeHTa ans
OCYILECTBNEHNSI COOTBETCTBYIOWMNX aAMUHUCTPATUBHBIX NPOLEenyp.

2.24. lNpepoctaBneHne MyHMUMNanbHOM YCNyrm MOXeT OCYWEeCTBNSATLCS B 9N1EKTPOHHOM
doopMe yepes [NopTan, c UCNONb30BaHMEM 3NIEKTPOHHOM NOAMUCU U YHUBEPCAIbHON
9NEeKTPOHHOM KapThbl.

2.25. [lepeyeHb KnaccoB CpeacTB 3N1eKTPOHHON NOAMNNCKU, KOTOPbIE O0MYyCKalTCs K
NCMNoNb30BaHMI0 NPy obpaleHnn 3a NoyYeHNEM MyHULIMNANnbHOR YCNyri, oKa3blBAaeMOo C
NPUMEHEHMEM YCUIEHHOW KBANM(OULMPOBAHHOW 3NEKTPOHHOM NoAnucKy, onpenenseTcs Ha
OCHOBaHWN yTBEP X O4AaeMOW yrnoIHOMOYEHHbIM doeaeparnbHbIM OPraHoM UCMONHUTENbHON
BNacTu No cornacoeaHuto ¢ PenepanbHoi cnyxbor 6esonacHocTu Poccuiickon denepaumm
Mogenu yrpo3 6e3onacHoCTV MHGopMaumm B MIHDOPMAaLIMOHHON cUCTeMe, UCMONb3yeMOii B
Lenax npuema obpalleHunii 3a NonyYeHneM MyHULMNanbHoOM ycnyru n (unn) NpenocTaBneHuns
Takowm ycnyru.

2.26. TpeboBaHUsl K 9NEKTPOHHbIM AOKYMEHTaM M 3N1eKTPOHHbLIM KOMUSIM OKYMEHTOB,
npepocTaensemblM yepes MopTan:

1) paamep onHoro parina, npenoctasnsemMoro yepes lopTan, cogepxallero aneKTPOHHbIA
LOOKYMEHT UM 3NEeKTPOHHYIO KOMMWIO AOKYMEHTA, He OOJNIXeH npesbiwaTtb 10 M6;
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2) yepea [NopTan gonyckaeTcs NpefoCcTaBnaTbh goannsl cnegyrowmx goopmaTos: docx, doc, rif,
txt, pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NNpenoctaBneHne gpannos,
NMeoLWMX dhopMaTbl OTINYHBIX OT yKa3aHHbIX, HE 0OMyCKaeTCs;

3) nokymeHTbl B popmate Adobe PDF nonxHbl 6biTb OTCKaHMpPOBaHbI B 4epHO-6enom nnubo
CepoMm LBeTe, 0becneymBalolWeM COXpaHEHNE BCEX ay TEHTUYHbIX NPU3HAKOB NOL4MNHHOCTHN
(kayecTBO - He MeHee 200 To4Yek Ha OIoVM, a UMEHHO: rpadonyeckon noanucy nuua, neyartu,
yrnoBoro wramna 6naHka (ecnu NnpueMnemo), a Takxe pekBU3MTOB AOKYMEHTA;

4) KaxabliA OTAENbHbIA JOKYMEHT OONIXEH OblTb 0TCKAHUPOBAH U 3arpy>kKeH B CUCTEMY MoAaum
LNOKYMEHTOB B B OThefbHOro gparina. Konnyectso ¢aiinos O0NIXHO COOTBETCTBOBATh
KONMYeCTBY [JOKYMEHTOB, NpeAcTaBnsieMblx Yepes NopTan, a HauMeHoBaHUe oanoB LOMXHO
NO3BONATb NAEHTUPMUNPOBATDL AOKYMEHT 1 KONMYECTBO CTPaHMUL, B JOKYMEHTE;

5) cpannbl, npepoctasnsgemble Yepea [lopTan, He OONXHbI cogepXaTb BUPYCOB U
BPEOOHOCHbIX NPOrpamMm.

3. Cocrtas, nocnepnoBaTesibHOCTb U CPOKU BbIMOJIHEHUS

aaMUHUCTPaTUBHLIX npoueanyp, TpGﬁOBaHVISI K UX BblIMOJIHEHUIO

3.1. MNpepocTaBneHne MyHULMNanbHOM ycnyru BkntoyaeT B cebsi cneayowme
aAMUHUCTPATUBHbIE NpoLleaypbl:
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1) npyem n paccMoTpeHne 3aaB/IeHNIA 0 NMPeaoCTaBNeHNN MyHULMNATbHOW YCNyru;

2) HanpaBNeHne MexXBeOOMCTBEHHbIX 3aNPOCOB B OpraHbl FOCY1apCTBEHHOW BNaCcTW, OpraHbl
MECTHOro camoynpaB/ieHMs 1 NOABELOMCTBEHHbIE 3TUM OpraHam opraHm3auun B cny4vae, ecnim
onpeneneHHble JOKYMEHTbI He Oblnv NpeacTaBfeHbl 3asBUTENEM CaMOCTOSTENbHO;

3) npuHsitne OMCY peleHns 0 3aKNo4eHn goroBopa apeHabl, 6e3so3mMe3nHOro
NoNb30BaHNSA Nnm 06 0TKase B 3aK/0YEHNE OroBopa apeHabl, 6e3B03Me3aHOro
NoNb30BaHNS;

4) Bolgaya 3asiBuTento pedynbtata npeaocTaBNeHNs MyHUUMNanbHON yCnyru.

OcHoBaHueM Ons Havyana npenocTaBNeHns MyHUUUNANbHOW YCyr CRyXUT NOCTYNMBLIEE
3asBNEHNE O NPEOOCTaBNEHNN MyHULMNANBHON yCNyru.

Bnok-cxema npenoctaBneHns MyHMUMnanbHoW ycnyr npueeneHa B MNprunoxexun 3 K
aAMUHUCTPATUBHOMY PerfaMeHTy.

aneM n paccMmoTpeHue 3asaBneHun o npenocrtaBieHUN MyHMuMﬂaﬂbHOﬁ ycnyru

3.2.0cHoBaHVeM Ong Havyana UCnonHEHMS agMUHUCTPaTUBHOM Npouenypbl SBASETCS
obpauweHve 3assmutens 8 OMCY unn 8 MOL ¢ 3asBneHmemM 0 npenoctaBneHmm
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MYyHULMNANbHOR yCnyru.

Ob6palleHne MoXeT OCyWECTBNATLCSA 3asBUTENEM NNYHO (B O4YHOW (DOPME) 1 3a04HOI hopme
nyTem nonayv 3asiBIeHNs U NHbIX AOKYMEHTOB.

OuHas coopma nogayn NOKYMEHTOB — nogaya 3asBNeHNS U NHbIX AOKYMEHTOB NMPU IMYHOM
npueme B nopsinke obuiein o4epean B NpMEMHbIE Yachl UKW NO NpeaBapuTenbHoi 3anucu. MNpn
OYHOI hOpPMe MoJayn NOKYMEHTOB 3as8BUTENb NOAAET 3asSBNEHMNE N LOKYMEHTbI, yKa3aHHbIE B
NyHKTe 2.7 aAMUHUCTPATNBHOIO pernameHTa, B 6yMa>kHoM BUAE, TO eCTb LOKYMEHThI
YyCTAHOBNEHHOW (hOpMbI, COOpMMPOBaHHbIE HA ByMaxXHOM HOCUTENE.

3ao4Has popma nogaym JOKYMEHTOB — HanpaBneHne 3asBieHns 0 NpenocTaBieHnn
MYHULMNANbHOW YCNYT U VHbIX JOKYMEHTOB MO NoYTe, Yepe3 canT rocynapCTBEHHON
NHPOPMaLIMOHHON CUCTEMbI «EQMHBIA NopTan rocyfapcTBEeHHbIX U MyHULMNAbHbIX YCnyr
(CpyHKUMIA)», CANT pernoHanbHON NHOPMALIMOHHOM cucTeMbl «[lopTan rocynapCTBEHHbIX U
MyHULMNAanbHbIX YCnyr (dpyHkuuin) AMypckoi obnactu» (oanee takxe — Noprtan) unm B
dpakCMUIbHOM COOBLEHNN.

Mpu 3a04HO POpPME NoaAYN OOKYMEHTOB 3asIBUTE/b MOXET HanpaBuTb 3asiBNieHNe U1
LOKYMEHTbI, yKasaHHbIe B NyHKTE 2.7 aAMUHUCTPATMBHOrO pernaMeHTa, B GyMaxHoM Buae, B
BUOE KOMUIA NOKYMEHTOB Ha ByMaxXHOM HOCUTene, 3N1eKTPOHHOM Buae (TO eCTb NOCPEenCTBOM
HanpaB/IeHNs 3NEeKTPOHHOrO AOKYMEHTA, MOAMNNCAHHOr0 3NEKTPOHHON NOANNCHI0), a TakXe B
6ymMa >k HO-3N1eKTPOHHOM BUE.

HanpaeneHue 3asBNeHNst U QOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.7 aAMUHUCTPATMBHOIO
pernameHTa, B 6yMaxxHOM BMAE OCyWeCcTBNSEeTCS N0 NoYTe, 3aKka3HbIM NMMCbMOM, a TakXe B
dpakCMUIbHOM COOBLEHNN.

[Mpn HanpaBneHUn NnaketTa GOKYMEHTOB MO NOYTe, AHEM MONYYEHNS 3asBEHUS SBNSETCS OEHb
nonyyeHuns nucobma 8 OMCY (B M®L, — npn nopaye nokymeHToB Yepe3 MdLL).

HanpaBneHme 3asdBNEeHnda n 0OKyMEeHTOB, yKa3aHHbIX B NMYHKTE 2.7 aOMUHUCTPAaTUBHOIO
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pernameHTa, B 3N1eKTPOHHOM BMAE U (UNK) KONWIA 3TUX AOKYMEHTOB B ByMa>kHO-3/1€KTPOHHOM
BMIE OCYLECTBNSETCS NOCPEACTBOM OTNPAaBIEHNS yKa3aHHbIX JOKYMEHTOB B 3/IEKTPOHHOM
BUAE W (MN) KOMUIA OKYMEHTOB B ByMaXkHO-3NEKTPOHHOM BUAE YEepPe3 NYHbIA KabuHeT
Moptana.

ObpalueHne 3asBuTeNel 3a NPeaoCTaBNeHNEM MyHULMMNANBHOW YCNYr C UCNONb30BaHNEM
yH/MBepcanbHom anekTpoHHon kapTbl (YOK) ocywectensetcs yepea NopTan n nocpeacTsoMm
annapaTtHO-NpPorpamMMHbIX KOMNNEKCOB — IHTepHeT-KMockoB. NaoeHTndpukaumsa saasmtens
obecneunBaeTcs aNeKTPOHHBIM MAEHTUEMKALNOHHBIM NPUIOXEHNEM C UCMONb30BaHNEM
COOTBETCTBYIOWEro cepsuca eamHon CUCTEMbI nOSHTUUKaUUN N ayTeHTUGUKaLMW.

I'Ip|/| HarnpaB/ieHN naketa OOKYMEHTOB 4Yepea I'IopTan B 31EKTPOHHOM BULOE U (I/Iﬂl/l) Konum
OOKYMEHTOB B 6yMa)KHO-3}'IeKTpOHHOM Bunoe, JHEM NonyyeHuns 3asBneHnd aBnsaeTcy oeHb
perncrtpaunn 3asdBneHnsa Ha ﬂopTane.

AneKTPoHHoe coobleHre, oTnpaBneHHoe Yepes NnyHbIA kabuHeT MNopTana,
NOEHTUPULMPYET 3asBUTENS U SBNSIETCA NOATBEPX OEHUEM BblPaXXeHUsl UM CBOE BOJU.

[MpoBepka NOAMMHHOCTN AENCTBUTENbHOCTU YCUTEHHOW 9N1EKTPOHHOM NOANMUCKU, KOTOPOM
noanuncaHbl JOKYMEHThI, MpeAcTaBNeHHble 3asBUTENEM, OCYLLECTBNAETCA CNeLnanmcTom
OMCY c ncnonb3oBaHneM COOTBETCTBYIOWErO CEPBMCA €ANHON CUCTEMbI MOAEHTU(MKALNN U
ayTeHTudpukaumm B nopsake, yctaHoBneHHOM MUHNCTEPCTBOM CBA3U U MACCOBbIX
KOMMYyHukauuii Poccuiickon denepauuu.

B uensax npenocrtaBneHns MyHUUMNAaNbHOM yCAyru B 9NeKTPOHHOW popMe C NCMOIb30BaAHNEM
lMopTana ocHoBaHWEM Ons Ha4ana NpenocTaBneHns MyHULMNanbHOW YCNyrn SBnseTcs
HanpaBneHue 3asBUTENEM C UCNONb30BaHneM NMopTana ceegeHnin 3 LOKYMEHTOB, YKa3aHHbIX
B 4yacTu 6 ctaTtbm 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d 3 «O6 opraHmsaunm
NpenoCcTaBfeHNs rocyapCTBEHHbIX U MyHULMNANbHBIX YCAYT».

HanpasneHue Konuii LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.7 aAMUHUCTPATUBHOrO pernameHTa,
B OyMaXxXHO-3M1eKTPOHHOM BMAE MOXET ObITb OCYIECTBNEHA NOCPELCTBOM OTNPaBNEHNS
hakcuMmubHoro coobueHusi. B aTom cnyyae, 3asBuTenb, Nocne 0TNpaBku PakCMMMIbHOMO
COOBOLEHNS MOXET NONYYUTb PErMCTPALMOHHBIA HOMED, MO3BOHMB HA TENEOHHbIA HOMEP
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OMCQCY.

Mpw obpalleHnn 3asBUTENS 3a NPELOCTABIEHNEM MyHULUMNANIBHOR YCNYri, 3asiBUTENIO
pas3bsCHAETCA MHpoPMaUnS:

- O HOPMaTMBHbIX NPABOBbIX aKTax, PErynMpyoWwmx yCNoBUS 1 NOPSL0K
NpenoCcTaBNeHNs MyHUUMNanbHOM YCNyru;

- 0 cpoKax NpenocTaB/ieHNs MyHUUMNANbHOW YCRyru;

- 0 TpeboBaHUsIX, NPeabSBASEMbIX K (DOPME M NEPEYHIO LOKYMEHTOB,
HeobX04MMbIX AN NPEAOCTABNEHNS MyHULMNANBHOR YCNyru.

Mo xenaHunto 3aaBUTENS nHpopmaumsa o Tpe6OBaHI/I$|X K doopme 1 nepeyHio JOKYMEHTOB,
HeobxoOnMbIX Anst npenoctaBneHns MyHVILI,VII'IB.ﬂbHOI7I YCNyrun, Takxe Moxet ObIThb
npenctasfieHa emy COTPpyOoHUKOM, OTBETCTBEHHbIM 3a MHJPOPMUPOBaHME, Ha 6yMa>KHOM
HOcuTene, oTnpaB/ieHa Cp&KCI/IMI/IJ'IbHOIZ CBA3bIO NN NOCPEeACcTBOM 31EKTPOHHOIO coobuieHus.

Mpwv 04HOM chopMe NnoJaym AOKYMEHTOB, 3asiBNIEHNE O NPEeAOCTaBNEHUN MyHULIMNANbHON
ycnyru MmoxeT 6biTb 0GQOPMNIEHO 3asiBUTENEM B X0A4€e Nnprema, nnbo opopMneHo 3apaHee u
MPUNOXEHO K KOMMNEKTY AOKYMEHTOB.

B 3aasneHun yKa3blBalOTCA cnenywune obsizaTenbHble PEKBU3NTbI N CBEOEHNA:

CBeJeHus 0 3aaBuTene (HaMMEHOBAHME IOPUANYECKOrO mua nnm qamnnms, NMs, 0TYeCTBO -
dom3nyeckoro nnua);

JaHHble 0 MeCTe Hax0XAeHNs 3asBuUTenen (aﬂ.pec perncTpaunn no MeCTy XnUTenbCtBa, anpec
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MecTa 0akTM4YecKoro NpoXnBaHUs, NOYTOBbIE PEKBU3NTLI, KOHTAKTHbIE TENEOHbI, hamMnIns,
MMS, OTYECTBO PYKOBOAMTENS — ANS IOPUANYECKOrO NnLa);

npeamMeT obpaleHns;

KONMM4eCcTBO npeacTtaBneHHbIX 0OKYMEHTOB;

harta nogayun 3asB/iEHNA;

noanncb nuua, nogaswero 3asiBneHne.

Mo I'IpOCb6e O6paTI/IBLL|erOC$I nmua, 3asBneHmne Moxert ObIThb ohopMNIEHO crneunanncTomMm,
OTBETCTBEHHbIM 3a npmem OoKyMeHTOB, C NCMO/Ib30BaHNEM MPOrpamMmMHbIX CPpencTB. B aToMm
cny4dae 3asaBUTEIb CO6CTBeHHOpy‘-IHO BNUCbIBAET B 3asiB/IeHME CBOIO paMuUnuio, UMsa u
OT4eCTBO, CTABUT OaTty hn noonncb.

Cneumannct, OTBETCTBEHHbIN 3a npunem n0oKyMeHTOB, OCYylWeCTBNdeT cnenytoune nencTeuns B
xone npuema 3asaButend.:

- yCTaHaBnmMBaeT npeameTt o6pameH|/|;|;

- NpoBepseT HaNn4ne BCeX LOKYMEHTOB, HEOOXOAUMbBIX AN NPELOCTABNEHUS
MYHULIMNANbHOM yCnyrun, KOTopble 3asBUTENb 0053aH NPeaoCTaBNTb CAMOCTOATENbHO B
COOTBETCTBUM C NYHKTOM 2.7 aAMHUCTPATMBHOIO PErNaMeHTa;

- perncTpupyeT NpUHATOE 3asiBNeHMe.
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Mpw ycTaHOBNEHUN 0aKTOB OTCYTCTBUS HEOOXOAMMbIX [OKYMEHTOB, HECOOTBETCTBUS
NpeAacTaBeHHbIX JOKYMEHTOB TpeboBaHNAM, yKa3aHHbIM B HACTOAWEM aAMUHUCTPATUBHOM
pernameHTe, creumnanmcT, OTBETCTBEHHDbIN 32 NPUEM LOKYMEHTOB, YBEAOM/SET 3asBUTENS O
HanMyYMM NPENATCTBUA ONS NPEAOCTaBNEHNS MyHULMNANBHON YyCNyrn, 06 bACHAET 3asaBUTENIO
CoAepXaHue BblSIBEHHbIX HEAOCTATKOB B NPEACTABNEHHbIX JOKYMEHTaxX 1 npeanaraet
MPUHSATb MEPbI MO X YCTPAHEHNIO.

I'Ipvl OTCYTCTBUWN Y 3asABUTENA 3AaNONHEHHOIO 3asaBneHnda Nnn HenpasunnbHOM e€ro 3arnoiHeHnn
cneunanuct, OTBETCTBEHHbIN 3a npmueMm 0oKyMeHTOB, MoOMOoraeT 3asBUTEeNiO 3ano/IHNTb
3asBneHune.

Mo nToram UCNONHEHNS aAMUHUCTPATUBHOM NpoLueaypbl MO NPMEMY AOKYMEHTOB CreunanucT,
OTBETCTBEHHbI 3a NPUEM LOKYMEHTOB, C(DOPMUPYET KOMMNNEKT LOKYMEHTOB (LeNo) 1 nepenaet
ero cneunanucTy, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aMMOLENCTBUE.

INnTenbHOCTb OCYLECTBNEHNS BCEX HEOOXOAMMbIX OENCTBUI HE MOXET npeBbiwaTh 15
MUHYT.

Ecnu 3asiBuTenb 06patuncsa 3ao4Ho, CreumanmcT, 0TBETCTBEHHbIV 3a NPYeM AOKYMEHTOB
pPerucTpupyeT ero B COOTBETCTBUM C MHCTPYKLIMEN MO AENONPOVN3BOACTBY.

Pe3yanaTOM a,EI,MI/IHI/ICTpaTI/IBHOI7| npouenypbl ABNAE€TCA Npuem n pernctpaung 3asaBneHuns.

B cnyyae ecnu Hapsay € McyepnbiBaOWMM NEPEYHEM AOKYMEHTOB, KOTOPbIE 3aSBUTENb
LO/XEH NPEeLOCTaBMTb CaMOCTOSATENbHO, ObiN NPenOCTaBNEHbI JOKYMEHTbI, yKa3aHHbIE B
NyHKTe 2.8. aAMUHUCTPATUBHOIO PernameHTa, CneumanmcT, OTBETCTBEHHbIN 3a NpUeM
LOKYMEHTOB, MNPOBEPSIET TakMe AOKYMEHTbI HA COOTBETCTBME TPeOOBAHUSIM, YCTAHOBNIEHHbIM B
aOMUHUCTPATUBHOM pPernameHTe, 1 (eCnu BbiBNEHbI HEAOCTATKN) yBEAOMNSET 3asABUTENS O
Heobx04MMOCTUN YCTPaHEHMS HEAOCTATKOB B TakKMX [OKYMEHTAax B TPEXAHEBHbI CPOK NMbo
(ecnv HeJoOCTaTKMN He BbISIBNEHbI) NPUKNAAbIBAET AOKYMEHTbI K Aeny 3asBUTENS U
PerncTpmpyeT Takme AOKYMEHTbl B 0OWeM nopsioke.
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HenpencTtaBneHne Takmx AOKYMEHTOB (MM HE UCMPaBNEHNE B TaKMX LOKYMEHTax
HEeLOCTaTKOB 3asBMTENEM B TPEXAHEBHbIV CPOK) HE ABNSETCA OCHOBAHMEM AN 0TKa3a B
npueMe NOKYMEHTOB.

B cnyyae ecnu 3asBuTeNnb He NpeacTaBua OOKYMEHTbI, yka3aHHble B MyHKTe 2.8.
aOMUHUCTPATUBHOrO pernameHTa (Unv He UCNpaBm HELOCTATKN B TaKMX LOKYMEHTaXx B
TPEXAHEBHbI CPOK), CNeunanncT, OTBETCTBEHHbI 3a NPUEM AOKYMEHTOB, NepeaaeT KOMNeKT
LNOKYMEHTOB CMeunanncTy, OTBETCTBEHHOMY 32 MEXXBELOMCTBEHHOE B3aMMOAENCTBUNE, ANS
HanpaB/eHNs1 MEXBELOMCTBEHHbIX 3aNPOCOB B OpraHbl (OpraHn3aumm), ykasaHHble B MyHKTE
2.3 aAMUHNCTPATUBHOrO pernameHTa.

CpOK NCMONTHEHUA a,ﬂMMHMCTpaTMBHOIZ npouenypbl COCTaBNyAeT HE bonee 15 MUHYT.

Pe3ynbTaToM agMUHUCTPATUBHOM NPOLIeAypbl SBNSIETCA NPUEM 1 PerucTpauns 4OKYMEHTOB,
npeacTaBieHHbIX 3asBMTeneM, Mo yBedoOMNeHNe 3asBUTENS 0 HEOOXOOUMOCTU
nepeodoopMeHns NPeacTaBNeHHOro 3asBneHns (UCNpPaBneH NN JOYKOMMIEeKTOBaHMUM
OOKYMEHTOB) B0 HampaBneHve 3asBUTENo yBeaoM/eHNsi O BO3BpaTe NpencTaBneHHbIX
LNOKYMEHTOB C MOTMBUPOBaHHbLIM 00 bSICHEHMEM MPUYMH 0TKA3a B PACCMOTPEHUN 3asiBNIEHMSI MO
CyliecTBy.

HanpaBneHMe MeXBeOoOMCTBEHHbIX 3anpocoB B OpraHbl rocy.u,apCTBeHHoﬁ BNacTu,
opraHbl MeCTHOro camoynpaseneHusd u nogesegoMCTBeHHblIe 3TUM OpraHam opraHuw3auuvum B
cnyvyae, ecnu onpepeneHHblie AOKYMEHTbl He 6binn npencrtaeJjieHbl 3asaBUTeNIeM
CaMOCTOSATENbHO

3.3. OcHoBaHMeM Oonsa Havana ocyuwecTtBneHuns a,EI,MI/IHI/ICTpaTI/IBHOI7I npouenypbl ABNAETCA
nony4yeHume cneunanncTtom, OTBETCTBEHHbIM 3a MeXBEeOOMCTBEHHOE B3anMMoOencTeme,
DOKYMEHTOB 1 MHgopMaunm onsa HanpasneHnsa MexXBeaOMCTBEHHbIX 3arnpoCcoB O NONyYeHUmn
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LOKYMEHTOB (CBEAEHWIN N3 HUX), yKa3aHHbIX B NyHKTE 2.8. aAMUHUCTPATUBHOrO pernameHTa.

Cneumannct, OTBETCTBEHHbIN 3a MEXBEOOMCTBEHHOE B3aUMOOENCTBME, HE NO3OHEE OHS,
cnepgyrouwero 3a oHeM NocTynJjieHNsA 3asdaBNeHns:

. 0oOpPMNISIET MEXBEOOMCTBEHHbIE 3aMPOChl B OpraHbl, ykasaHHble B NyHKTe 2.3
aQMVHUCTPATUBHOIO pernaMeHTa, cornacHo NpunoxeHno 4 K agMMHUCTPATUBHOMY
pernameHTy, a Tak>Xe B COOTBETCTBUM C YTBEPXKAEHHOW TEXHONOrMYECKOn KapTow
Me>XBeAOMCTBEHHOr0 B3aMMOLAENCTBUS NO MyHULUMNANbHOR yCnyre;

. noAnucbiBaeT 0YOPMIIEHHBIV MEXBELOMCTBEHHbI 3anpocC y PyKOBOAMTENS;
. PErncTpmpyeT MeXBEeLOMCTBEHHbI 3anpoc B COOTBETCTBYIOWEM PEECTPE;
. HanpaBnsieT MeXBeAOMCTBEHHbI 3aMpoC B COOTBETCTBYOWNIA OpraH.

Me>xBe4OMCTBEHHbI 3anNpoc 0POPMASETCS U HanpaBnsieTCs B COOTBETCTBUMN C MOPSAKOM
Me>XBeAOMCTBEHHOI0 MHCPOPMALIMOHHOrO B3aUMOL4ENCTBNS, NPEenyCMOTPEHHbBIM AEACTBYOWNM
3aKOHOLATENbCTBOM.

Me>XBeLOMCTBEHHbIN 3anpoCc COAEPXMUT:

1) HanMeHOBaHVe opraHa (opraHu3auunu), HanpPasnSLWEro MeXBeLOMCTBEHHbIN 3anpoc;

2) HaMMeHOBaHWe opraHa unm opraHn3aumm, B aopec KOTopbIX HanpasnseTcs
MEeXBELOMCTBEHHbIV 3anpoc;
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3) HaMeHoBaHMe MyHULMNANbHOI yCNyrn, ONns npenocTaBNeHnst KOTopoin HeobxoanMo
npeacTaBneHve OOKyMeHTa v (Unun) MHgopMaumn, a Takxe, ecnm UMeeTcs, HoMep
(noeHTUdUKaTOP) Takom YCNyrn B peectpe yCnyr.

4) ykasaHue Ha NoM0XEHNS HOPMATMBHOMO NPaABOBOro akTa, KOTOPbIMU YCTAHOBNIEHO
npeacTaBneHne JOKYMeHTa 1 (Mnun) nHdpopmauum, Heo6XoAMMbIX ANS NPefoCTaBNeHNS
MYHULIMNANbHOM YCNyru, n ykasaHue Ha pekBU3nNTbl JaHHOr0 HOPMaTUBHOrO NPAaBOBOro akTa;

5) cBeneHns, HeobxoauMble ANs NpeacTaBleHns 4OKYMeHTa 1 (Mnn) nHgopMaumu,
N3N0XEHHbIE 3a8BUTENIEM B MOAAHHOM 3asBNEHNN;

6) KOHTaKTHas nHopmMaumsa ana HanpasneHns oTeeTa Ha MeXBeLOMCTBEHHbIN 3anpoc,

7) DaTa HanpaBleHNs MeXBEeAOMCTBEHHOM0 3anpoca U CPOK 0XUAaeMoro oTeeta Ha
Me>XBeLOMCTBEHHbIN 3anpoc;

8) dhamMunus, NMs, OTYECTBO M OONXHOCTb NMUa, NOArOTOBUBLIErO M HANPABUBLLIETO
MeXXBeLOMCTBEHHbI 3arnpoc, a TakXe HoMep cnyxebHoro TenegoHa u (unv) agpec
3NEKTPOHHOM NOYThbI JaHHOr0 Nua ANs CBA3W.

HanpasneHue MexBeOOMCTBEHHOrO 3anpoca OCyWEeCTBNSAeTCS OHUM U3 Credyowmx
cnocobos:

. NMOYTOBbIM OTMPABNEHUEM,;
. KypbepoM, nofa pacrnmcky;
. 4yepes CUCTEMY MEXBELOMCTBEHHOIO 3N1eKTPOHHOr0 B3ammonencTtens (CM3B).
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Mcnonb3osaHne CMOB ons noaroToBky 1 HanpasneHUs MeXBEeOOMCTBEHHOro 3anpoca, a
Tak>Xe nosly4eHuns 3anpawmsaemMoro JoKyMeHTa (MHdopMauumn) ocylecTBnseTcs B
YyCTaHOB/NEHHOM HOpMaTMBHbIMY NPaBoBbIMK akTamu Poccuiickon ®egepaunm n AMypckon
obnacTu nopsiake.

Me>xBeOOMCTBEHHbI 3anpoc, Hanpasnsemblil ¢ ncnonb3osaHnem CMOB, nognuceiBaeTcs
YCUNEHHOW KBaNUnuMpoBaHHOM 3N1EKTPOHHOM NOANUCHIO Cneunanicta, OTBETCTBEHHOrO 3a
MeXBeOOMCTBEHHOE B3anMOOencTBMme.

KoHTponb 3a HanpaBfieHneM 3anpocoB, NoONy4YeHNEM OTBETOB Ha 3anpoChl 1 CBOEBPEMEHHOA
nepenayen ykasaHHbIX OTBETOB OCYLWECTBASET CreunanncT, OTBETCTBEHHbIN 3a
Me>XBeAOMCTBEHHOE B3anMOAENCTBME.

B cnyyae HapylweHus opraHamu (opraHnsaunsiMu), B anpec KoTopbiX Hanpasnsiics
MEXXBELOMCTBEHHbIN 3anpoc, yCTaHOB/IEHHOI0 CPOKa HanpaB/ieHnsl 0TBEeTa Ha Takoi
MeXBELOMCTBEHHbI 3anpoc cneunanicT, OTBETCTBEHHbI 32 MeXBELOMCTBEHHOE
B3aVIMOAENCTBME, HanpaBsieT MOBTOPHbI MeXBEAOMCTBEHHbI 3anpoc, yBeaoMmnseT
3asBMTENS O CNOXUBLENRCS CMTyaLUmMmn cnocobom, KOTOpbIA MCNONb30Basn 3asBUTENb NPW
3a04HOM obpaleHnn (3aka3HbIM MMCbMOM MO MOYTE, B 3/1EKTPOHHOM COOBWEHUN, B
hakcMrIbHOM coobueHnn) nmbo No TenedooHy, B YaCTHOCTU O TOM, 4TO 3aSBUTENIO He
0TKa3blBAETCS B MPEAOCTABNIEHNM YCNYTW, 1 O MPaBe 3asiBUTENS CaMOCTOSITEIbHO
NPencTaBMTb COOTBETCTBYIOWMNIA LOKYMEHT.

nOBTOprII7I MEeXBELOMCTBEHHbIN 3arnpoc MOXeET coaepXxaTb C/ioBa «HarnpaBseTcs
NMOBTOPHO», OATY HaANpaBeHNA 1 peFI/ICTpaLI,I/IOHHbIVI HOMEep nepBoOro MexeegoMCTBEHHOIo
3anpoca.

B neHb nonyyeHns Bcex Tpebyembix OTBETOB HA MEXBELOMCTBEHHbIE 3aMNPOChl Creumanmcrt,
OTBETCTBEHHbI 3a MeXBEAOMCTBEHHOE B3aMOLENCTBME, NepenaeT 3aperncTpupoBaHHbIe
OTBETbI 1 3a8BNEHNE BMECTE C NPEACTABNEHHbIMU 3a8BMTENEM LOKYMEHTAMN CNELNanncTy
OMCY, oTBETCTBEHHOMY 32 NPUHSATME PELEHNS O NPELOCTaBNEHUN YCNYTN.
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Ecnun 3asBMTENb CAMOCTOSATENBHO NPEACTABM BCE AOKYMEHTbI, yKa3aHHble B NyHKTe 2.8
aOMUHUCTPATUBHOIO pernameHTa, n 0TCyTCTBYET HEOOX0AMMOCTb HanpaBneHns
Me>XXBEeLOMCTBEHHOr0 3anpoca (Bce AOKYMEHTbl 0DOPM/IEHbI BEPHO), TO CNeunanuct,
OTBETCTBEHHbIN 3a NPUEM OOKYMEHTOB, NepenaeT NonHbii komnnekT cneunanmucty OMCY,
OTBETCTBEHHOMY 3a MPUHSTME PEWEeHNs 0 NPefoCTaBAEHUN YCNyTi

CpoK 1CnonHeHns aaMUHUCTPATMBHOM Npouenypbl cocTaBnsieT 6 paboymx gHel co OHN
obpalleHns 3asBUTeNS.

PesynbTaToM UCMONHEHUSI aAMUHUCTPATUBHOM NpoLeaypbl SBASETCS Nosly4YeHne nosiHoro
KOMMekTa LOKYMEHTOB U ero HanpasneHue cneunanucty OMCY, oTBeTCTBEHHOMY 3a
NPUHATVE PEWeHUsi 0 NPenoCTaBNEHUN YCNYTI :
ONS TPUHATUS PeWeHnst 0 NPeLOCTaBAEHNN MyHULMNANBHOM yCnyr nnbo HanpaeneHve
MOBTOPHOIro MEXBEeAOMCTBEHHOr0O 3anpoca.

MpuHaTMe OMCY peLueHns 0 3aK/IH04YeHUU [0roBopa apeHabl, 6e3B03mMe3nHOro
Nonb30BaHUS UK peLleHUsi 06 oTKase B 3aK/ll0YeHMe A0roBopa apeHabl,
6e3B03Me30HOro NoNb30BaHUS

3.4. OcHoBaHWeM Ong Havyana UCNONHEHMS agMUHUCTPATUBHON Npoueaypbl SBNSETCS
nepenadya 8 OMCY nonHoro KoMnnekTa LOKYMEHTOB, HEOOXOAMMbIX AN NPUHATUS PELLEHUS
(3a NCKNMOYEHNEM OOKYMEHTOB, HAXOOAWNXCS B PACMOPSXEHUM OMCY - o
aHHble OOKYMEHTHI

OoMCY

nosiy4yaeT camoOCTOSATENbHO).

Cneumanuct OMCY, OTBETCTBEHHbIN 32 NPUHATUE PELLEHNS O NPEeaOCTaBNEHNN YCyru,
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nony4ymBe, OOKYMEHTDI, npeacTtaBneHHble 3asaBUTENEM N OTBETbl HA MEXBEOOMCTBEHHbIE
3anpochbl N3 OpraHoOB 1 OpFaHI/I3aLI,I/IVI, B KOTOPbIE Hanpasnannucb 3anpochbl, N NMPUNOXEHHbIE K
oTBE€TaM OOKYMEHTbl B Te4eHune oOgHOoro pa60'-|ero OHSA OCYyLWeCTBN4deT NPOBEepPKYy KOMMJiekTa
OOKYMEHTOB.

Cneumanuct OMCY, OTBETCTBEHHbIN 32 NPUHATUE PELLEHNS O NPeoCTaBNeHUn YCNyru,
NpoBepsieT KOMMIEKT AOKYMEHTOB Ha NpeaMeT Hannyns Bcex AOKYMEHTOB, HE0OX0AMMbIX ANs
npencTaBneHns MyHULMNanbHOW YCNyrn N COOTBETCTBMSA yKa3aHHbIX JOKYMEHTOB
yCTaHOB/IEHHbIM TpeboBaHUSIM.

[Mpn paccMoTpeHnn KoMnnekTa OJOKYMEHTOB A5 NPefoCTaBNeHNs MyHULUNAnbHOM yCnyru, Cn
eunanuct OMCY, 0TBETCTBEHHbIN 3a NPUHSATUE PELLEHUs O NPeaoCTaBNEHNN YCyru

, YCTaHaBNMBaeT COOTBETCTBME NoyyaTens MyHUumnanbHOM ycnyru Kputepuam ans
npenocTasNeHns MyHUUMNanbHOM YCNyrn, a TakXxXe Hanm4me ocHoBaHU ong otkasa B
npenocTasfieHNn MyHULMNANbHOW yCNyrn, NnpeaycMoTPEeHHbIX MyHKTOM 2.12
aOMUHUCTPAaTUBHOrO pernaMmeHTa.

OcHoBaHveM Ans Havana UCNoNHeHNs aaMMHUCTPATUBHON Npoueaypbl ABNSeTCs nepenaya cn
eunanmcty OMCY, oTBETCTBEHHbI 32 NPUHATUE PELIEHUS O NPEeOOCTaBIEHUN YCNYTW
, MONIHOTO KOMMNEeKTa AOKYMEHTOB, HEOOX0AMMBIX ANS MPUHSATUS PELLEHMS.

Cneumanuct OMCY, 0TBETCTBEHHbIN 3a NPUHATME peleHns, ycTaHaBnmeaeT npeameT
obpaleHns, NMYHOCTb 3asiBUTENS, MPOBEPSIET 3asSBEHNE N HANTMYME BCEX HEOOXOAUMBIX
NOKYMEHTOB, a TakXe onpefenseT HanMyne OCHOBaHWA Ans NpenocTaBneHns
MYHMLUMMNANbHOMO MMyLLEeCTBa B apeHay, 6€3B03Me3HOE NONb30BaHUE.

Cpok npoBeaeHns AaHHbIX MePONpUATUiA cocTaBnsieT (ykasaTb KONMYECTBO) AHENA.

B cnyyae BbiSiBNeHNs NpoTUBOPEUNiA, HETOYHOCTEN B NMPEACTaBNEHHbIX HA PACCMOTPEHNE
LOKyMeHTax, nnbo npeacTaBneHns HEMOMHOMO KOMMIeKTa AoKyMeHToB cneunanuct OMCY
rOTOBUT MOTMBMPOBAHHbIA 0TKa3 B NPeLOCTaBNEHMN MYLLECTBA, KOTOPbIA BU3MPYyeTCs

, KYpPVpYIOWWUM AaHHbIE BOMPOCHI.
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B cnyyae cooTBeTCTBUSA NPeAcTaBNEeHHbIX 3asBuTenem okymeHtos cneumanmct OMCY
roTOBMT NPOEKT AOroBopa apeHabl, 6e3803Me34HOr0 Noib30BaHUS B TEYEHWE NATU OHEW
nepepaeTcs nonyyatento nMywecTsa onsg noanmcaHns n CKPenneHms nevyatbio

MonyyaTtenb MMylECTBA B TeYEHME NATU AHe 06s13aH BO3BPATUTb NOAMNUCAHHbIA U
CKPENEeHHbI NeyvaTblo NPOEKT AoroBopa apeHabl, 6e3so3me3nHoro nonb3osaHus 8 OMCY.

B cny4yae, ecnv B COOTBETCTBUK C (peaepanbHbiM 3aKOHO4ATE/TIbCTBOM OOrOBOP apeHabl
nvyuiectea nognexuT rocyuapCTBeHHon perncrtpaunn, naHHas perncrpauns
oCylwecCTBndeTCcsa nonyvyaresieMm nMvylecrtea, B CPOKM yCTaHOB/IEHHbIE 1OrOBOPOM apeHbl.

Cneuunannct OMCY, 0TBETCTBEHHbI 32 MPUHATME PELIEHNs O NPefoCTaBNEHUN YCYrU, Hamnp
aBnsieT OAVH 3KIEMMNSP PELEHUS
cneuunanucty OMCY, oTBeTCTBEHHOMY 3a Bblaady pe3ynbTata NpefocTaBneHns YCnyri

(8 M®LU, - npn nopaye nokymeHToB Yepe3d M®DLL)
LN BblOayn ero 3asBUTENIO, a BTOPOW 9K3EMNNSAP NepenaeTcs B apxXuB
OoMCY

CpoK MCNONHEHNS agMUHMUCTPATUBHON Npoueaypbl COCTaBnseT (ykasaTb KONMYECTBO)
pabounx oHen co gHs nonydyeHns 8 OMCY ot 3asBMTENS LOKYMEHTOB, 0653aHHOCTb MO
NpeAacTaBNeHNo KOTOPbIX BO3N0XEHA Ha 3asBUTENS, (yKa3aTb KONMYECTBO) paboumx aHewn
CO OHS nony4yeHns 3 MdLL nonHoro KoMnnekTa AOKYMEHTOB, He06X0AUMbIX ONs
NMPUHATUS peLLUEeHnSA

(npu nopaye poKkymeHToB Yepe3d MDLL)

Pe3ynbTtaTtoM agMMHUCTPATMBHON NpoLeaypbl ABNSETCS 3aK/Il04eHNe 00roBopa apeHmbl,
6e3B03Me3HOI0 NONb30BaHNS UMM 0TKA3 B 3aK/IKOYEHMM [OroBOpa apeHabl, 6e3B03Me3nHOro
NONb30BaHMS U HanpaBieHne ero 3asBUTeNIo.
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Bbigaua 3asiBUTENtO pesynbTaTta NpeaocTaBeHUs MyHULMNanbHOW yCnyrm

3.5. OcHoBaHMeM Havana UCNONHEHNS aAMUHUCTPATUBHOM Npouenypbl ABnseTcs
NoCTynneHne cneunanucty, OTBETCTBEHHOMY 3a Bblaayy pe3ynbTarta npenocTaBieHns
yCnyru, pelenust o (pesynbTaT ycnyru) unm peweHns ob otkase (pesynbTart ycnyru) (nanee -
JOKYMEHT, ABNSAWMIACS Pe3yNbTaToM NpenocTaBneHns ycnyriu).

AOMUHUCTPATMBHAS Npouenypa UCMOoNHSeTCs CneunanncTom, OTBETCTBEHHbIM 3a Bblaadvy
pesynbTata npeaocTaBieHns yCcnyru.

Mpy NOCTYNNeHUn NOKYMEHTa, SBNSIOWErocs pesynbTaToM NpeaocTaBneHns yenyru
crneunanncT, OTBETCTBEHHbIN 3a Bblaady pesynbTata npefocTaBeHns yenyru, uHgopmupyeTt
3asBMTENS O AaTte, C KOTOPOW 3asiBUTENb MOXET NONYYNTb OOKYMEHT, SBNAIOWMACS
pesynbTaToM NpeanoCcTaBNeHUst yCnyru.

NHopMupoBaHre 3asiBUTENS, OCYWECTBASIETCS MO TenedOoHy 1 NOCPeaCTBOM OTNPaBNEHUS
3NEKTPOHHOr0 COOBLWEHNS Ha yKa3aHHbIN 3asiBUTENeM afpec 3NeKTPOHHOM NOYThI.

Ecnu 3asiBuTenb obpatuncs 3a npeaoctasneHnem ycnyru Yyepes Moptan, 1o
NHGOPMMPOBAHUE OCYLIECTBNSETCS, Takxe Yepea MopTan.

Bbloayvy [okyMeHTa, SBASOWErocs pedynbTaTtoM NpenocTaBNeHnst yCnyru, ocywecTenseT
crneumanucT, OTBETCTBEHHbI 3a BblOady pe3ynbTarta npenocTaBieHuns yenyru, npyu NMYHOM
npveme 3asBUTENS NPV NPeabsSBNEHUN UM OOKYMEHTA yAOCTOBEPSAIOWEro NMMYHOCTb, a Npwn
obpalleHnn npeacTaBUTeNs TakXe OOKYMeHTa, MOATBEPX AatoWero nosiHoMo4Yms
NpeLacTaBUTENS, NOL4 POCMNUCH, KOTOPAs NPOCTaBNSAETCS B XypHane perncrpaumm, nnbo
LOKYMEHT, SBNSAOWNIACS pe3ynbTaToM NpenocTaBfeHust yCnyru, HanpaesnsieTcs no novte
3aKa3HbIM MMCbMOM C YBEAOM/IEHVEM.
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CsefieHnst 06 yBeoOMNEHUN 3aSIBUTENS U NPUTNaWeHUN ero 3a Nony4yeHneM OKYMEHTa,
ABNSIOWErocs pe3ynbTaToM NPeaoCTaBNeHNs yCnyru, CBEAEHUS O Bbloavye NOKYMEHTA,
SBNSIIOWErocst pe3ybTaToM NPeaoCTaBNeHNsl MyHUUMNANbHOR YCNyrn, BHOCATCS B
3NEKTPOHHBIV XYpPHaN peructpauum.

B Tom cnyyae, ecnu 3assutenb obpalancs 3a npenocTaBneHneM MyHULMNANbHOM yCnyru
yepes MNopTan, cneunanncT, OTBETCTBEHHbIV 3a Bblaadvy pesynbtaTta NpenocTaBneHust yenyru,
HanpaBnsieT Yyepes NNYHbIN KabnHeT 3asBMTens Ha [NopTane yBenoMieHe 0 NMPUHATAN
PeLWeHUs Mo ero 3asiBNEHNIO C MPUNOXEHNEM 3NIEKTPOHHOM KOMMN AOKYMEHTa, SBNSIOWErocs
pe3ynbTaToM NpPeaoCTaBNeHUs MyHULMNANbHON YCyri.

CpOK NCMONTHEHUA a,ﬂMMHMCTpaTMBHOIZ npouenypbl COCTaBNyAeT HE bonee TpexX p8.60‘-II/1X OHen.

PeaynbTaTtom ncnonHeHns agMMHUCTPATUBHOM Npouenypbl ABNSETCS Bbladya 3asgBUTENO
peleHust (pe3ynbTat ycnyru) nnmn pelweHust ob otkase (pes3ynbtar ycnyriu).

4. q)Oprl KOHTpO/A 3a ucnojiHeHnMeMm agMUHUCTPaATUBHOI O pernamMmeHTa

nopH.D.OK ocyuiecCcTB/ieHUA TeKyuiero KOHTponsa 3a cobniogeHuem u UCNoJIHeHneM
NMoNI0XXEeHUNn aaAMMHUCTPaATUBHOIO pernameHTa npegnocrtaB/ieHUsA MyHMuMnaHbHOﬁ ycnyrm
U NHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB
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4.1. TekyWwmnin KOHTPO/b 3a COBNOAEHNEM U UCMONIHEHNEM AONXHOCTHBIMK NLAMU
MOMI0XXEHN HACTOAWEro aAMMHNUCTPATMBHOIO PernameHTa U NHbIX HOPMaTUBHbLIX MPaBOBbIX
aKToB, yCTaHaBMBawwWmx TpeboBaHNs K NpeaoCTaBNeHNO MyHULMNANbHOM YCnyru,
ocywectensetcs pykosogutenem OMCY.

KoHTponb 3a pestenbHocTbio OMCY no npenocTtaBneHnto MyHULMNanbHOM yenyru

OCYLWECTBNAETCS 3amecTuTenem [ nasbl MyHULMUNANBHOIO
obpa3zoBaHus , Kypupytowmm paboty O
MCY

KoHTponb 3a MCNoNHEeHNEeM HacToSWero aAMUHNUCTPATMBHOIO pernamMmeHTa CoTpyaHmKamm
ML ocywecTtensertcs pykosoantenem M®OL.

nopﬂ.D,OK n nepnoanyHOCTb ocyullecTtB/ieHUs nNyiaHOBbIX U BHeNn/1aHOBbIX NMPOBEepPOoK
NMONHOTHLI U Ka4yecTBa npenoctaB/ieHUsA MyHI/ILl,VInaHbHOﬁ ycnyrm

4.2. MNpoBepka NOMHOTbI M Ka4ecTBa NPeAOCTaBNEHNS MyHULMNANBHON YCNyrn BKIOYaeT B
cebs NnpoBeaeHVe NNaHOBbIX U BHEMNAHOBLIX NMPOBEPOK, BbISIBEHNE U YCTPAHEHWE HAaPYLWeEHWI
nopsiika U CPOKOB NPenOCTaBNEHNS MyHULMNANBHOR YCNYr, pacCMOTpeHne obpaweHunii
3asiBUTENEl B X04e NPeaoCTaBNeHns MyHULMNanbHOM yCnyru, cogepXatwmx xanobbl Ha
peweHns, nencTens (6es3nencTame) 4ONXKHOCTHBIX ML, OCYWECTBASIOWMX NPeLOCTaBNEHNE
MYyHULMNANbHOR yCnyru.

Mpu NpoBepke MOryT paccMaTpUBaTbLCS BCE BOMPOCHI, CBSA3aHHbIE C NPeaoCTaBIeHUEM
MYHULIMNANbHOM YCNyru, WM BONPOCHI, CBS3aHHbIE C UCMONHEHNEM OTAENbHbIX
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aaMUHUCTPATUBHBIX Npouenyp.

Mo pe3ynbTatam NPOBEPOK LOMXKHOCTHOE NILIO, OCYLIECTBASIOWEE TEKYLWMA KOHTPO/b, AaeT
yKasaHuns Mo yCTPaHEHWIO BbiSIBIEHHbIX OTK/IOHEHWI U HaPYLWEHWA 1 KOHTPONNPYET MX
NCMONHEHNe.

OTBEeTCTBEHHOCTb AO/MKHOCTHbIX NUL,

4.3. CneumanncT, OTBETCTBEHHbIN 32 NPMEM LOKYMEHTOB, HECET OTBETCTBEHHOCTb 3a
COXPaHHOCTb NPUHATbLIX AOKYMEHTOB, MOPALAOK U CPOKN UX NpYema 1 HanpasneHus nx
cneumnanucTy, OTBETCTBEHHOMY 3a MeXBeLOMCTBEHHOEe B3anuMoOencTeme

Cneunanuct OMCY, 0TBETCTBEHHbI 3a NPUHATUE PELIeHNS O NPeaoCTaBNeHnn
MYHULUMUNANbHOW YCNYrn, HECET NEePCOHAaNbHYIO OTBETCTBEHHOCTb 32 CBOEBPEMEHHOCTb U
KayeCTBO NOArOTOBKM OOKYMEHTOB, SABNAIOWNXCSA PE3YNbTAaTOM MyHUUMNANBHOM YCNYru.

Tpeb6oBaHMs K NOpSAKY U hopMaM KOHTPONS 3a NpenoCcTaB/ieHNeM MyHULMNaNbHOM
ycnyru, B TOM Yncrie CO CTOPOHbI rpax,aaH, ux o6 beaAuHeHUn U opraH1M3aLui
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4.4. paxpaHe, lopyanyeckme nmua, nx o6 beanHeHNs 1 opraHm3aunm B Cny4yae BbiSIBNEHNS
pakToB HapyleHMs nopsaka NnpefocTaBneHms MyHULMNanbHOW yCnyrn Ny HeHagnexallero
NCMONHEHNS HACTOSIWEr0 aAMUHUCTPATUBHOrO pernameHTa Bnpase 06paTnTbes ¢ Xxanobon B
OMCY, npaBooxpaHnUTeNbHbIE N OpraHbl rocy4apCTBEHHON BNaCTW.

I'paxnaHe, ropunanydeckme nmua, nx 06 beOnHeHMs n opraHmsauunn ernpaese HANpaB/iATb
3aMedaHunsd, peKkoMeHgaunn n npenno>XeHm4 no ontTuMmn3aumn n ynyydleHuo Kka4yectsa n
OOCTYNHOCTU NpenocTtaBNeHns MYHI/ILI,I/II'IaJ'IbHOI7I ycnyru.

ObwecTBEHHbI KOHTPO/b 3a NPEefOCTaBIEHNEM MyHULMNANbHOM YCNyrn BKAoYaeT B cebs
opraH13aumnio U NPoBeOeHNEe COBMECTHbIX MEPONPUSTUIA (CEMUHAPOB, NPOBIEMHbIX ONCKYCCWiA,
«FOPAYNX NMUHUIA», KOHDEPEHUNIA, «KPYT NbIX» CTONOB). PekoMeHaaumm 1 npennoxeHuns no
BOMpPOCaM NpeaocTaB/ieHNs MyHULMNAaNbHOW YCnyri, BolpaboTaHHble B X04e NpOoBeneHUS
Taknx meponpuaTtuim yumtboisarotcs OMCY, MHbIMM OpraHamMm MECTHOIO caMmoynpaseHuns,
opraHaMun UCMONHUTENbHOM BRacTn AMypckoi obnacTu, NoaBeoOMCTBEHHbIMU AaHHbIM
opraHam opraHudaumsmu, ML, yyacTeyowmmmn B NnpeaocTaBNeHNn MyHULMNANbLHOW YCNyru,
B JanbHeiwen paboTe No NpenocTaBeHNo MyHULMNANbHOR YyCnyri.

5. OocynebHbin NopaaoK 06XanoBaHUS peLleHUs U OecTBUs

(6e3pencTBUS) OpraHa, NpPeacTaBASOLLLEr0 MyHULMNANBbHYIO YCAYTY,

a TakXxe OO0JDKHOCTHbLIX N1y U MyHUULUNanbHbIX ClyXalux,

obecneunBaloLUX ee npegnocrtaBneHue
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5.1. 3asiButenu uMetoT nNpaeo Ha ob6xanoBaHMe PeLEeHNn, NMPUHSATLIX B X04€ NpenocTaBeHus
MYHULMNANbHOM yCnyrn, NeicTBuii nnm 6es3neicTems 0oaxXHOCTHbIX nuy MdLL, OMCY B
nocynebHoM nopsioke.

Xanoba moxeT 6bITb HanpasneHa no noyte, Yyepea M®dLL, c ncnonb3oBaHneM
NHGOPMAaLIMOHHO-TENEKOMMYHUKALIMOHHOM ceTu «/IHTepHeT», C odomumanbHOro canta
opraHa, NnpeaoCTaBNAoWEro MyHUUUNANbHYIO YCNYry, eOMHOro nopTana rocyaapCTBEHHbIX U
MYHULIMNANbHBIX YCNyr nMbo permoHanbHOro noptana rocynapcTBEHHbIX M MyHULMMANbHbIX
yCcnyr, B TOM YMC/e B CNeaytowmx cnyyasx:

1) HapyweHWe cpoka perncTpaummn 3anpoca 3asBUTeNs 0 NPeaoCcTaBNeHN MyHULMNAaNbHOM
yCnyru;

2) HapyLlweHne cpoka NpenocTaBneHnst MyHUUMNANbHOW YCIYTi;

3) TpeboBaHve y 3a8BMTENS OOKYMEHTOB, HE NPEAYCMOTPEHHbBIX HOPMATNBHBLIMU NPABOBbLIMU
akTamu Poccuiicko ®enepaumm, HopMaTUBHBIMU NPABOBLIMM akTaMu cy6bekToB Poccuiickon
denepaun, MyHUUMNANbHbIMU NPABOBbIMM aKTaMun 418 NPefoCTaBNeHns MyHUUMNanbHOM
ycnyru,

4) oTKa3 B MpUeMe LOKYMEHTOB, MPeAoCTaB/ieHNe KOTOPbIX NPeAYCMOTPEHO HOPMATMBHBIMY
npaBoBbIMM akTamun Poccuiickoi ®enepaumm, HOpMaTUBHBIMU MPABOBLIMM akTaMy Cy6bekToB
Poccuiickoin Pepnepaunm, MyHMUMnanbHbIMU NPaBOBbLIMM akTaMu 4N1s NPeaoCcTaBeHns
MYHULIMNANbHOM yCnyru, y 3asaButens;

5) oTkas B NpenoCcTaBneHn MyHULMNAnbHOW yCNyr, eCnn OCHOBaHMS 0Tkasa He
npeaycMoTpeHbl doenepanbHbIMU 3aKOHAMM U MPUHSATLIMA B COOTBETCTBUMN C HUMUN NHBIMY
HOPMaTMBHbLIMU NPABOBbIMM akTamu Poccuiickolh denepaummn, HOpMaTUBHBLIMU NPABOBLIMU
akTamu cybbekToB Poccuiickoi ®enepaumm, MyHALMNaAbHbIMA NPaBOBLIMU aKkTaMu;
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6) 3aTpeboBaHne C 3asBUTENS NP NPEAOCTABNEHNN MyHULMNANBHON YyCNYrn Nnatbl, He
NpenycMOTPEHHOW HOPMAaTMBHbLIMK NPAaBOBbIMKA akTamm Poccuiickon depepaunn,
HOPMaTMBHbBIMU NPABOBLIMM akTaMu cy6bekToB Poccuiickoi denepaumm, MyHULMNANbHBIMY
NpPaBOBbIMM aKTaMu;

7) 0TKas opraHa, NpeaocTaBnsioWero MyHULMNanbHy YyCnyry, AONXHOCTHOMO iMua opraHa,
NpenocTaBnAoWEro MyHULUMNANbHYI YCNYry, B UCNPaBEHMN OOMYLIEHHbIX ONeYaTok U
oWwnbOK B BblAaHHbIX B pe3ynbTate NpeaoCcTaBNeHNs MyHUUMNAanbHOM YyCnyrn AOKYMEHTax
nMbo HapylleHne yCTaHOBNIEHHOMO CPOKa TakuUx NCMpaBeHUIA.

3asBuTenm uMetoT Npaeo 06paTUTLCS ¢ Xanobow NMYHO (YCTHO) MK HanpaesuTb Xxanoby B
NMMCbMEHHOM BUAE (panee - NMCbMeHHOe obpalleHne) Ha ByMa>kHOM HOCUTEeNe unu B
SN1eKTPOHHOM popMe no noyte, Yyeped MdDL,, c ncnonb3osaHnem
NHJPOPMALIMOHHO-TENEKOMMYHMKAUNOHHON ceTn «/HTepHeT», odomnuymnansbHoro canta OMCY,
canta pernmoHanbHOM NHPOPMaLVOHHON cncTeMbl "lopTan rocy8apCTBEHHbIX U
MyHULMNAnbHbIX YCyr (coyHKumin) AMypckow obnactun”, doenepanbHOR rocy4apCTBEHHOM
NHJOOPMaLIMOHHOM cucTeMbl "EOQUHbBIA nopTan rocyaapCTBEHHbIX U MyHULMUNANbHbBIX YCNyr
(QyHKLMA)", @ TakXe NMCbMeHHas Xxanoba MoxXeT ObITb MPUHSATA NPU NINYHOM NpUeme
3asBuTens. B cnyyae nogaym xanobbl Npu NMMYHOM NpreMe 3asiBMTeNb Npeactasnser
JOKYMEHT, yOOCTOBEPSAIOWMNA ero INYHOCTb B COOTBETCTBUM C 3aKOHO4ATENNbCTBOM
Poccuiickoin depepaumn. Mpu nogayve xanobbl B 3N1eKTPOHHOM BUAE OOKYMEHTbI MOTYT ObiTb
npeancrasfieHbl B pOpMe 3N1eKTPOHHbIX JOKYMEHTOB, MOAMNCAHHbIX 3NeKTPOHHOW NOAMMUCHIO,
BMI KOTOPOW NpeaycMOTpeH 3akoHogaTenbcTBoM Poccuickon denepaumm, npu aToMm
LNOKYMEHT, yOOCTOBEPSIOWMIA NMYHOCTb 3asBUTENS, HE TpebyeTcs.

Xanoba noanexuT paccCMOTPEHNIO BONXKHOCTHbBIM IMLOM, HaAENEeHHbIM NOTHOMOYMSMU MO
paccMoTpeHnto Xanob, B Te4eHne naTHaauaTn paboymnx OHe co OHS ee perncrpaumm, a B
cnyyae o6xanoaHusi 0Tkasa B npuemMe AOKYMEHTOB Yy 3asBMTENS MO0 B MCNPaBIEHNM
LOMYyLEHHbIX OneYaTok 1 ownbok unn B cryyae 06XxanoBaHusi HapywWeHUst yCTaHOBEHHOMO
Cpoka Takux UCMpaBNEeHWi - B TeYeHne Nt paboymx OHEN Co OHS ee perucTpauun.

Xanoba nonxHa conepxartb:

1) HaMeHoBaHWe opraHa, NPeaoCTaBNSIOWEro MyHUUMNanbHYO YCnyry, HOMXHOCTHOMO nmua
opraHa, NpeaoCcTaBSoWeEro MyHUMnanbHyo yenyry, nmbo MyHMUMNanbHOro CyXalero,
peweHns n nenctems (6esnencTeme) KOTopbix obxanytTcs;
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2) dhamMmnnuio, M4, OTYECTBO (NOocnegHee - NPy Hann4yuKn), CBEEHNS O MECTE XUTENbCTBA
3asBuTens - puanyeckoro nuua nmbo HamMeHoBaHVe, CBEAEHNS O MECTE HAX0X AEHUS
3asBUTENS - OPUAMYECKOro Nmua, a TakXxXe HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOM NOYTHI (MPU HANNYMK) 1 NOYTOBLIA aApPec, Mo KOTOPLIM AO/IXEH ObiTb
HanpaBneH OTBET 3asBUTENIO;

3) cBeneHns 06 0b6xanyeMblx pelweHnsx 1 oenctemsax (besnenctemm) opraHa,
NPeLoCTaBNSAOWEro MyHULMMNANbHYIO YCAYTy, LONXHOCTHOMO NnLa opraxa,
NPeLOoCTaBASoWEro MyHULUMANbHYO YyCRyry, nMbo MyHULMNANbHOMO CRyXallero;

4) noBoAbl, HA OCHOBaHMM KOTOPbIX 3asIBUTENb HE COTNACEH C PELIEHNEM U OeACTBNEM
(6esneiicTBMEM) OpraHa, NPeaoCTaBSIoOWEro MyHULMNANbHYO YCAYyry, LONXKHOCTHOroO nmua
opraHa, NnpeaoCcTaBSoWeEro MyHUMNanbHyo yenyry, nmbo MyHUUMNanbHOro CyXauero.
3asButenem MoryT 6biTb NPeACTaBAEHbl LOKYMEHTbI (MPY Hanu4um), NOATBEpXaatowme
L0OBObI 3asBMTENS, MO0 UX KONUN.

3asBuTeNb BNpase 3anpawnsatb 1 Noay4yatb MHGOPMALMIO U LOKYMEHTbI, HeobxoanMble Ans
060CHOBAHMS U PAacCCMOTPEHNS Xanobbl.

B cny4dae ecnum Xxanoba nopaetcs Hyepes npencrtaBsntend 3asaButend, takxe npencraBigetcs
OOKYMEHT, I'IO,D,TBGp)KJJ,&IOI.LI,I/IVI NMOJTHOMO4YNSA Ha OCylleCTBNneHne OENCTBUN OT UIMEHU
3asasutens. B kayecTtee OOKYMEeHTa, noarteepxgarwero noHoMo4na Ha ocywecTBsneHne
OEeNCTBUN OT MMEHW 3asBUTENS, MOXET 6bITb npencrtasneHa:

a) obopMneHHas B COOTBETCTBUM C 3aKOHoAaTeNbCTBOM Poccuiickon denepaumm
[OBEPEHHOCTb (AN oM3NYeCcKmx nuu);

6) ocpopMneHHas B COOTBETCTBMMN C 3aKoHoAaTeNbCcTBOM Poccuiickoi ®enepaumm
LIOBEPEHHOCTb, 3aBepeHHasl NeyaTblo 3asBUTENS U NoANMcaHHas PYKOBOOMTENEM 3asBUTENS
NN YNIONHOMOYEHHbIM 3TUM PYKOBOAMTENEM NULIOM (ANS IOPUANYECKMX NNLL);
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B) KOMMS PeleHnst 0 HasHadeHun nnm ob n3bpaHun nmbo Npukasa o HazHaAYeHNUM
oM3MYECKOro nmua Ha [OONXHOCTb, B COOTBETCTBUMN C KOTOPbLIM Takoe puanyeckoe nmuo
obnagaet NpaBoM LeiCTBOBaTb OT UMEHM 3asiBUTENS 6€3 LOBEPEHHOCTMN.

Xanoba paccmaTtpumBaeTcs opraHoM, NpeaocTaBSoWnM MyHULMNANbHYIO YCNYry, NOPSA0K
NpeLnoCTaBNEeHNst KOTOPOW ObiN HApYLWeH BCNEACTBME PELLEHNIA 1N OeACTBUA (6e3neincTBmS)
opraHa, NpeaoCTaBNAOWEro MyHUUMNANbHYIO0 YCAYry, ero 4OMXHOCTHOro nuua nmbo
MYHULUMNANbHBIX CNyXawmx. B cnyyae ecnu 06xanyoTcs peleHms pyKoBoanTeNs opraxa,
NpefoCcTaBNAOWEero MyHMUMNanbHyo ycnyry, xanoba nogaeTcs B BbILECTOAWMIA opraH (B
nopsioke Nog4YMHEHHOCTU) N paccMaTpmBaeTCs UM B Nopsake, NpeayCMOTPEHHOM HaCcToAWNM
aOMUHUCTPATUBHBIM periaMeHTOM.

Mpw OTCYTCTBUM BbIWECTOSILEro opraHa xanoba nogaeTcst HENOCPeACTBEHHO PYKOBOAMTENIO
opraHa, NpeaoCTaBnAoWEro MyHUUUNAaNbHYO YCNyry, 1 paccMaTpuBaeTCsl UM B COOTBETCTBUM
C HaCTOSAWMUM aIMUHNUCTPATUBHBLIM PErNIaMEeHTOM.

B cnyyae ecnu xanoba nonaHa 3asiBUTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOANT
NpuHATKE peweHust No xanobe, To B TedeHne 3 pabounx OHe CO OHS ee perncTpaumnm
yKasaHHbIi opraH Hanpaensiet Xxanoby B ynoJIHOMOYEHHbI HA ee PacCMOTPEHUE OpraH 1 B
MUCbMEHHOW hopMe MHPOPMUPYET 3asiBUTENS O NepeHanpasneHnn xanoobbi.

Mpwn 3TOM CPOK PacCMOTPeHUs Xanobbl UCUNCNAETCS CO OHS perucTpaumnn xanobbl B
YMOSIHOMOYEHHOM Ha ee PacCMOTPEHWE OpraHe.

Mpw nocTynneHnn xanobol Yyepe3s MP LI, MHOrodyHKLMOHaNbHbIN LEHTP obecneymBaeT ee
nepepnadvy B ynoiHOMOYEHHbI Ha ee pacCMOTpPeHne opraH B Nopsake u CPoKu, KOTopble
YyCTaHOB/EHbI COrnaweHeM 0 B3anMo4enCcTBmMm MeX 4y MHOrOOYHKLIMOHASIbHbIM LIEHTPOM U
opraHoM, NpPefoCTaBNSIOWMM MyHULMMANBHYIO YCNYTy, HO HE NO3A4Hee cnenytowero paboyero
LHS1 CO OHS NOCTYNneHust Xxanobbl.

Mo pe3ynbTatam paccMoTpeHust xanobbl OMCY mMoxeT 6bITb NPUHSATO OAHO M3 Cneayrowmx
peLeHni:
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1) ynoBneTBopuTb Xanoby, B TOM yncie B 00pMe OTMEHbI MPUHSATOr0 PELLEHNS, UCNPaBNeHUs
LOMNYLWEHHbBIX OPraHoM, NPeaoCTaBASOWNM MyHULIMNANBHYIO YCAyry, one4yaTok 1 ownbok B
BblAAHHbIX B pe3y/bTaTe NPenocTaBNeHns MyHULMNANbHOR YCNyrn NOKyMeHTax, Bo3Bparta
3a8BUTENIO [EHEXHbIX CPEACTB, B3MaHNE KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbIMM akTamu Poccuiickoi ®enepaumm, HopMaTUBHBIMU MPABOBLIMM akTaMy Cy6bekToB
Poccuiickon ®enepaunm, MyHULMNANbHBIMA NPABOBLIMU akTaMu, a TakXe B MHbIX hopMax;

2) oTKa3aTb B yA0BNETBOPEHMN Xanobbl.

YNONHOMOYEHHbIR Ha paccMoTpeHne Xanoobol opraH OoTKka3blBaeT B yOOB/IETBOPEHNN Xanobol
B cnenyroWwmnx cnyyasx:

a) Hannyme BCTYNMUBLIErO B 3aKOHHYIO CUJTy pelieHunst cyaa no xanobe o ToM Xe npeaMeTe u
MO TEM X€& OCHOBAHMSAM;

6) nonaya xanobbl NMLOM, NOIHOMOYMS KOTOPOro He NOATBEPXAEHbI B MOPSAKE,
yCTaHOB/IEHHOM 3akoHozartenbCcTBoM Poccuiickon denepauunu;

B) HaNM4yme peweHns no xanobe, NPUHATOro paHee B COOTBETCTBMM C TpeboBaHMSIMU
HaCTOSWEro agMUHUCTPATUBHOIO pPernaMeHTa B OTHOWEHUN TOTO Xe 3asBUTENS U N0 TOMY Xe
npeameTy Xanobsbl.

YNONHOMOYEHHbI Ha paccMoTpeHne Xanobbl opraH Bnpase ocTaBuTb xanoby 6e3 oTeeTa B
cnenyowmx cnyyasx:

a) Hanmume B xanobe HeLeH3ypHbIX MO0 0cKOPOUTENBHBIX BbIPaXEHUIA, YrPO3 XMN3HW,
300POBbIO U UMYLWECTBY LOSIKHOCTHOMO NNLLA, & TAKXE Y/1EHOB Ero CEMbMY;

6) oTCyTCTBME BO3MOXHOCTM NPOYMTaTh Kakyt-nmbo 4acTb TekcTa Xanobbl, damunuio, ums,
0TYeCTBO (NpV HaNM4UKM) 1 (MNKN) NOHTOBLIA aapec 3asBUTENS, yKalaHHbIe B Xarnobe.
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OcHoBaHUsi Anst NPUOCTAHOBNIEHNSI PACCMOTPEHNS Xanobbl He NPeayCMOTPEHbI.

B cnyyae ycTaHoBneHusl B Xo4e Unv no pesybTataM pacCMOTPEHUS Xanobbl NpuaHakoB
cocTaBa aIMMHUCTPATMBHOMO NPaBOHapPYLWeEHUs, NPenyCcMOTPEHHOro ctatbel 5.63 Konekca
Poccuiickoin denepauny 06 aaMUHUCTPATUBHBIX NPABOHAPYLIEHUSAX, UK NPECTYNNEHUs
LOJIXHOCTHOE N0, HaleNeHHOe NONHOMOYUSIMU MO PACCMOTPEHWIO Xanoo,
He3amMeoMTeNbHO HanpaBsieT MEeLWMecs MaTepuanbl B OpraHbl NPOKypaTypbl.

He nosgHee OHs, cnemyowero 3a OHEM NPUHSATUS YKa3aHHOTo pPeLleHUst, 3asBUTENIO B
MMCbMEHHOW OopMe U MO XenaHuo 3asiBUTENS B 9NEKTPOHHOM oopMe HanpasnsieTcs
MOTVBUPOBAaHHbIV OTBET O pe3ynbTaTax PaccMOTPeHMUs Xanobbi.

B cnyyae Hecornacusi ¢ pesynbTatamu gocynedbHoro obxanoBaHus, a Takxe Ha noboi
CTagun paccMOTPEHUSI CMOPHbIX BOMPOCOB 3asiBUTE/b MMEET NpaBo 06patnTbCs B Cy O B
COOTBETCTBUN C YCTAHOB/IEHHbIM AEMCTBYIOLWMM 3aKOHO4aTEIbCTBOM MOpPsiaKe.

MpunoxeHwne 1

K aAMUHUCTPATUBHOMY pPEernameHTy
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NpeaoCcTaBNeHNs MyHUUMNAaNbHON yCnyru

O6w,as nHcpopmaums o

[MoutdBbiit anpec Ans HanpasneHUs KOPPECTIOHAEHLMN

[ ]

dakTYecKmnin anpec MECTOPACTONOXEHNS

[ ]

ALpeq aneKTPOHHOI NOYTbl ANS HAanpPaBeHUs KOPPECNOHAEHLNM

[ ]

TenedpoH ons cnpasok
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[ ]

TenedpoHbl OTAENOB UM UHBIX CTPYKTYPHbIX NOApa3aeneHui

[ ]

[OcpuLnansbHbiii caitt B ceTn WHTepHeT (ecnu umeeTcs)

[ ]

[ONXHOCTb PYKOBOAMTENS OpraHa

[ ]

Mpachuk paboThbi

[Oedb Henenm

bI paboTbl (06eaeHHbI NepepbiB)

62/79



«06 yTBepXxageHum A,D,MVIHMCTpaTVIBHOFO pernaMeHTa no npepnocrtasieHNi0 MyHUUUunaabHOro umyuiecrtea

AsTop: MyxnHo
06.03.2015 03:08 -

[Yadb! npuema rpaxaaH

MoHenenbHuK

pHI/IK

Cpena
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[Yetpepr

[ ]

[ ]

[ELGIE

[CyG6oTa

[BodkpeceHbe
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[ ]

B cnyyae opraHusauum npenocrasneHust MyHuuunanoHom ycnyru B MdLL:

O6Lw,as nHcpopMauUus 0 MyHULUNANbHOM aBTOHOMHOM y4YpeXAeHUu
«MHOropyHKLIMOHaNbHbINA LLEeHTP NPenoCcTaB/ieHUsi FoCyAapCTBEHHbIX U MYHULMMANbHbIX
ycnyr»

MoyTOBbLIN agpec ons HanpasneHnsa KoppecnoHaeHuUnn

[ ]

[PakTihuecknii appec MecTopacnonoxexus

[ ]
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Anpe SﬂeKTpOHHOIZ NOoYThbl ONnsA HanpaB/ieHNA KoppecnoHaeHUnn

[ ]

TenedpoH ons cnpaBok

[ ]

[Tenedpor-asTonHpopmaTop

[ ]

[OcpuLnansHbiii caitt B ceTn UHTepHet

[ ]

' ®UO pykosoanTens

[ ]
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Fpachuk paboTtbl No Npuemy 3asiButTenen Ha 6aze MdL,

|OH1  Hepenu

|Yacbl paboTl

|MoHenenbHMK

| BTopHUK

|Cpena
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|YeTBepr

|NsaTHMua

|Cy660T1a

|BockpeceHbe

[MpunoxeHwve 2
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K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNAaNbHON yCcnyru

Pykosoauntento

(MHVUManel, amMunns)

oT

(hamMunns, nMs, 0TYECTBO 3a9BUTENS)

(aBpec NpoxuBaHus)
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TenedooH

3ASABJIEHUE

O npenocTtaBieHnn MyHMUmnanbHOro nMmyllectea B apeHay, 6e3803Me31HOe MoJ/b30BaHne

B cootBeTCTBUM C MpOLWyY NPenocTaBnTb B apeHay, 6e3B03Me30HOe NONb30BaHme
MyHULIMNANbHOE MMYILECTBO

(Hexwnoe noMelLeHne, 3aaHne, CTPoOeHMe, COopPYXeHne)

no agpecy

obuweit nnowanbto Ons Nonb30BaHUA
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(uenb, Ha3HayYeHne, BUA OESITENbHOCTN)

[aHHble 0 3asBuUTENe (IOPUANYECKOM NNLIE UV UHAMBMAYANbHOM NpeanpuHuMaTene),
KOTopble MOTPeOYIOTCA B CyYae HanpaBneHus MeXBeAOMCTBEHHOMO 3anpoca (B cnyyae
OTCYTCTBMS MOCTABUTb NPOYEPK):

1. IHH:

2. OI'PH:

3. O PHUIM:

4. [lata rocynapCTBEHHOW perucTpaunm:

5. CtpaHa perncrtpauum (MHKoprnopaumm):

6. lata n Homep perucTpaummn:

K 3aaBneHuto npunoXxeHbl cnepyrouwme 0OKYMEHThI:
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Cnoco6 HanpaBneHusi pesynbTaTta/oTBeTa

(ykasaTb Hy>XHO€: NMUYHO, YNONHOMOYEHHOMY LY, MOYTOBbLIM OTNPAaBEHNEM, MHOTFOCOYHK LM
OHaNbHbIN LLeHTP

)

1) (ecnu B none «Cnocob HanpaeneHns pedynbTaTta/oTBeTa» BbiOpaH BapuaHT
«YMOJIHOMOYEHHOMY NNLLY»):

®.1.0. (nonHoCTbIO)

JOKyMEHT, yAOCTOBEPSIOWMNIA TIMYHOCTD:

JokymeHT

cepus Ne JaTa Bbloauu

BbioaH

KOHTaKTHbIA TenegooH:
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PEKBU3NTbI LOBEPEHHOCTY (MPU HANNYUM LOBEPEHHOCTN):

2) MNoyToBLI afpec, No KOTOPOMY HEOBX0AMMO HanpaBUTb Pe3ynbTaTOTBET (€CNW B Nose
«Cnocob HanpaBneHust pesynbTata/oTeeTa» BolbpaH BApMaHT «MOYTOBbLIM OTNPaBNEHNEM> !

(bata) (noonucb 3asBuTens)
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MpunoxeHwne 3

K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNAaNbHON yCnyru

BJTOK-CXEMA

MPEOOCTABTEHNSA MYHULUWNANBHOW YCIYT U
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Mpw opraHnsauumn NpenocTaBNeHNs MyHULMNANbHOR YCNyri:

[MpunoxeHwve 4

K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNAaNbHON yCnyru

BNTAHK ME>KBEOOMCTBEHHOI'O 3AMNMPOCA O NPEOOCTABJIEHUUN NOKYMEHTA

3anpoc o npenocTaBneHnn

nHpopmMauun/ceeeHUN/ A OKYyMEeHTa
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(HY>XHO€e NMoa4YepKHYTb)

YBaxaembliii (as) !

Mpowy Bac npepnoctasnTb (ykasaTtb 3anpawmvBaemMyo MHOOPMaLMIO/CBEeAEHNS/aKT)

B LIeNSIX NPeaoCTaBNeHnst MyHULMNAaNbHON ycnyru

(ykasaTb HavMeHOBaHMWe yCnyru 1 NpaBoBoe OCHOBaHMWe 3anpoca)

(ykazatb @O nonyyatens ycnyrm nonHoCTbiO).

Ha OCHOBaHWW CneayoWwnx CBeaeHUN:
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(ykasaTb CBeLeH/s B cOCTaBe 3anpoca)

OTBeT Npowy HanpaBnTb B CPOK A0

K 3anpocy npunaratTcs:

(ykasaTb HaMeHOBaHWE 1 KONNYECTBO SK3IEMMNISIPOB OOKYMEHTA)

C yBaxeHuew,

( Pykosogutens MdL, )
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(®.1.0.)

(moonuce)

ncr.

Ten.
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