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«O06 yTBEPXAEHUN AOMUHNCTPATMBHOIO pernameHTa no npenocTaBneHNo Xuiblx
MOMELLEHNI MO AOroBOpaM coumanbHOro Harma»

B cootBetcTBMM C noctaHoBneHmem rnaebl MyxuHckoro cenbcoseta «O nopsake
pa3paboTkm N yTBEPXAEHUS aOMUHUCTPATUBHbBIX PErfaMeHTOB WUCMONHEHNS
MYHULMNANbHOW (PYHKLUMM U aAMUHUCTPATUBHbBIX PErNaMeHTOB NPefoCTaBNeHNS
MyHULIMNANbHBIX YCNYr», NOCTAHOBNEHNEM rnaBbl cenbcoBeTta oT 29.05.2012 Ne 61 «0O6
YTBEPXAEHUN METOAMYECKMX PEKOMEHAAUMI NO pa3paboTke agMUHUCTPATUBHbIX
pernaMmeHToB NCMNOIHEHUS MyHMLMNANbHBIX OYHKLUMA N aAMUHUCTPATUBHBIX PernameHToB
nNpenocTaBfeHns MyHUUMNAaNbHbIX YCAyT»

noctl aHoBl 1l 10!

1.YTBEPANTb Mpunaraemblii AOMUHUCTPATUBHBIVA pernameHT agMmHucTpaumm MyxMHCKOro
cenbcoBeTa No NPeaoCTaBNEHMIO XMUbIX MOMELWEHWIA MO AOroBOpaM CoLManbHOro HanMa

2. [NocTaHoBNEHME BCTynaeT B CUly CO OHSA ero opmumanbHOro 06Hapo,uosaH|/|$|.

3. KOHTpOﬂb 3a MCMONHEHNEM HACTOSILWEro NOCTaHOBNEHMS OCTaBNA0 3a CODOiA.

"naBa MyxnHckoro cenbcoseta A.T1. Bpurnoa
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YTBepxaeH nocraHosneHvem [ nasbl

MyxuHckoro cenbcoseTa ot 14.11.2014r N2 85

AOMUWHUCTPATVBHbIV PEFNTAMEHT
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MPEOOCTABTEHNA MYHULUWNANBHOW YCIYT U

<<|_|pe,£I,OCTaBﬂeHI/Ie XUNbIX MOMELEHNA MO Oorosopam counanbHoro Hanma»

1. O6LWLMe NoNoXeHUs

I'Ipe,u,meT perynuposaHnss apMMHUCTPATUBHOIO periameHTa

1.1. AODMUHNCTPATUBHBIA pernaMmeHT npenocTaBneHns MyHULMNanbHOM yenyru
«[1pepnoctaeneHne Xunbix NOMeLWeEeHN No 4Orosopam coumanbHoOro Hanma» (ganee -
aMVHUCTPATMBHbIA PernameHT), onpegenseT NopsLokK, CPOKM 1 NocnenoBaTe/ibHOCTb
NEeNCTBMI (aOMUHUCTPATUBHbBIX NpoLenyp), OpMbl KOHTPONS 38 UCMONHEHNEM,
OTBETCTBEHHOCTb [AOJIXHOCTHbIX UL, OpPraHoB, NpeaoCcTaBNSAoWmMX MyHLUNanbHble yCnyru, 3a
HecobnogeHne nmm TpeboBaHWiA pernameHToB MpPU BbINONHEHUN aAMUHUCTPATMBHbBIX
npouenyp (AercTBuiA), NOPsSAoK 0b6xanoBaHus AeicTBuMin (6e3neincTems) 4ONXHOCTHOMO mua,
a TakXxe NPUHNMaeMoro 1M pelweHns nNpu npefocTaBNeHnn MyHuumMnanbHom ycnyru (nanee —
MyHUUUNAanbHas ycnyra).

HacToswmin aoMMHUCTpaTMBHbIA pernameHT paspaboTaH B Lensix ynopsaaoyeHus
aAMVHUCTPATMBHbIX Npouenyp U afiMUHUCTPATUBHbIX AENCTBUINA, MOBbLIWEHNA KayecTsa
NpeaocTaBNeHns U AOCTYMHOCTU MyHULUMMNANBbHOW YCNyru, yCTpaHeHns N36biTOYHbIX AEACTBUIA
N M3ObITOYHBIX AAMUHUCTPATMBHbBIX NpoLeayp, COKpaWeHs KONMYecTBa AOKYMEHTOB,
npeacTaBnseMblX 3a9BUTENSAMU ONS MONYHEHUS MyHULMNATbHOW YCNYr, NPUMEHEHNS HOBbIX
ONTMMU3NPOBAHHbLIX OOPM OOKYMEHTOB, CHUXEHUS KONNYecTBa B3aMMOLENCTBUIA 3aaBUTENENR
C OOMXHOCTHbIMY NILI@MM, COKpPALLEHNS CpoKa NPefocTaBeHns MyHULMNanbHOM yCcnyru, a
Tak>XXe CPOKOB UCMOJIHEHMS OTAENbHbIX aAMUHUCTPATUBHbIX NPOoLedyp U adMUHUCTPATUBHbIX
NEeCTBUA B paMKax NpenocTaBneHns MyHUUunanbHOM ycnyru, eCnm aTo He NMPOTUBOPEYUT
doenepasnbHbiM 3aKOHaM, HOPMaTMBHbBIM MPaBOBbIM akTaMm NpesnneHTa Poccuinckon
depepaunn n Npasutensctea Poccuiickon denepaunmn, HOpMaTUBHbBIM NPABOBbIM akTam
AmMypckoi 06nactu, MyHUUMNanbHbIM MPABOBbLIM aKTaM.
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OnucaHune 3asiBUTENen, a Takxe ou3nNYeCKMX N OPUONYECKUX NUL, UMEIOLLLUX NPaBo B
COOTBETCTBMM C 3aKOHogatenbcTBom Poccuinckon denepaumm nubo B cuny HapeneHus
MX 3asiBUTENSIMU B Nopsiake, yCTaHOB/IEHHOM 3aKOHO4aTeNIbCTBOM Poccumckomn
depepauumn, NOTHOMOUYUSIMU BbICTYNAaTb OT UX MMEHU NMPMU B3aMMOLAENACTBMU C
COOTBETCTBYIOLLLUMM OpraHaMm MeCTHOro camoyrnpaB/ieHUs U MHbIMWU OpraHu3auusiMm
npv npenocTaBNeHNN MyHULUNANbHOW YCNyru

1.2. 3agBuTtenamm SBNAOTCA NOAyYaTenu MyHULMNanbHOM yCnyru, a Takxe nx
npeacTaBnTeNn, 3aKkOHHbIE NPeaCTaBUTeNun, 4eACTBYOWMNE B COOTBETCTBMM C
3akoHoaaTenbcTBoM Poccuiickoh denepaumm, AMypckoi o6nact Manm Ha OCHOBaHWM
NOBEPEHHOCTU (panee — npenctaBnTenm).

1.2.1. K nonyyarensim MyHUUMNanbHOM yCnyrn oTHocATCS rpaxgaHe Poccuiickon denepaumu,
a TakXe MHOCTPaHHble rpaxaaHe n nuua 6e3 rpaxaaHcTea, ecnm 310 NPenyCMOTPEHO
MeXAOyHapoOHbIM 0OroBopoM ¢ Poccuiickon denepaument:

a) rpaxnaHe COCToslne Ha yyeTe B Ka4eCTBe Hy XK oaloWwmxcs B XNUNbiX MOMEWEeHNAX]

6) Xunnble NOMELEHMNS, KOTOPbIX NPU3HaHbI B yCTAHOBNEHHOM MOPSAKE HEMPUTOAHBIMUA ANS
NPOXMBAHNS U PEMOHTY WU PEKOHCTPYKLUMW HE NOANEXar;

B) M3 yMcna AeTeni-CUpoT 1 AeTen, ocTaswmxcs 6e3 noneyeHns poanuTenei, niu 13 yucna
LneTel-CUpoT 1 AeTeit, ocTaBwmxcs 6e3 nonevyeHns poanTeneit, No OKOHYaHUN nx NpebdbiBaHKS
B 06pa3oBaTteibHbIX U MHbIX YYPEXAEHNSX, B TOM YUCTE B YYPEXOEHUSX COLNANBHOMO
obcnyXunBaHus, B NPUEMHbIX CEMbSIX, AETCKUX AOMAx CEMENHOro Tuna, Npu npekpaleHmmn
Onekm (NonevnTenbCTBa), a TakXe No OKoHYaHuu cnyx6bl B BoopyxeHHbix Crunax
Poccuinckon depepaumy nnv no Bo3epaweHnn n3 yuypex eHnin, UICNoNHAIWNX HakasaHne B
BUAE NUWeHns cBoboabl;
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r) cTpapatowme TSXeNon oopMoit XPOHMYECKOro 3aboneBaHnsl, Mpu KOTOPO COBMECTHOE
NpoXunBaHWe C HUM B OL4HOM KBAPTUPE HEBO3MOXHO, 1 HE MMEIoLNE NHOMO XWJIOro
NMOMeLLEeHNs, 3aHMMaeMoro no OOroBopy CounanbHOro HaMa Unu NpuHannexallero Ha npase
CcoBCTBEHHOCTN.

,D,) XKunble NnomMeweHns KoTopblX, 3aHMMaemble No OOrosopy counanbHOro Hanma, nognexar
nepesony B HEXWMNOE NoMelleHne;

e) Xwunble noMeweHmns KoTopblx, 3aHMMaeMble No OOrosopy counanbHOro Hanma, nognexar
nepenadve peﬂI/II'I/IO3HOVI opraHmnsaunm B COOTBETCTBUN C CDenepaanblM 3aKoHOM «O
nepenadvye peanMrmo3HbliM opraHm3auunsam nmylectea pemrmo3Horo Ha3Ha4yeHus,
Haxoasuwerocs B rocyuapCTBeHHon nnn MYHMLLMHaﬂbHOIZ COGCTBeHHOCTI/I»;

X) XUNble NOMELLEHNS KOTOPbIX, 3aHNMaeMble MO AOroBOPY COLMANbHOro HaiMa, HaXoaSTCA B
LOMe, MoANeXalleM KannutanbHOMY PEMOHTY UM PEKOHCTPYKLMMN (B3aMeH NpeaoCcTaBneHns
XMNOro NOMELEHNS MaHEBPEHHOTO (OOHAA);

3) XKunble NnomMeweHmnsa KoTopblx, 3aHMMaemble No OOrosopy counanbHOro Hanma, Haxo4saTcs B
JomMe rnogne>xatem CHoCy.

Tpe6oBaHus K NOpPsAKY MHCPOPMUPOBaHNS

O nopsiake npenocrtaB/eHUA MyHMuMﬂaﬂbHOﬁ ycnyrun
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1.3. IHpopMaums o MecTax HaxoXaeHust u rpadovke paboTbl OpraHoB MECTHOMO
camoynpasfeHus, NPeaoCTaBNSIOWNX MYHULIMNANBHYIO YCAYTY, UX CTPYKTYPHbIX
noapasfeneHnsix, opraHnsaunsx, y4acTByoWmX B NpeaocTaBNeHnn MyHUUUNAanbHOR yCnyri,
cnocobbl NoNyYeHUst MHGOPMALIMM O MECTAX HAXOXAEHNS U rpadpukax paboTbl
rocynapCTBEHHbIX OPraHOB, OPraHoB MECTHOMO CamoynpaB/ieHNs 1 OpraHusaunii, obpaweHme
B KOTOpPble He06X0AMMO A5 NPELOCTABNEHNS MyHULMNANBHOW YCNyru, a Takxe
MHOIOCPYHKLIMOHANbHbIX LEHTPOB NPELOCTaB/IEHUSI FOCYAAPCTBEHHbIX Y MyHULMNANbHbIX
yCNyr, CNpaBOYHbIX TeNnedoHax CTPYKTYPHbIX MOAPa3neNeHnin opraHoB MECTHOMO
camoynpasfieHue, NPeaoCcTaBSIoWNX MyHULMNANBbHYIO YCNYry, OpraHn3aumii, y4acTBYOWmnX B
NpenoCcTaBNEeHNM MyHULUMANbHOM YCNyr, B TOM Y1Ce HOMEP TenegoHa-aBToMHopMaTopa,
agpecax ux aneKTPOHHOM NoYTbl coaepXxunTtces B MprnoxeHnn 1 K agMUHUCTPATUBHOMY
pernameHTy.

1.4. IHdhopmauums o nopsiike npeaocTaBnieHns MyHUUMNanbHOM YCnyri, yenyr, Heo6xoanMblx
n 06a3aTenbHbIX 415 NPeA0CTaBNEHNS MyHULMMANbHOM YCNyr, pa3MellaeTcs:

- Ha MHJPOPMaLMOHHbIX CTeHAAaxX, pacnonoXeHHbIx B (aanee takxe — OMCY) no agpecy:
- Ha MHQPOPMALMOHHbIX CTEHAAX, PACMNONOXEHHbIX B (nanee
Takxe — M®L) no agpecy:
(B cnyyael opraHu3sauuu npenocrasieHnss MyHuUnnanbHou ycnyru B Md L)

J

- B pasgaToyHblx Matepuanax (bpowtopax, byknetax, TMCTOBKax, namsaTkax),
HaxXo4SWNXCSA B OpraHax u opraHnsaumsx, y4acTByowWwmnx B NpeaocTasieHM MyHUUMnanbHom
ycnyru;

- B 9NIEKTPOHHOM BuAe B MHPOPMALNOHHO-TENEKOMMYHUKALIMOHHOM ceTu VIHTepHeT
(banee — ceTtb NHTEpHET):

- Ha 0pMUMaNbHOM MHGOPMALNOHHOM NopTane opraHa MecTHoOro caMoyrnpas/ieHus,
rpenocTaB/SIoLLEro MyHULMNabHYO yciyry (aanee takxe — OMCY)

- Ha caiTe pernoHanbHOM NHGPOPMAaLIMOHHOM cucTemsl "lopTan rocygapCcTBEHHbIX U
MyHULMNAanbHbIX YCnyr (coyHkumin) AMypckoi obnactu”: http://www.gu.amurobl.ru/;

- B rOCY0apCTBEHHON NHAOPMaLUMOHHO cucTeMe "EanHbIA nopTan rocynapCTBEHHbIX U
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MYHUUMNAnNbHbIX yCnyr (pyHkumin)": http://www.gosuslugi.ru/;

- Ha opuumanbHom cante MOL (B cny4yael
opraHu3auuu npeanocras/ieHnsi MyHuuunnanabHou ycnyru B M L)

- Ha annapatHOo-NMporpaMmMHbIX KOMMnekcax — MHTepHeT-KI/IOCK.

1.5. I/IanopMaLu/no O nopsnoke npenoctasneHns MyHI/ILI,I/II'IaﬂbHOI7I ycnyru, a Takxe ceeneHunsd o
Xxone npenocrtaBneHns MyHVILI,VII'IaJ'IbHOVI YyCnyrn MOXHO NONy4YnUThb:

nocpencTeoM TenedoHHoM cBa3u no Homepy M®L| (B cnydyael opraHunsauunun
npenocras/ieHnsi MyHuuunnanabHou ycnyru 8 Md L)

npu nnyHom obpawerumn B MAPLL (B crnyyaell opraHnsaunm npe,qocrasneHMﬂ
MyHuuunanbHon ycnyru 8 ML) ;

npu nucbMeHHoM obpauwerumn B MPLL (B criyyaell opraHnsaumnm npe,qocrasneHMﬂ
MyHUuunanabHou ycnyru B ML) ;

nocpeacTBom TenedoHHon cea3n no Homepy OMCY (B criyyae opraHu3saunm
npenocras/ieHnsi MyHuuunnanbHou ycnyru 8 OMCY)

npu nnyHom obpawexumn B OMCY (B cnydae opraHn3saummn npe,qocraBneHMﬂ
MyHuuunaibHoun ycryrn 8 OMCY) ;

npu nucbMeHHoM obpauwerun B OMCY (B cnydyae opraHnsauumn npenocraB/ieHus!
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MyHuuunanbHou ycrnyru B OMCY) ;

nyTem nyb6nMyHOro MHOOPMMPOBAHUSI.

1.6. VIHdbopmauusi o nopsiike nNpenocTaBaeHns MyHMUMNanbHOM YCnyru ONXHa CoOaepXaTb:

cBeneHnsa o nopsnke nonydyeHums MyHI/ILI,I/II'Ia}'IbHOI7| YCNYTW;

KaTeropuu nony4vaTteneit MyHMLMNanbHOM yCnyru;

agpec mecta npvema gokymeHtos M®LL ona npenocrasneHnsi MyHULMNAbHOM YCNyru,
pexum pabotel MOL (B crnyyael opraHnaaunn npenocrasrieHNst MyHULNMNaribHONU
yenyrn B ML) ;

anpec mMecta npuema gokymeHtos OMCY ong npegoctaBneHus MyHULMNanbHOM yCnyri,
pexum pabotel OMCY (B cnyyae oprannsaunn npenocras/ieHNsi MyHULUNabHOU
yecnyru B8 OMCY) ;

nopsAnoK nepenadnm pedynbrtarta 3asBUTENIO,

CBeAEHUs, KOTopble He0OX0AMMO yKa3aTb B 3asIBNIEHMN O NPeAoCTaBNeHN MyHULMIANbHOM
ycnyru;

nepeyeHb OOKYMEHTOB, HEOOX0AMMbIX ONS1 IPEeAOCTaBNeHNs MyHUUMNANbHON yCnyru (B TOM
yucne c pasmeneHmeM Taknx NOKYMEHTOB Ha OOKYMEHThI, KOTopble 3asiBUTeNb 06s3aH
NpeaocTaBnTb CAMOCTOSITENbHO, U OOKYMEHTbI, KOTOPbIE 3asBMUTE/b BNpaBe NpPenocTasmTb Mo
CcOBCTBEHHOW MHULMATMBE);
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CPOK MpeaoCTaBNeHNst MyHULMNanbHOW YyCNyru;

CBeLleHMs 0 nopsiake 0b6xanoBaHust 4eincTeuin (6e3nencTems) n peweHnin AONXKHOCTHbIX nu,.

KoHcynbTauum no npouenype npefocTaBneHns MyHMLMNanbHOM YCNyru OCyWwecTBASITCA
cotpyaHukamm OMCY un (unn) ML, B cooTBETCTBUN C AONKHOCTHBIMUA UHCTPYKLINSIMA.

Mpwn oTBeTax Ha TeNnedOHHbIE 3BOHKM M NNYHble 0bpateHnst coTpyaHuk OMCY wm (unwn)
Mo, :
OTBETCTBEHHbIE 3a NH(POPMUPOBAHME, NOAPOOHO, YETKO 1 B BEXMBON ChopMe UHCPOPMUPYIOT
obpaTuMBLINXCS 3asBUTENEN MO UHTEPECYIOWMM NX BOMPOCaM.

YCTHOE NHGOpPMMPOBaHUE Kaxaoro obpaTtmelierocs 3a uHdopmauuer 3asBuTens
ocywecTBnsetcsa He 6onee 15 MUHyYT.

B cnyyae ecnu pnsi noarotoBky 0TBETA Ha YyCTHOe obpalleHne TpebyeTtcs bonee
npogonxurtensHoe Bpems, coTpyaHuk OMCY n (unu) M®LU,, oTBETCTBEHHbIV 3a
MHGOPMMPOBAHMNE, NPeanaraeT 3aMHTEPECOBAHHbBIM NLAM NEPE3BOHNTb B ONPeaeNeHHbIN
LEeHb 1 B onpeneneHHoe Bpems. K HasHa4yeHHOMY CPOKY O0NXeH ObiTb MOArOTOBNEH OTBET MO
BOMpocaM 3asBMTENEN, B cnyyae Heobx0AMMOCTM OTBET rOTOBMTCS NPU B3anMMOLENCTBIMN C
LOMXXHOCTHBIMY NLLaMK CTPYKTYPHbIX NOAPAa3AeNEeHNIA OPraHoB 1 OpraHn3aLuii, y4acTBYOLWNX
B NPeaoCTaBNEHNN MyHULUNANBHOW YCNYTru.

B cnyyae ecnu npepoctaBneHvne nHgopmaunm, HeobxoaMMon 3asBUTENIO, HE
npencTaBnseTCcs BO3MOXHbIM MOCPEACTBOM TenedoHa, cotTpyaHnk OMCY v (unn) ML,
NPUHSBLINIA TENEOHHbIA 3BOHOK, Pa3bACHAET 3asBUTENIO NPaBO 06paTUTLCSA C MUCbMEHHbIM
obpaueHnem 8 OMCY

n (mnn) ML,

N TpeboBaHNs K 0GPOPMIEHNIO 0bpalLeHus.
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OTBeT Ha NCbMEHHOEe obpalleHe HanpaBnsieTcs 3asaBMTeNto B TedeHne 5 paboymx co aHs
peructpauun obpawerHns 8 OMCY m (unmn) ML,

MucbMeHHbI 0TBET Ha obpalleHne AONIXEH coAepXaTtb haMunio 1 HoMep TenedoHa
NCMONHUTENS 1 HanNpaBnsieTCcs Mo NOYTOBOMY adpecy, ykaszaHHOMY B oOpalleHun.

B cnyyae ecnu B obpateHun o NpenocTaBneHn NMMCbMEHHOM KOHCY bTauuy no npouenype
NpeaocTaBneHNs MyHUUMNanbHOM YyCNyrn He ykasaHa haMunms 3assuTens, HanpasmBLIEro
obpaltleHne, 1 NoYTOBLIN agpec, N0 KOTOPOMY OONXeH BbiTb HAanpaB/eH OTBET, OTBET Ha
obpalleHne He faeTcs.

My6nnyHoEe MHPOPMMPOBAHNE O NOPSAKE NPEAOCTABNEHNS MyHULUNANBHOK YyCNyrin
OCYLLECTBNSETCS NOCPEACTBOM Pa3MeLLeHNS COOTBETCTBYIOWEN MHGDOPMALIMKM B CPeACTBaXx
MacCOBOW MHpopMaLnK, B TOM YNCNE B rasete « », HA OpMUManbHOM canTe
OMCY m (unu) MPLL.

MpueM 0OKYMEHTOB, HEOOX0AMMbIX ANS NPEeA0CTaBNEHNS MyHULMNANbHOW YCNyru,
ocyuecTtensetca no agpecy OMCY m (unu) MPLL.

2. CtaHpapt npenocTtasfieHUs MyHULIMNanbHOW YCNyru

HaumeHoBaHMe MyHULUNaNbHOM ycnyru

2.1. HanmeHoBaHne MyHuuunanbHon ycnyru: «[penoctaBneHne Xunbix NOMeLEeHnn no
JOrosopam coumanbHOro Hamma».
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HanmeHoBaHue opraHa, HernocpeacTBEHHO NPeAoCTaBNAIOLLErO0 MyHULUMNANbLHYIO YCAyry

2.2. NpepocTtaBneHne MyHMUMnanbHOM yCnyru ocywecTensaerca (gasee rakxe — OMCY,
YO/THOMOYEHHbIV OpraH).

OpraHbl 1 opraHvM3auum, yyacTByloLLLMe B NpeaocTaBieHnn MyHULMNANbHOW YCNyru,
o6palueHue B KOTOpble HEO6X0AMMO AN NPeAoCTaBNeHNst MyHULUNANbHON YCAYru

2.3. OpraHbl 1 opraHusaumm, y4acTBytowWwme B NPeaocTaBNeHN MyHULMNANbHON yCnyru,
obpaLlieHre B KOTOpble HE0OX0AMMO ANS NPELOCTABNEHUS MyHULMNANBHOW YCNYTI:

2.3.1 ynonHOMOY€EeHHbIE OpraHbl MECTHOIO CaMoyrnpaBieHNsl — B 4acTy NPeaoCTaBNeHUs
CMpaBku O COCTaBe CEMbU 1 3aHUMAEMOM XUJIOM NMOMELEHUN, PELIEHMS] O MPELOCTaBNEeHNM
XMNOro NOMELLEHNS, CBELEHWI N3 [OrOBOpa COLMANbHOro HaiMa, peleHnst 0 NOCTaHOBKE Ha
y4yeT B Ka4ecTBe Hy>X/AAMWErocs B XUIOM NMOMELLEHWUN, PELIEHUSI O NMPU3HAHUW MaNIOUMYLUM,
PeWeHnst 0 NPU3HAHUW XWIOro NOMELEHUS HEMPUIOAHBIM LNS NMPOXMWBAHWS U He
noAnexatmum PeMoHTY UK PEKOHCTPYKLUW, PELIEHMSI O NEPEBOAE XW/Oro NoMeLeHUs 3
XUbIX MOMELWEHW B HEXUNOE, PELIEHMS O Nepeaaye Xnnoro noMeweHns penmnrno3Hoim
opraHusaunn, peweHust o KanutanbHOM PEMOHTE (PEKOHCTPYKLIMUN, CHOCE) XWNOro AoMa;

2.3.2. denepanbHas cnyxba rocynapcTBeHHOWN perncTpaunm, kagactpa u kapTorpagum — B
4acTu NpenoCcTaBNeHNs CBEOEHN (BbIMUCKW) 3 EQWMHOro rocynapCTBEHHOro peecTpa npas Ha
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HeOBNXKNMOEe NMYLLEeCTBO N COENOK C HUM;

2.3.3. MnHMCTEpPCTBO coUManbHOM 3aWmnTbl HAaceneHns AMypckoin obnacTn — B HacTu
npenocTaBNeHns peweHns 0 NPegoCTaBNeHUn XUIoro noMelleHns, cBegeHnin n3 norosopa
coumanbHOro Hamma;

2.3.4. Amypckun counuan ®IYT «PoctexvHeseHTapusauus - denepanbHoe BTU» - B yactu
NpenoCcTaBneHNs CBEAEHWIA O HANMYMN B COOCTBEHHOCTM XWbIX MOMELEHNIA.

Ma L, OMCY He Bnpase TpeboBaTtb OT 3as9BUTENS:

- NPEeLACTaBNEHNS OOKYMEHTOB U MHGOPMAaLMK NN OCYWECTBNEHNS OENCTBUIA, NpeacTaBneHne
NN OCYILECTBIEHNE KOTOPbIX HE MPEeayCMOTPEHO HOPMATUBHBIMU MPABOBLIMK aKTaMu,
PErynMpPYOWNMN OTHOLWEHUS, BO3HMKAIOWME B CBA3W C NPELOCTABNEHNEM MyHULMNABHOM
ycnyru;

- NpencTaBeHns JOKYMEHTOB U MHJpopmaumm, B TOM YMC/e NOATBEP X AAoWNX BHECEHME
3aaBUTENEM NnaTbl 3a NPefocTaB/ieHNe MyHULUUNanbHOW yCNyru, KOTopble HAaXo04AaTCA B
pacnopsXeHnn opraHoB, NPeLOoCTaBNSAOWMX MyHULMNAbHbBIE YCNYTr, FOCY4aPCTBEHHbIX
OpraHoB, NHbIX OPraHoOB MECTHOr0 camoynpasneHns Nnbo NoaBeaOMCTBEHHbIX
rocyLapcCTBEHHbIM OpraHam uam opraHam MeCcTHOro camoynpas/ieHNUs opraHusaumnii B
COOTBETCTBUN C HOPMATMBHbIMU NPABOBbLIMM akTamn Poccuiickon denepaumm, HOpMaTUBHbIMU
NpaBoOBbIMM akTamu AMypcKoi 06nacTu, MyHUUMNanbHbIMA NPaBOBLIMU akTaMu, 3a
NCKNOYEHNEM LOKYMEHTOB, BK/IKOYEHHbIX B ONpeaeneHHbln 4acTblo 6 cTatbn 7 denepanbHOro
3akoHa ot 27 nons 2010 r. Ne 210-d 3 «O6 opraHmsauumn npeaocTaBeHNs rocyaapCcTBEeHHbIX
N MyHUUUNANbHbLIX YCNYr» NepeyeHb JOKYMEHTOB. 3asBUTENb BNpase NpeacTtaBuTb
yKa3aHHble AOKYMEHTbI U MHCpOopMaLUo MO COOCTBEHHO UHNLMATMBE;

- OCYWECTBNEHMNS NENCTBWIA, B TOM YACNE COrnacoBaHuii, HEOOX0ANMbIX ONS NONYYEHUS
MYHULIMNANbHOM YCNyrn 1 CBA3aHHbIX C 0bpalleHneM B rocyLapCTBEHHbIE OpraHbl, NHble
opraHbl MECTHOI0 CaMoynpaBneHns, opraHmsaunm, 3a UCKI0YEHNEM MOJYYEHUS YCNyT,
BK/TIIOYEHHbIX B NepeyHu, ykasaHHble B 4acTtn 1 ctatbn 9 denepanbHOro 3akoHa oT 27 nons
2010 r. Ne 210-9 3 «O6 opraHusauuy NpeLocTaBNeHNs rOCyAapCTBEHHbIX Y MyHULMMANbHbIX
ycnyr», n nofy4YeHns OOKYMEHTOB U MHJpopMaunn, npenocTasseMblX B pe3ynbtare
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NpenoCcTaBNeHNst Taknx yCnyr.

PesyanaT npenocrtaByieHUs MyHMLlMﬂaﬂbHOVI ycnyrun

2.4. PesynbTatoM npenocTasfeHns MyHUUMNAnbHOW YCNyru SBnseTcs:

1) pelweHre 0 NpeaoCcTaBNeHNN XMIOoro NOMELLEHNS MO AOrOBOPY coumanbHOro Haima (nanee
— peleHne o0 NpefocTaBNeHNN);

2) MOTUBUPOBAHHOE pelueHne 06 0Tkase B NPELOCTABNEHNN XUOr0 NOMELLEHNS NO LOTrOBOPY
coumanbHoOro Haima (panee — pelweHue ob oTkase B NPeLOCTaBNEHNN).

Cpok npepocTaBieHUsi MyHULMNaNnbHOW YCNyru

2.5. MakcumanbHbIn CPOK NpenocTaBieHnss MyHuUMnanbHom ycnyru coctasnset 30 gHen,
necumncnsemblx co aHs peructpaunm B8 OMCY 3asBneHus ¢ fokymeHTamm, 0653aHHOCTb Mo
npeacTaB/IeHNo KOTOPbIX BO3/10XXeHa Ha 3aasutens, u (mnn) 30 aHeW, UCYUCNSIEMbIX CO OHA
perucTpaumm 3asiBNeHUs ¢ LOKYMeHTaMWU, 06513aHHOCTb MO NpeAcTaB/eHN0 KOTOPbIX
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BO3J/10XX€eHa Ha 3asiButens, B MdL]

Cpok HanpaBneHns MexBeaoMCTBEHHOMO 3anpoca 0 NPenoCTaBNeHNN LOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.8 aAMMHUCTPATMBHOIO pernaMeHTa, cCoctaBnsieT He bonee ogHOro
paboyero oHs ¢ MomeHTa peructpaumm 8 OMCY m (unu) ML, 3asBneHns n npunaraembix K
HEeMy OOKYMEHTOB, NPUHATLIX y 3asBUTENS.

CpoK NoAroToBKMW 1 HanNpaBneHUst OTBETA HA MEXXBELOMCTBEHHbI 3anpoC COCTaBNSET He
6onee NaTy paboynx OHE Co OHS MOCTYMNNEHWs TaKoro 3anpoca B OpraH, 0TBETCTBEHHbIN 3a
Hanpas/ieHne 0TBEeTa Ha MeXBEeLOMCTBEHHbI 3anpoc.

MakcumarnbHbI CPOK MPUHATUSA PeWweHnst 0 NpefocTaBNeHNN XMUNoro NoMeLweHns no
LOroBopy counanbHoro HanMa coctaensiet 30 gHen ¢ MoMeHTa nonyyveHns OMCY nonHoro
KOMMeKTa AOKYMEHTOB, HEOOX0AMMbIX ANS MOCTAHOBKM HA YYET B KA4ECTBE HYX4AIOWErocs B
XUNOM MOMeLLEHNN.

MakcnuMarnbHbIW CPOK MNPUHSTUS PeLLIeHNS O NMpenocTaB/1eHUN Xuioro noMeLL,eHus! rno
A orosopy counarbHoOro HanMa cocrasrnsiet 30 Hen ¢ MOMeHTa nonydeHnss OMCY
nosHoro KoMriekra gokyMeHToB u3s Md L, (3a uckiroueHneM 00KyMEeHTOB,
Haxonsimxcsi B pacriopsixeHnn OMCY — .naHHble 40KyMeHTbl nony4arorcsi OMCY
CaMoOCTOSITe/IbHO B NnopsifKe BHYTpUBE.LOMCTBEHHOro B3auMo.LenucTBus).

Cpok Bblgaym 3aseutento npuHsatoro OMCY pelueHus coctaBnsieT He 6bonee Tpex paboumx
OHEN CO OHSA NPUHATUSA COOTBETCTBYIOIWErO PEWEHNS TakKUM OpraHoMm.

MNpaBoBble OCHOBaHUS ANs NpeaocTaBNeHUs MyHULMMNanbHOW yCcnyru
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2.6. lNpepnocrasneHve MyHMUMNANbHOM YCNyru OCywWwecTBNsSeTCS B COOTBETCTBMM CO
cnenyownmMmn HopMaTUBHLIMU NPaBOBbIMU aKTaMu:

- XnnuwHbiM kogekcom Poccuiickorn @enepaumm ot 29.12.2004 Ne 188-d 3 ("CobpaHue
3akoHopatenbctea Pd", 03.01.2005, N¢ 1 (yactb 1), cT. 14,"Poccuickas raseta”, Ne 1,
12.01.2005,"MapnameHTtckas razera”, Ne 7-8, 15.01.2005);

- ®epepanbHbiM 3aKOHOM OT 29.12.2004 Ne 189-P 3 «O BBegeHumn B gencrtemne XunnmwHoro
kogekca Poccuiickon depepaunmn» ("CobpaHne 3akoHopatenoctea P®", 03.01.2005, Ne 1
(actb 1), cT. 15,"Poccuiickas raseta”, Ne 1, 12.01.2005,"lMapnameHTtckas raseta", Ne 7-8,
15.01.2005);

- 'paxgaHckmm kogekcoM Poccuiickon depepaunm (4actb BTopas) ot 26.01.1996 Ne 14-d3
("CobpaHune 3akoHomatenbcTea PP", 29.01.1996, N 5, cT1. 410,"Poccuiickas razeta”, N 23,
06.02.1996, N 24, 07.02.1996, N 25, 08.02.1996, N 27, 10.02.1996);

- ®epepanbHbIM 3aKOHOM 0T 27.07.2010 Ne 210-P3 «O6 opraHnsaumm npenocTaBneHms
rocyoapCTBEHHbIX N MyHUUMnanbHbiX ycnyr» ("Poccuinckas raserta”, Ne 168,
30.07.2010,"CobpaHue 3akoHogaTensctea PP", 02.08.2010, Ne 31, c1. 41790);

- MocTtaHoBneHnewm lMNpasntensctea Poccuiickon ®enepaumm ot 21.05.2005 Ne 315 «O6
yTBEepXAeHun TunoBoro Aorosopa coumanbHOro Hamma Xunoro nomeueHus» ("Poccuinckas
razeta"”, Ne 112, 27.05.2005,"CobpaHune 3akoHopatenoctea P®", 30.05.2005, Ne 22, cT. 2126).

- Mpwnkasom MuHpernoHa Poccun ot 25.02.2005 Ne 18 «O6 yTBEepxaeHnn MeToanyeckux
pekomeHaaumin ons cybbekToB Poccuiickoin depepauny n opraHoB MECTHOIO
camoynpasneHuns rno onpeneneHvio nopsaka BegeHns opraHamm MECTHOrO caMmoynpasfieHus
yyeTa rpaxgaH B Ka4ecTBe HyXOatoWmxcs B XUbIX NOMELWeHMAX, NpefocTaBnsieMblx rno
LOroBopam CoumanbHOro HanMa, U No NPenoCTaBNEeHUIO TaKMUM rpax gaHam Xunbix
MOMeLLEeHNA No JOroBOpY coumnanbHoro Hamma» ("HopmuposaHue B ctpoutensctee n XKX",
Ne2, 2005 (Mpwkas), "XypHan pykoBoantens n rnasHoro 6yxrantepa XKX", Ne 6, 2005 (u. 1)
(MeToguyeckne pekomeHgauum);

16/86



«06 yTBepXxageHum A,D,MVIHVICTpaTVIBHOI'O pernaMeHTa no npeanocTtaB/iIeHN0 XUnbix nomeLLeHUn rno OoroeE

AsTop: MyxnHo
06.03.2015 02:18 -

- Mpwnkasom MuHpernoHa Poccum ot 25.02.2005 Ne 17 «O6 yTBEepXaeHn MeToanyeckux
pekoMeHaaumnin Ans opraHoB rocynapCTBeHHOM BnacTu cybbekToB Poccuiicko denepaumm un
OpraHoB MECTHOro camoyrpasneHns no yCTaHOB/IEHWIO NMOpsaKa NPU3HAHNS rpaxaaH
ManouMYyLLUMK B LieNSIX MOCTAHOBKM Ha y4eT 1 NpefocTaBNeHns ManoMyLumM rpaxgaHam,
MNPU3HAHHbIM HY X AAIOWNMUCS B XU/bIX MOMELLEHNSX, XWU/bIX MOMELWEHUA MyHULMNANbHOro
XUNnWHOro ooHaa rno Aorosopam coumanbHoro Hamma» (">KypHan pykoBoguTens v rnasHoro
byxrantepa XKX", Ne 6, 2005 (4. IlI) (Hayano),"XypHan pykoBoauTens u rnasHoro byxrantepa
XKX", Ne 7, 2005 (u. ll) (npomonxeHwne),"XypHan pykoBOAUTENS 1 rNaBHOro byxrantepa
XKX", Ne 8, 2005 (4. Il) (okoH4aHue);

- 3akoHoM Amypckoii obnactu ot 01.09.2005 Ne 38-O3 «O XUnuwHoOM nonutmke B AMypcKoii
obnactu» ("Amypckas npasga”, Ne 175, 06.09.2005);

- YctaBom OMCY:;

- PeweHnem Coseta HapoOHbIX OenyTaTtoB «0Ob yCTaHOB/TIEHN HOPM MNowann
npenoctaBNneHnsa MyHMUnnanbHOro Xunnbs no goroBopy counanbHOro Hanma»

McuepnbiBalowui nepevyeHb AOKYMEHTOB (MH(popMaLum), He06X0AUMbIX B COOTBETCTBUM
C 3aKOHO,4aTeNlbHbIMU UIM UHBIMU HOPMaTUBHLIMW NMPaBOBbIMWA aKTaMX AN
npenocTaBNeHUs MyHULMNaNbHOM YCNyru, ycnyr, Heo6xoouMbix U 06a13aTeNbHbIX ONs
npenocTaBNeHUs MyHULMNaNbHOM YCNYru, KoTopble 3asiBUTENb A0JXEH NpeacTaBUTb
CaMOCTOSITeNIbHO, CNOCOObI MX NONYYEeHUs 3aABUTENSIMU, B TOM YUC/ie B 3NIEKTPOHHOM
chopme, 1 NOpPAAOK UX NpeacTaBNeHus

2.7. NcuepnbliBatowmii nepeyeHb LOKYMEHTOB (MHCpopMaLumm), He06X0ANMbIX B COOTBETCTBMU C
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HOPMaTWUBHbLIMU MPABOBLIMM aKTaMy 4Ns NPEAOCTaBNEHNS MyHULMNANbHOR yCnyru,
noanexaiynx npeacTaBneHnto 3asBnTeNeM, Cnocobbl X NONYYEHNS 3asaBUTENEM, B TOM YUCTE
B 3N1EKTPOHHOI ChopMe, NOPSAOK X NPEeACTaBNEHNS TPeayCMOTPEHbI HACTOSAWMNM
aOMUHUCTPATUBHBIM PErNaMeHTOM MPUMEHNTENBHO K KOHKPETHOW afMVHUCTPATUBHOW
npouenype.

- 3asBneHue no popme cornacHo MNMpunoxeHunto 2 K HaCToSIWEMY aAMUHUCTPATMBHOMY
pernameHTy;

- KOMWIO NOKYMEHTA, YOOCTOBEPSIOWEro NMMYHOCTb NonyyYaTens ycnyru (npeacraButens
nonyyartens yCnyru) u 4neHoB ero CeMbM, B Ka4eCTBE KOTOPOro MOXeT ObiTb NpeacTaB/eH B
TOM 4ucne:

- nacnopT rpaxaaHuHa Poccuiickoin depepaumu;

- CBUOETEeNbCTBO O poXAeHUn nuy, (rpaxgaH Poccuinickon denepaumm), He
nocturwmnx 14-netHero Bo3pacTa;

- BPEMEHHOE YO0CTOBEPEHNE NNYHOCTM rpaxgaHuHa Poccuiickon degepaumm no
goopme Ne 2-[1;

- nacnopT Mopsika (yA0CTOBEPEHME NIMYHOCTU MOPSIKA);

- yOCTOBEPEHNE NMNYHOCTM BOEHHOCNYXALLErO NN BOEHHbIN BUNeT rpax.aaHmHa
Poccuinckon depepaumnu;

- BUL Ha XNTeNnbCTBO B Poccuiickon ®enepaumnu;

- paspelleHne Ha BpeMeHHoe npoxueaHue B Poccuiickon denepaunu;
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- nacnopTt MHOCTPAaHHOIoO rpaxgaHnHa;

- KOMWKO OOKYMEHTOB, noATBepXoamwmnx cCoCTaB CEMbU (,D,)'Iﬂ 3agBuTeNen, He CoOCTOAWMX

Ha y4yeTe B Ka4eCTBe Hy X OaloWnxXcs B XNUbiX I'IOMeLI.I,eHI/ISIX)Z

- CBnoeTenbCcTBO O POXAEHUN;

- CBnOeTenbCcTBO O 3aKNo4eHun bpaka;

- PewweHune 06 ycbIHOBNEHUN (yo04epeHnI);

- CB1OeTenbCTBO O pacTopXXeHun bpaka;

- CBnOeTenbcTBa O POXAEHUN OeTel;

- CynebHoe pelieHne 0 MPU3HaAHUN YNIEHOM CEMbU;

- OOKYMEHTbI, noareep>Xaatouwmne npaso ObIThb NPU3HaHHbIM HY>XX AAOWNMCA B XNTOM

NOMELLEeHNN (NS 3as9BUTENEN, HE COCTOSAWMX HA YH4ETE B KAYECTBE HY X OAIOWNXCS B XUbIX
NOMELLEHNSX):

- CnpaBka 0 3aperncTpmMpoBaHHbIX 1 3aHUMAEMOI XMWNOI Nnowaann, BolaaHHas
XVNULLHO-3KCMNyaTaUMOHHLIMI OPraHn3aumnsiMm (€CNn YNeHbl CEMbM 3aperncTprupoBaHbl B
LPYroM MyHMUMNansHOM o6pa3oBaHui);

- Cnpaeka 0 3aperncTpupoBaHHbIX 1 3aHMMAeMOon XNon nnowaaun, BblaaHHas
agmuHncTpaumen OMCY (onsa nuu, NpoXuBawWmMx B YaCTHOM CeKTope - Bbinucka n3 4omMoBoi
KHUTK, ONS 3aperncTpupoBaHHblX B MyHULMMATbHOM XWMbe — Crpaska AaeTcs Ha OCHOBaHUU
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LOroBopa coumanbHOro HaMa n KapTouku perucTpaunm);

- CnpaBKa opraHos TEXHUYECKOoMn MHBEHTapmn3aunn 06 OTCYTCTBUWN XUNbIX
NoMeLLEHNIA B COGCTBGHHOCTI/I;

- CnpaBka y4pexaeHuil 3paBooXpaHeHNst 0 HanM4mMmn TsSXXenon doopmoit
XPOHMYECKOro 3aboneBaHns, Npy KOTOPO COBMECTHOE NMPOXMUBAaHME C NMLOM B OOHOW
KBapTNPE HEBO3MOXHO;

- KOMNWIO OOKYMEHTa, NOATBEP X AAKOLWYI0, YTO 3adABUTENb ABNAETCA CUPOTON U
ocTaBslMMcsl 6e3 nonevyeHns poanmTenei Man NMUOM U3 Yucna aeTen-cupoT 1 OeTein,
ocTaBlKMxcs 6e3 nonevyeHns poanTenei (CBMAETENbCTBA O CMEPTY POAUTENEN,
CBNAETENbCTBO O CMEPTUN €AUHCTBEHHOIrO POAUTENS, pPelleHne cyaa O NUWeHUn poanTenen
POONTENbCKMX NpaB, pelweHne cyna o6 otobpaHmn geTei, peweHne cyaa o NpuaHaHum
poouTenein HeaeecnocobHbIMK, peleHe cyna o NPU3HaHUN PoaNTENER YMEPLWNMM,
MMCbMEHHO 0CPOPMIIEHHBIN AOKYMEHT 06 0Tkase poauTenel ot pebeHka n gaye cornacms Ha
YCbIHOB/IEHUE (YO04YEPEHME), PELLIEHUS, 3aKTIOYEHNS N pa3peLleHns, BblAaHHbIE OpraHamm
OMeKku 1 NonevynTenbCcTBa, NOATBEpPXAaloWme, 4To 3aaBUTENb ABNAETCA CUPOTON UK
ocTaBslMMcsl 6e3 nonevyeHns poanmTenei Man NMUOM U3 Yucna aeTen-cupoT 1 OeTen,
ocTaBlKMxcs 6e3 nonevyeHns poautenei);

- MpaBoyCTaHaB/MBalOWME AOKYMEHTHI HA XWN0Ee NOMELLEHME, NpaBa Ha KOTOPOE He
3aperucTpupoBaHbl B EAMHOM rocyapCcTBEHHOM peecTpe npas Ha HeABUXUMOE UMYLWECTBO U
COEenNoK C HUM (opaep, peweHne n ap.) (ansg 3asBUTeNein, He COCTOSWMX Ha Y4eTe B Ka4ecTBe
HY X AAKOWMXCA B XWUSbIX NOMELWEHNSX);

- 3asBneHue OT BCeX MPOXMBAKLWMNX COBMECTHO C HAHMMATENEM (B TOM YNCNE BPEMEHHO
OTCYTCTBYIOWNX) COBEPWEHHONETHMX YIEHOB CEMbU O COMTaCun Ha 3akoYeHne ¢
nonyyYaTenem ycnyru 4orosopa HamMa Xunoro noMeweHus;

- [OKYMEHT (KOMu OOKYMeHTa), NOATBEPX AAOWNiA NONIHOMOYNS NpeacTaBuTens
nonyyaTtens yCnyru:

- LOBEPEHHOCTb, ECNM 3a NpPenocTaBeHeM ycnyru obpailaeTcsi npeacTaBuTenb
nonyyatens ycnyru. MNprumepHas goopma foBEPEHHOCTM NpeacTasneHa B MNpunoxenun 3 K
HaCTOSAWEMY aAMUHUCTPATMBHOMY PErnamMeHTy;
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- aKT O Ha3Ha4YeHn ONEeKyHOM;

- aKT O Ha3HA4YeHn nonevynTenem;

- MMUCbMEHHOE cornacue nonyyaTtens ycnyru no gopme cornacHo MpunoxeHuto 4 K
HaCTOSIWEMY aAMVHUCTPATMBHOMY PernameHTy Ha 06paboTKy NepcoHanbHbIX OaHHbIX LA B
Liensix 3anpoca HefoCTatowWmX JOKYMEHTOB (CBEAEHUI U3 AOKYMEHTOB).

3asBneHne 1 [OKYMEHTbI, NPELYCMOTPEHHbIE HACTOAWMNM aAMUHUCTPATMBHBIM PErNAMEHTOM,
noaarTcs Ha ByMaxHOM HOCUTENE UMK B hOpMe 3NEKTPOHHOMO AOKyMeHTa. 3asiBieHne
LNOKYMEHTbI B CNly4Yae X HanpasieHns B popMe 3NeKTPOHHbIX 4OKYMEHTOB MOAMMUCHIBAKOTCS
YCUIEHHOW KBannUMPOBaHHON 3N1eKTPOHHOM MNOAMNMCHI0 COOTBETCTBEHHO 3asBUTENS UMK
YNOMHOMOYEHHbIX HA NOANUCaHNe Takmx AOKYMEHTOB NPEeLACTaBUTENEN 3asBUTENS B NMOPSILAKE,
yCTaHOB/IEHHOM 3aKoHodaTeNbCTBOM Poccuiickort deaepaumn.

ONEeKTPOHHbIE [OKYMEHTbI AONIXHbI COOTBETCTBOBATbL TPEOOBAHNSAM, YCTAHOBNEHHBIM B NMYHKTE
2.26 aAMUHUCTPATMBHOrO pernameHTa.

3asiBneHune v NPUNoXeHHbIe K HEMY LOKYMEHTbI HE AONXKHbl coaepXaTtb NOAYMCTOK,
MPUNUCOK, 3a4€PKHYTbIX CIOB 1 UHbIX HEOrOBOPEHHbIX UCMPABNEHWIA, TEKCTbI B HAX OONXHbI
6bITb HanucaHbl pasbop4ynBo, 6e3 cokpalleHWiA.

Konuun OOKYMEHTOB, npunaraembixX K 3asdBNeHnto, HanpasleHHbIE 3ad4BUTENIEM MO No4Te
LONXHbl ObITb HOTapmasbHO yOOCTOBEPEHDI.

Vlcqepnblsarou.l.uﬁ nepe4dyeHb 0OKYMEHTOB (MH(bOpMaLlVII/I), Heo6X0AUMbIX B COOTBETCTBMMU
C 3aKoHopaparteJibHbiIMU WX UHBIMXA HOPMaTUBHbIMU NPaBOBbIMU akKTaMun Ans
npenocrtaeyieHNs MyHMuMﬂaﬂbHOﬁ ycnyru, Kotopbie 3asiBuUTe/ib Bripaee npeancrtasutb no
cobcTBEHHOM uHNUmnatmBe, Tak Kak OHu nognexart Nnony4YeHUoO B pamMmkKkax
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MeXBeaooMCTBEeHHOro I/IH(*)OpMaLI,VIOHHOFO B3auMOOEeNCTBUA

2.8.,ﬂ,OKyMeHTaMI/I, HeobX0OMMbIMU B COOTBETCTBUMN C HOpMaTUBHbIMW NMPaBOBbIMN aKTaMn Ons
npenoctaBneHuns MyHI/ILlI/II'IaﬂbHOVI ycnyrun, KotTopble noanexart nosly4eHnio B paMkax
MeXBeLOMCTBEHHOIo NHPOPMaLMOHHOIO B3aMMOOENCTBUSA, ABNSAOTCH:

2.8.1. CnpaBska 0 3aperncTpmMpoBaHHbIX 1 3aHMMAEMON XUIOW nnowann, BblaaHHas
aamuHncTpaumnen OMCY, 3apernctpmpoBaHHbIM rpaxaHam B MyHULUNANTbHOM XUNbeE;

2.8.2. PeweHune 0 npenoctaBneHnn Xunnoro noMeweHms;

2.8.3. [lorosop coumanbHOro Hamma;

2.8.4. Bbinucka 13 EnmHoro rocynapcTBeHHOro peectpa npas Ha HeaBMXXMMOE UMYLWECTBO U
COENOK C HUM O MpaBax Ha XW/0e NoMeLLEeHNE;

2.8.5. CnpaBka opraHoB TEXHWYECKOWN NHBEHTapm3auum 06 0TCyTCTBMM XWbIX NOMEWeHni B
COBCTBEHHOCTN;

2.8.6. PeweHne 0 nocTaHOBKE Ha y4eT B Ka4ecCTBe Hy X aakwerocs B XnioM rnoMeweHmnn;

2.8.7. PeweHne 0 Npu3HaHn1 ManonmyLunm;

2.8.8. PeweHne o NPU3HaHUN XnNnoro noMeweHnsa HenpurogHbiM ON4 NPOXMBaHUA N HE
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noanexalynm PeMOHTY UM PEKOHCTPYKLUN;

2.8.9. PeweHve 0 nepesone XMWoro noMewweHns n3 Xunbix NOMELWEHNn B HEXNIOE;

2.8.10. PeweHne o0 nepepnaye Xunoro noMeweHns penmrno3Hon opraHn3aunu;

2.8.11. PeweHne 0 kanntanbHOM PEMOHTE (PEKOHCTPYKLMU, CHOCE) XMNOro goma.

2.9. [JoKyMeHTbl, ykasaHHble B NyHKTe 2.8 aAMUHUCTPATUBHOIO pernameHTa, MoryT ObiTb
npeacTaBeHbl 3asBUTENEM NO COBCTBEHHON MHULMATUBE.

WcuepnbiBaloL i nepeyeHb OCHOBaHMW ANs OTKa3a B NpueMe A,0KYMEHTOB,
Heo6XoAuMbIX ONSA NpenocTaBNeHUss MyHULUNanbHOW yCnyru

2.10. OcHoBaHMAMU ANs 0TKasa B NpvemMe AOKYMEHTOB, HE0OX0AMMbIX ANs NPeaoCTaBNeHNs
MYHULMMNANbHOR YCNyru, He NPeLyCMOTPEHbI.

UcuepnbiBaloLWuin nepeyeHb OCHOBaHUM OJ11 NPUOCTaHOBNEHUS
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UWnn oTKkasa B npenocrtasieHNn MyHMLlMﬂaanOVI ycnyrum

2.11. prnoctaHoBneHne NpegocTaBneHns MyHUUUNanbHOW yCNyru He npeayCcMoTpPeEHO.

2.12. B npenoctaBneHMn MyHULMNANbHOR YCNyrn MoXeT OblTb 0TKa3aHOo B Cy4asix:

- npemocTaBneHne 3asiBUTENEM HEMNPaBUIbHO 0CDOPM/EHHbBIX JOKYMEHTOB;

- HaNM4Me B 3asiBNIEHUN HE3aMOHEHHbIX 00513aTeNbHbIX NONEe, HEOrOBOPEHHbIX NCMPaBEHNIA,
Cepbe3HbIX MOBPEXAEHUIA, HE MO3BONSAOWMNX OAHO3HAYHO UCTONKOBATh CodepXaHue
3asiBNEHNs;

- OTCYTCTBME NOJIHOIro KoMnnekTa AOKYMEHTOB, HeobXoOMMbIX Onst npenoctaBneHns
MyHVILl,VIFIB.ﬂbHOI7I yCcnyru, KotTopble 3asBUTEJb o0bs13aH npeacTtaBnTb CaMOCTOATENbHO.

Mocne ycTpaHeHUst OCHOBaHWIA ON1s OTKa3a B NPefoCTaBNEeHUN MyHULMNANbHOR yCnyru B
cny4yasx, npenycMOTPEHHbIX MYHKTOM 2.12 aAMUHUCTPATUBHOrO PernameHTa, 3asBUTesb
BNpaBe 06paTUTbCS NOBTOPHO 3a NMOJNyYEHNEM MyHULMNANBHOR YCNyTI.

MepeueHb ycnyr, KOTOpble ABASIOTCS HEO6X0AUMbIMU U 06S13aTeNbHLIMMU AN
npenocTaBNeHUsA MyHULMNANbHOW YCNYru, B TOM YMC/ie CBeAeHUS O OOKYMEHTe
(moKyMeHTax), BblAaBaeMOM (BblAaBaeMblX) opraHu3auusiMy, y4acTeyloLLLUMKM B
npenocTaBNeHMN MyHMLUMNANbHOMW YCNyru
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2.13. K ycnyram, KoTopble SIBNSIOTCS HE0OX0AMMBIMU 1 006s13aTeNbHBIMK ANS NPEeA0CTaBNEeHNS
MYHULMUNANbHOM YCNyrn, 0OTHOCSATCS BblAadya CnpaBoK OpraHaMy TEXHNYECKOM
MHBEHTapu3auun 1 Bblaaya CrpaBokK 0 3aperncTpUpPOBaHHbIX U 3aHMMaeMOoii X0 nnowaam
BblaaHHass OMCY. Pe3ynbtatom npenocTaBneHns ycnyru, Kotopas SBnsietTcst Heobxoammon un
06513aTE€NbHOIN ANs NPeaoCTaBNeHNs MyHUUUNANbHOM YCNyri, SBASOTCS crpaska o
3apermcTprMpoBaHHbIX 1 3aHMMaeMO XW/Ooi nNnowanm, cnpaeska 06 OTCYTCTBMM XUJbIX
NOMELLEHNN B COOCTBEHHOCTH.

Pa3Mep nnatbl, B3MMaeMon ¢ 3assBUTENS NpU npeanocTtaBNeHMn MyHMLUNanbHOW yCnyru, n
cnocobbl ee B3UMaHUS B Cly4asix, NpeaycMoTpeHHbIX ¢hepepanbHbIMM 3aKOHaMM,
npUHUMaeMbIMU B COOTBETCTBUM C HUMU UHBIMU HOPMaTUBHbLIMU NPaBOBbLIMU aKTaMun
Poccuinnckon denepaumm, HopMaTMBHbIMU NMPaBOBbIMU aKTaMu cy6bekToB Poccunckon
depepauumn, MyHULMNANbHLIMU MPaBOBbIMU aKTaMu

2.14. AOMVHUCTpAaTKBHbIE NMpoLeaypbl Mo NpefocTaBfeHN0 MyHULUNANbHOW yCnyru
ocylwecTBngTCa 6becnnartHo.

Mopsipook, pasamep n OCHOBaHUA B3MMaHUA Nnartbl 3a npenocraBneHne ycnyr,
Heo6X0AUMbIX U 00S13aTeNbHbIX ONS NpenoCTaBIeHUss MyHULMNANIbHOW YCNYT U, BKJO Yast
MHc(opMaL Mo 0O MeToAMKaX pacyeTa TakoW nNnarbl

25/86



«06 yTBepXxageHum A,D,MVIHVICTpaTVIBHOI'O pernaMeHTa no npeanocTtaB/iIeHN0 XUnbix nomeLLeHUn rno OoroeE

AsTop: MyxnHo
06.03.2015 02:18 -

2.15. lNopspok 1 pasmep onnartbl NPenyCcMOTPEH .

MakcumanbHbIA CPOK OXUAAHUSA B ouepeam npy nogaye 3anpoca

0 NpepnocTaBNAeHU MyHULMNANbHOW YCNYru, yCNyru opraHu3aumm, y4acTByoLLLEeN B
npepocTaBieHU MyHULMNANbHOW YCNYru, U NPy Nony4yeHumn

pesynbTata npeaocTaBNeHUs TakKux ycnyr

2.16. MakcumanbHbI CPOK 0XMAaHUa B o4epean Npu nogaye OOKYMEHTOB A5 MNONyYeHUs
MYHULMNANbHOM YCNYr 1N NPY NONyYeHUn pesynbTata npefocTaBfeHns MyHUUnnanbLHom
ycnyru coctasnsiet 15 MuHyT.

MakcuManbHbIi CPOK 0XMAAHUS B 0O4epenn npv nogaye 3anpoca o NpefocTaBneHUn YCnyr u
NpW NoNy4YeHnn peaynbTaTta Takoi yCnyru B opraHn3aumto, y4acTBYHOLLYO B NPeLoCTaBNeHNN
MYHULMMNANbHOM ycnyru, coctaBnsiet 20 MUHYT.

Cpok oxuaaHus B o4epenn Ansg nonyvyeHns KOHCYynbTaunm He OOSIXEeH npesbiwartb 12 MUHYT;
CPOK OXWAaHWS B o4epenun B Cnyyae npuema rno npensaputenbHOn 3anmucu He OOnXeH
npesbiwartb 10 MUHYT.

I'Ip|/| nopave 3asiBNEeHUs ¢ CONyTCTBYOWMMN OOKYMEHTAMM NOCPEACTBOM NOYThbl, oakca unu
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yepes MNopTan Heo6x0AMMOCTb 0XMAAHUS B O4Epean UCK/YaeTcs.

MopsaoK n cpok perucTpaumm 3anpoca sasBUTeNs o NpeaocTaBieHUN MyHULUMNANbHOWN
ycnyru, ycnyrv opraHu3saumm, y4acTByroLLei B NpeaocTaBNeHU MyHMULUnanbHomn
yCcnyru, B TOM Yucse B 3N1eKTPOHHOWN chopme

2.17. lNopspok peructpaumm 3asBNeHns n npunaraemMbix K HEMy OOKYMEHTOB npefnycMOTpeH
HaCTOAWMM aaAMUHUCTPATUBHbBIM PErTaMEeHTOM NPUMEHUTENbHO K KOHKPETHOW
afOMUHUCTPaTUBHOW npoLenype.

3asBneHne 1 npunaraemble K HEMY OOKYMEHTbI PEFUCTPUPYIOTCSA B AEHDb UX NOCTYMNNEHNS.

Cpok perunctpauunn obpalleHns 3asBUTENS He OONXEH NpeBblwatb 10 MUHYT.

B cnyyae ecnu 3asButenb npeacTaBui npaBuibHO OGPOPMIIEHHbI M NOJNHbIA KOMMNEKT
LOKYMEHTOB, CPOK X PernctTpaumm He OONXEH npeBblwaTtb 15 MUHYT.

Cpok pervnctpauun obpalleHns 3asBMTENS B OpraHM3aumnio, y4acTBYIOWYO B NPeLOoCTaBNeHUN
MYHULMNANbHOW YCNyrn, He AOMXeH npesbiwaTtb 15 MUHYT.

Mpu HanpaBneHuun 3asBneHust Yepes MNopTan pernctpaunsi 3NeKTPOHHOro 3asiBNIEHNS
OCYLLECTBNSIETCA B aBTOMATM4YECKOM peXMMe.
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TPEGOBaHMﬂ K nOMeLlL.eHNsIM, B KOTOPbIX NpenoctTaBNAOTCA

MyHUUMNanbHble YCNYyru, yCayru opraHu3auum,

yqaCTBleLLLEVI B npenocrtaejieHNn MyHMLlMﬂaﬂbHOﬁ ycnyrum,

K MeCTaM OXugaHus n npuwema 3aasuTenen, pa3MeLleHnio n

odpoopMneHuo BU3yanbHOW, TEKCTOBOW U MyNIbTUMe AUAHOW UHGpOpMaLLMK

O nopsiake npenocrtaB/eHUA MyHMuMﬂaﬂbHOﬁ ycnyrun

Mpu opraumnsaunm npengocrTaBneHnss MyHuUnnanbHoun ycnyru B OMCY':

2.18. Bxoa B 3naHWe ynonHOMOYEHHOr0 opraHa no/ixeH 6biTb 06opynoBaH yaobHO
NECTHULIEI C MOPYYHSIMK, a TakXe naHaycamu anst 6ecnpensiTCTBEHHOro nepeaBmXeHus
NHBaNNOHbIX KONSICOK.

Ha TeppuTopun, npuneratoolwer K MECTOPACNOIOXEHUIO YNONHOMOYEHHOI0 OpraHa,
obopyayroTcs MecTa Ansi NapkoBKM HE MEHEE aBTOTPAHCMOPTHbLIX CPEACTB, U3 HUX HE MEHee
0OHOro MecTa - ANsi NapKOBKM CreumanbHbIX TPaHCMOPTHbBIX CPencTB MHBanuaos. JocTtyn
3asBUTENEl K NapkoBOYHbIM MecTaMm siBnsieTcst 6ecrnnaTHbIM.
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MNpuem 3aaBUTENen 1 okasaHme ycnyru B yrnoJHOMOYEHHOM OpraHe OCyLWEeCcTBNSAEeTCS B
060c0o6neHHbIX MecTax npmema (kabuHkax, CTokax).

MecTo npmema nonxHo 6biTb 060pyAOBaHO yAOBHbLIMU Kpecnamu (CTynbsiMM) ANsi COTPYAHUKA
N 3asBMTENS, a TakXXe CTONIOM [/l packNaaku LOKYMEHTOB.

NHdpopmaums o cpammnnnm, UMeHN, OTHECTBE 1 JONXHOCTI COTPYAHUKA YNONTHOMOYEHHOI O
opraHa, OCyLLeCTBNSIOWEro NpreM, pasMellaeTcsl Ha NMYHOM HGOPMALIMOHHOK Tabnuuke nnm
Ha pabo4yeM MecTe COTpyaHMKA.

Mpw BXOAE B CEKTOP OXuaaHus obopyayetcs paboyee MECTO COTPYAHMKA, OCYLLECTBSOWEro
KOHCYNbTUPOBaHMe 3asiBUTENEN N0 BONPOCaM OKasaHns MyHUUMNanbHOM ycnyru,
NpPencTaBNsoOWEro CnpaBoYHyto MHAOPMALIMIO U HaNPaBSIOWEro 3asBUTENS K HYXXHOMY
COTPYAOHNKY.

CekTOp 0XunaaHns obopyanyeTcs kpecnamu, CtTonamm (CToinkamu) ans BO3MOXHOCTU
obopMNeHNs 3asiBNeHUI (3anpoCcoB), JOKYMEHTOB.

CekTop MHbopMMpoBaHuUs 0b6opyayeTcst MHOPMALMOHHBIMU CTEHAAMU, COOEPXallMMM
NHopMaumo, HEOBXOAMMYIO ANS NOYHEHUS MyHULMNANBHOR YCNyri.

CTeHbl [ONXKHbI pacrnonaratbCsl B 4OCTYNHOM A/ NPOCMOTPA MecTe, NPeLACTaBNsATh
MHpopMauuio B yaobHo Ans socnpuatus dopme. VIHgopMaLMoHHbIe CTEHAbB! AOMXHbI
cofepXaTb akTyanbHyi0 U NCHEPMbIBAIOLWYO MHPOPMALIMIO, HEOOXOAUMYIO LNS NONYYEHUS
MYHULUMMANbHOM YCnyru, BKNtoYas o6pasLibl 3ano/IHEHNS AOKYMEHTOB.

lpul opraHmnsauunm npenocraBieHUs1 MyHuLunasibHou ycrnyru B M L:
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2.19. [Ing opraHnsaunmn B3aMMoOencTBums ¢ 3assmutenamm nomeweHne M®L| penntcsa Ha
cnenyrowmne yHKLNOHANbHbIE CEKTOPbI (30HbI):

a) CeKTOP MHPOPMUPOBAHNS 1 OXNOAHNS;

6) cekTop Npuema 3asBuUTENEN.

CeKkTop MHPOPMUPOBAHNS U OXWOAHUS BKIOYAET B cebsi:

a) MHGPOPMALMOHHbIE CTEHAbI, COAEPXalmne akTyanbHy0 N NCHEPbIBAIOLWYO MHAOPMALIMIO,
HeobX0AMMYI0 AN MONy4YEeHNs MyHULMNANbHOW YCNyru;

6) He MeHee 0JHOro OkHa (MHOro cneunanbHo obopynoBaHHOro paboyero mecta),
npeaHasHa4YeHHoro Ans NMHOPMMPOBAHUS 3asiBUTENEN O NOPSAKE NPeLoCTaBNeHUs
MYHULIMNANbHOM YCNyru, 0 Xo4e pacCMOTPEHUS 3anpocoB O NPeAoCTaBeHN MyHULMNAaNbHOM
yCnyru, a Takxxe Onsi NpenocTaBneHms MHoM HdpopMauumn, HeobxoanMol ONst NONy4YeHNUSs
MYHULIMNANbHOMN yCcnyru;

B) NporpamMMHo-annapaTtHbIi KoMnnekc, obecneynBatowmin 4ocTyn 3asButenei Kk EauHomy
nopTany rocyLapCTBEHHbIX N MyHULMNANbHBIX YCAYT (CPYHKLUMIA), permoHanbHoMy nopTany
roCyapCTBEHHbIX M MyHUUMNANbHbBIX YCNyr (DYHKUMIA), a TakXe K MHghopMauum o
roCcyLapCTBEHHbIX M MyHULMNANbHbIX YCnyrax, npenoctasnsieMbix 8 ML,

r) nnaTexHblii TepMUHan (TepMuHan 4ns 3NekKTPOHHON onnaTtel), NpeacTaBnsowmii coboi
NpOorpamMMHo-anmnapaTHbI KOMNIEeKE, PYHKLMOHUPYIOWMNA B aBTOMATMYECKOM PEXUME 1
npefHa3HavyeHHbIA ons obecnevyeHunst npuema nnaTexein ot ouanyYeckmx nuL Npu okasaHum
MNATHBIX FOCY0APCTBEHHbIX M MyHULMMANbHbIX YCYT;
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L) CTYNbSl, KpEeCeNbHbIE CEKUMW, cKaMbi (BaHKETKK) U CTONbI (CTONKK) AN OCPOPMIEHNS
LNOKYMEHTOB C pa3MeLleHneM Ha HUX oopM (6NaHKOB) OKYMEHTOB, HEOOXOAUMbIX ANS
NONy4YeHNs MyHUUMNANbHOW YCNyru;

€) aNeKTPOHHYIO CUCTEMY yrpaB/eHNs o4epebto, NpeaHa3Ha4YeHHyo Ons:

perncrtpaunn 3adBuTens B oyepenn;

ydyeTta 3asBuUTENEN B oyepenwn, ynpaeneHns oTaoenbHbiIMM o4yepensaMm B 3aBMCUMOCTUN OT BUOOB
ycnyr;

OT06pa>KeHI/|$| ctaTtyca o4depenu;

aBTOMATMYECKOro nepeHanpaBneHns 3asBUTENS B o4epelb Ha 06CnyXMBaHUe K cneaytowemy
paboTHUKy MdLI;

doopMUpOBaHNS 0TYETOB O nocewaemoctn ML, konnyectse 3aaBuTenemn, o4epensx,
CpenHeM BPEMEHUN OXunaaHus (06CnyXunBaHns) n o 3arpy>XeHHOCTM paboTHMKOB.

Mnowanb cekTopa MHPOPMUPOBAHMS 1 OXMAaHNS onpeaenseTcs u3 pacyeta He meHee 10
KBaApaTHbIX METPOB Ha OJHO OKHO.

B cekTope npuema 3asiButenei npenycmatpusaeTcs He MEHee 0AHOMr0 OKHa Ha Kaxable 5
ThICSIY XUTENEeR, NPOXMBAOWMX B MyHULMNanbHOM 06pa3oBaHnm, B KOTOPOM pacrionaraeTcs
M®LI.

CekTop npuema 3asiButeneit, 06opyaoBaHHbIN OKHAMKU ANs NpMeMa 1 BblAayn LOKYMEHTOB,
0hOpMNSETCSH MHPOPMALMOHHBIMM TabnnMyKaMu ¢ ykasaHMeM HoMepa OkHa, chamunnm, UMeHHN,
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oT4yecTBa (NPV HaNM4YUM) N OONXHOCTU paboTHNKa M®PLL, ocylwecTBASOWEro NPpMeM 1 Bbloady
JOKYMEHTOB.

Pabouee mecTo paboTHuka M®P Ll obopyayeTcs nepcoHanbHbIM KOMMbIOTEPOM C
BO3MOXHOCTbI0 AOCTYNa K He0HX0AMMbIM MHGOPMALIMOHHBLIM CUCTEMAM, NevaTaiowmnMm 1
CKaHMPYIOWMM YCTPONCTBaAMM.

3paHne (nomeweHne) ML obopynyetcs MHOPMALMOHHOM Tabnnyko (BbIBECKOW),
copepxaller nonHoe HamMeHoBaHne M®LL, a Takxxe nHopMauno 0 pexnme ero paboTbi.

Bxon B 3naHue (nomeweHme) MAPLL v Bbixon n3 Hero o6opyaytoTCs COOTBETCTBYOWUMU
yKasaTensaMmn ¢ aBTOHOMHbIMU UCTOYHUKaMy 6ecnepeboinHoro NMTaHms, a Takxe nectTHuuamm
C MOPYYHSAMU 1 NaH4ycamn AN nepeaBuXxXeHns 4eTCKUX U UHBANNOHbIX KONSCOK B
CcoO0TBETCTBUM C TpeboBaHnaMn PenepanbHOro 3akoHa "TexHUYecKuii pernaMeHT o
6e30nacHOCTUN 34aHWUI 1 COOPYXEHMA".

MomeweHnst ML, npeaHasHayeHHble ans paboTbl ¢ 3asBUTENSIMU, pacnonararTcs Ha
HUXHUX 3Taxax 34aHus 1 UMetoT oTAeNbHbI Bxo4. B cnyyae pacnonoxexnms ML, Ha
BTOPOM 3TaXxe W Bblle 30aHNe ocHalaeTCs MM TOM, 3CKanaTopoM UNN UHbIMU
aBTOMaTNYeCKMMUN NOL4bEMHBIMU YCTPOMNCTBAMU, B TOM YUC/E ONA UHBANULOOB.

B M®L| opraHusyetcs 6ecnnatHblii Tyanet ans noceTutenen, B TOM yucne tyaner,
npenHa3HaYeHHbli 4N UHBANWOOB.

Ha Tepputopuu, npuneratouwein Kk M®LL, pacnonaraetcs 6ecnnatHas napkoska ons
aBTOMOOUBHOMO TPaHCNopTa NoceTUTENet, B TOM Yicne npedycMaTpusaiowas Mmecta ons
cneuvanbHblX aBTOTPAHCMNOPTHbIX CPEACTB UHBANUOOB.

lNomeweHns M®L| B cooTBEeTCTBUN C 3aKOHO4ATENbLCTBOM Poccuinckon denepaumm OONXKHbI
oTBeyaTb TpeboBaHNAM NOXAPHOWN, CAaHNTAPHO-3MMAEMMONOrMYecKon 6e3onacHOCTH, a Takxe
LOMXHbl 6bITb 060PYAOBaHbI CPEACTBAMU MOXAPOTYIEHUS N OMOBELLEHNS O BO3HUKHOBEHWM
4ypesBblyanHOM CUTyaunn, CUCTEMOM KOHAMLUMOHNPOBaHNS BO34yXa, MHbIMM CPeACcTBaMu,
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obecneuvBatrowmmy 6e3o0nacHOCTb U KOMPOPTHOE NpebbiBaHNe 3asiBUTENEN.

2.19.1. OpraHusdauuun, y4acTByowWwmne B NPefocTaBNeHNN MyHUUMNANbHOM YCAYr, AOMXHbI
oTBEYaTb Cneayowmm TpeboBaHNSIM:

a) Hann4ne 3aWmWeHHbIX KaHanoB CBA3M, COOTBETCTBYIOWMX TpeboBaHMAM 3aKoHO4ATEeNbCTBA
Poccuiickoin denepaunm B cdoepe 3awmTbl MHpopMaummn, obecnevmnsatoLmx
PYHKLUMOHNPOBAHNE NHPOPMALIMOHHBIX CUCTEM;

6) Hannume MHpacTpyKTypbl, obecneynBarowen JOCTyN K
MHPOPMaLIMOHHO-TENEKOMMYHVKAUMOHHOM ceTn «HTepHeT»;

B) Hann4yme He MeHee O0OHOro okHa ons npunema 1 Bbloavyn OOKYMEHTOB.

Paboyee MecTo paboTHUKA OpraHn3auun, y4acTBytowei B NpeaoCTaBAeHUN MyHULMNANbHOW
ycnyru, obopyayeTcs NepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTYyNa K
HeobX0AMMbIM MHCPOPMALIMOHHBIM CUCTEMAM, NeYaTatowWmM 1 CKaHUPYHOWMM YCTPONCTBaMM.

O6cnyxvBaHve 3asiBUTENeR B OpraHM3aumnm, y4acTByoLen B MpeaocTaBneHnm
MYHWLMMNANbHOR YCNyru, OCyWeCcTBNSIETCS B COOTBETCTBMM CO Cnefyowmumin TpeboBaHnsmMu:

a) Npvem 3asiBUTenel ocyWecTBNsSIeTCS He MeHee 3 AHEl B HeeNto U He MeHee 6 4acoB B
LEeHb;

6) MakcMMarbHbIA CPOK 0XMAAHWS B odepean - 15 MUHYT;

YcnoBus KOMPOPTHOCTU Npuema 3asiBUTeneii JONXHbl COOTBETCTBOBATb CNedy WM
TpeboBaHusAM:
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a) Hann4Yne MHPOPMALIMOHHBIX CTEHAOB, COAEPXAWMNX akTyanbHYO U NCHEPMbIBAOLLYIO
NHGOPMaLNIO, HEOOX0AMMYIO ANS NONMYYEHNS HEOOXOAMMBIX 1 0693aTENbHbIX YCNYT, B TOM
yucne:

nepeyYyeHb HeobxoOMMbix U 06sa3aTeNbHbIX YCNYr, NPefoCTaBNeHNe KOTOPbIX OPraHM30BaHo;

CpOKW npenoctaBneHns HeOGXO,EI,I/IMbIX 1 0bs3aTenbHbIX yCcnyr;

pa3mepbl nnatexenm, ynnadymnsaemblX 3adaBUTeNIiEM NMpu nonyy4yeHnin HeobX0oOUMbIX U
ob6s3aTeNbHbIX ycnyr, nopsanok Ux ynnartbl;

NHPOpMaLMIO O OOMONHUTENbHbIX (COI'IYTCTBYPOLIJ.VIX) ycnyrax, pasmepax 1 nopsagke nx
onnartbl;

nopsinok obxanoBaHus AenicTBuii (6e30eCTBNS), a TakXe pelweHnin paboTHUKOB
opraHm3aunu, npenocTaBnsowen Heobxoanmble n 06sa3aTenbHbIE YCNyru;

NHGOOPMaLIMIO O NPeayCMOTPEHHOW 3akoHoAaTenbCTBOM Poccuinickon depepaumm
OTBETCTBEHHOCTM PpabOTHMKOB OpraHM3aunii, NpeaocTaBnsoWmnx HeobxoanuMble n
obsi3aTenbHbIe YCNYri, 3a HapyWweHne nopsiaka ux NpeaocTaBneHuns;

pexum paboTbl M agpeca NHbIX OpraHM3aunii, NPefocTaBNSoOWNX He0OXoaANMbIE 1
obsizaTenbHble yCnyru, HaxXoasWmMXcs Ha TeppuTopumn cybbekTa Poccuiickoin Penepaunu;

NHYIO MHgOOpMaLMio, He0OXoANMYIO ANS NONYyYeHUs HeobXxoaMMoi N 06sa3aTeNbHO YCNyru;
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6) Hann4me nporpaMMHo-annapaTHOro Komnnekca, obecneyvBaowero 4oCTyn 3asBuTenen K
EnvHoMy nopTany rocyaapCTBEHHbIX Y MyHULMNANbHbIX YCyr (PYHKLWIA), permoHanbHow
MHPOPMaLMOHHO cucTeMe «MopTan rocyaapcTBEHHbIX Y MyHUUMNANbHbBIX YCNyr (PyHKLMIA)
Amypckoii obnactu», a TakXe K MHpopMaLmmn 0 rocyAapCTBEHHbIX Y MyHULMNANbHbIX YCyrax;

B) HaNM4YMe NNaTexHoOro TepMmnHana (TepMmHana ans anekTPoHHOW onnaTbl),
npeacTasnsowero cobo NporpaMMHo-annapaTHbIi KOMNAEKC, OYHKLMOHMPYOWWIA B
aBTOMATMYECKOM PeXMME U NpeaHasHa4vYeHHbIn ons obecneyeHns npvema nnartexen ot
PUINYECKUX NNL, MPX OKa3aHUW NNaTHbIX HE0OX0AMMbIX N 06a3aTeNbHbIX YCNYT;

) HanM4ne CTyNbeB, KPEeCcenbHbIX CEKLNIA, ckamel (baHKeToK) 1 CTONoB (CToek) ans
0CPOPM/IEHNSI [IOKYMEHTOB C PasMeLLeHNEM Ha HUX popM (6naHKoB) LOKYMEHTOB,
HeobXoAUMbIX ON5 MONy4YeHUst HeobXoOMMbIX U 06s3aTeNbHbIX YCNYT;

L) 0OOPMEHNE CeKTopa Npuema 3asiBuTenel ¢ okHamMm Ans nprveMa v Bblaadn LOKYMEHTOB
NHGOPMALMOHHBIMU Tabnnykamy ¢ ykasaHueM HoMepa okHa, oammnum, UMeHu, oT4ecTBa (Npw
HanMyYnM) N OONXHOCTM paboTHMKA OpraHM3aunm, OCYILECTBSIOWEro NPUEM 1 Bblaady
LNOKYMEHTOB.

MNMomewleHns opraHn3aunn, npeaocTaBnsowen Heobxoammble 1 06s1I3aTeNbHbIE YCNYTN,
LONXHbl 0TBEYaTb TpeboBaHMAM NOXapPHOW, CaHUTAPHO-3MNOEMUONIOrMYECKO 6830MacHOCTMH,
a TakXe OONXHbl 6biTb 060pyA0BaHbI CPEACTBAMM NMOXAPOTYLWEHNS U OMOBELWEHUS O
BO3HUKHOBEHWM Ype3BblYaHO CMTyaLmKn, MHbIMKU cpeacTBamm, obecrnedmBatowmmm
6e30nacHOCTb 1 KOMGOPTHOE NpebbiBaHne 3asBUTENEN.

Mokasatenu AOCTYNMHOCTU N KaYyeCTBa MyHULMNanbHbIX yCnyr
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2.20. lNokasartenun goOCTyNnHOCTUN N Ka4eCTBa MyHULMMATbHbIX YCNYT:

1) DOCTYNHOCTb MHGOOPMaLMK O NopsaKe U CTaHdapTe NpefocTaBfeHNs MyHUUMNanbHOM
ycnyru, 06 obpasuax 0popMIEHUS LOKYMEHTOB, HEOOXOAUMbBIX AN NPELOCTaBNEHNS
MYHULMNANbHOW YCNYrn, pasMeLeHHbIX Ha MHGDOPMALUMNOHHBIX CTEHAAX, HA 0oULMaNTbHOM
nHgpopmaunoHHom noptane ML, OMCY, Ha cainTe permoHanbHoOM MHPOPMaLNOHHOM
cucTeMbl «[lopTan rocyfapCTBEHHbIX U MyHULMNATbHBIX YCNyr (yHKUnin) AMypCKOi
obnacTtun», B doefnepanbHO rocyapcTBeHHOM MHPOPMaLIMOHHON cucteMe «EauHbiii noptan
roOCyLnapCTBEHHbIX Y MyHULUMNANbHbBIX YCNyr (pyHKUWA)» (oanee — MNMopTtan);

2) NOCTYNHOCTb MHCPOPMUPOBAaHWS 3asiBUTENEN B (DOpPME MHAMBMAYANbHOMO (YCTHOIO Un
MUCbMEHHOT0) MHGPOPMUPOBAHUS; MYONNYHOrO (YCTHOrO UM MUCbMEHHOM0) UHGDOPMUPOBAHUS
0 nopsake, cTaHOapTe, CPoKax NPenoCTaBNeHNs MyHULUMNANbHOW YCRYTi;

3) cobniogeHne CPoKOB UCMONHEHNS aAMUHUCTPATUBHBIX MPOLELYP;

4) cobnogeHne BpeMEHN 0XMaaHWsl B o4epean npy nogadye sanpoca o NpenocTaBneHnm
MYHULIMNANbHOM YCRYrn 1 Npu NoNyYeHUn pesynbTtaTta NpeaocTaBneHns MyHULMNanbHom
ycnyru;

5) cobntopeHne rpagomka paboTbl C 3asBUTENSIMUA MO NPELOCTABNEHNIO MyHUUUNANbHOM
yCnyru;

6) 00oNs 3aaBuUTenen, nosly4ymBlnX MyHMUMNanbHYyO yCnyry B aneKTpoHHOM BUAE;

7) KONMYECTBO B3aUMOOENCTBUIA 3aSBUTENS C AONXKXHOCTHBIMM NLAMN NPU NPefoCTaBNeHNN
MYHULIMNANbHOM YCNYrn 1 UX NPOAONXUTENbHOCTD;

8) BOBMOXXHOCTb MONYYeHUsi MHPOPMALIMKN O XO4E NPEAOCTABNEHNSI MyHULIMNANBbHOR yCnyru, B
TOM YUCNE C UCMONb30BAHNEM MHPOPMALIMOHHO-TENEKOMMYHWKALMOHHBIX TEXHONOTWIA;
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9) BO3MOXXHOCTb MONYYEHUS MyHULMMNANBbHOW YCNYrn B MHOFOPYHKLMOHAIbHOM LIEHTPE
NpenoCcTaBNeHNs rocyfapCTBEHHbIX U MyHULMNANbHBIX YCAYT.

MHble TpeboBaHUS, B TOM YUC/e YYUTbIBalOLLLME OCOOEHHOCTU NpeaocTaBNeHUs
MYHMLUMNANbHOMW YCYryu B MHOropyHKLMOHaNbHbIX LLleHTpaXx npeanocraBneHus
rocyaapcTBeHHbIX U MyHULMNAaNbHbIX YCNYr 1 0CO6€HHOCTU NpeaocTaBneHns
MyHULMNAaNbHOM YCNYru B 3N1eKTPOHHOM cbopme

2.21. NpenocTtaBneHne MyHULMNANbHOW yCnyrn MoxeT 6biTb opraHnsoaHo OMCY yepes
M®L| no npnHUMNY «0OHOro OKHa», B COOTBETCTBUM C KOTOPbIM NpefocTasfieHune
MYHWLMMNANLHOR YCNyr OCyLWeCcTBNSETCS NOCNe OLHOKPATHOro obpalleHns 3asBUTeNs ¢
COOTBETCTBYIOLWNM 3aNpoCOM, a B3anMOOenCcTBme C opraHamu, npenocTasisaowmmm
rocyfapCTBEHHbIE YCNyrun, UM opraHamu, NpenocTaBnsoWwmMm MyHULMNasbHbIE YCNYT 1,
ocywecTBnsetca M®L| 6e3 yyactnsa 3assutens.

2.22. Mpu yyactum ML npepoctasneHnn myHmumnansHom ycnyru, M®LL ocywecTsnsioT
cnegywoume agMUHUCTPaTUBHbIE NpoLenypbl:

1) Nnpuem 1 paccMOTpeHNe 3anpoCcoB 3asiBUTENEN O NPELOCTaBNEHNN MyHULMNANBHOR YCNyru;

2) UHbopMMpOBaHWE 3asiBUTENEN 0 NOPSAKEe NPeaoCTaBNEeHNst MyHUUMNANbHON YyCNyru B
M®LL, o xone BbINOMHEHUS 3aNPOCOB O NPEAOCTABNEHNN MyHULMNANBHOW YCNYri, a TakXe no
MHbIM BONPOCaM, CBSI3aHHbIM C NMPELOCTaBNEHNEM MyHULIMNANBHOR YCNyru;
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3) B3auMoaencTBME C rocyapCTBEHHBIMM OpraHaMmn 1 opraHamMmym MECTHOrO camoynpaBeHns
No BOMpOCaM NpPefoCTaBNEHNS MyHULMNANbHOW YCNYr, a Tak>Xe C opraHm3aumsamim,
y4acTBYOLWMMI B NPEAOCTaBNEHNM MyHULMNANBbHOM YCNYr, B TOM YCNe NOCPeacTBOM
HanpaBfeHNs MEXBEAOMCTBEHHOMO 3anpoca C UCNob30BaHNEM
NHGOPMALMOHHO-TEXHOIOMMYECKOIN 1 KOMMYHWKAUMOHHON NHAPACTPYKTYPbI;

4) Bbloady 3asiBUTENSIM AOKYMEHTOB OpraHa, NpenoCcTaBsoWero MyHuUMnanbHyto yCnyry, no
pesynbTaTtam NpenocTaBNeHUs MyHULMNAanbHON yCnyru.

2.23. ML yyacTByeT B NpefoCTaBAEHUN MyHULMNANBHOW YCNYri B NOPSOKE,
NpPeLyCMOTPEHHOM Pa3fenoM 3 HACTOSIWEro aAMUHUCTPATUBHOIO pernamMeHTa ons
OCYILECTBNEHNSI COOTBETCTBYIOWMNX aAMUHUCTPATUBHBIX NPOLEenyp.

2.24. lNpepoctaBneHne MyHMUMNanbHOM YCNyrm MOXeT OCYWEeCTBNSATLCS B 9N1EKTPOHHOM
doopMe Yepes [NopTan, c UCNoNb30BaHMEM 3NIEKTPOHHOM NOAMUCU U YHUBEPCAIbHON
9NEeKTPOHHOM KapThbl.

2.25. [lepeyeHb KnaccoB CpeacTB 3N1eKTPOHHON NOAMNNCKU, KOTOPbIE O0MYyCKalTCs K
NCMNoNb30BaHMI0 NPy obpaleHnn 3a NoyYeHNEM MyHULIMNANnbHOR YCNyri, oKa3blBAaeMOo C
NPUMEHEHMEM YCUIEHHOW KBANMPULMPOBAHHOW 3NEKTPOHHOM NoAnucKy, onpenenseTcs Ha
OCHOBaHWN yTBEP X O4AaeMOW yrNoIHOMOYEHHbIM doefeparnbHbIM OPraHoM UCMONHUTENbHON
BNacTu No cornacosaHuto ¢ PenepanbHoi cnyxbor 6esonacHocTn Poccuitickon denepaumm
Moaenu yrpo3 6e3onacHoCTV MHGopMaumm B MIHDOPMAaLIMOHHON cUcTeMe, UCNoNb3yeMoii B
Lenax npuema obpalleHunii 3a NonyYeHneM MyHULMNanbHoOM ycnyru n (unn) NpenocTaBneHuns
Takowm ycnyru.

2.26. TpeboBaHUsl K 9NEKTPOHHbIM AOKYMEHTaM M 3N1eKTPOHHbLIM KOMUSIM OKYMEHTOB,
npepocTaensemblM yepes MopTan:

1) paamep onHoro parina, npenoctasnsemMoro yepes lopTan, cogepxallero aneKTPOHHbIA
LOOKYMEHT UM 3NEeKTPOHHYIO KOMMWIO AOKYMEHTA, He OOoNXeH npesbiwaTtb 10 M6;
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2) yepea [NopTan ponyckaeTcs NpefocTaBnaTbh goannsl cnegyrowmx goopmaros: docx, doc, rif,
txt, pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NNpenoctaBneHne gpannos,
NMeEoLWMX dhopMaTbl OTINYHBIX OT yKa3aHHbIX, HE 0OMNyCcKaeTCs;

3) nokymeHTbl B popmate Adobe PDF nonxHbl 6biTb OTCKaHMpPOBaHbI B 4epHO-6enom nnubo
CepoMm LBeTe, 0becneymBalolWeM COXpaHEHNE BCEX Ay TEHTUYHbIX NPU3HAKOB NOL4MNHHOCTHY
(kayecTBO - He MeHee 200 To4Yek Ha OIoVM, a UMEHHO: rpadonyeckon noanucy nuua, neyartu,
yrnoBoro wramna 6naHka (ecnu NnpMeMnemo), a Takxe pekBU3MTOB AOKYMEHTA;

4) KaxabliA OTAENbHbIA JOKYMEHT OONIXEH OblTb 0TCKAHUPOBAH U 3arpy>kKeH B CUCTEMY MoAaum
LNOKYMEHTOB B B OThefbHOro gparina. Konnyectso ¢aiinos O0NIXHO COOTBETCTBOBATh
KONMYeCTBY [JOKYMEHTOB, NpeAcTaBnsieMblx Yepes NopTan, a HauMeHoBaHUe oanoB LOMXHO
NO3BONATb NAEHTUPMUNPOBATDL AOKYMEHT 1 KONMYECTBO CTPaHMUL, B JOKYMEHTE;

5) cpannbl, npepoctasnsgemMble Yepea [lopTan, He OONXHbI cogepXaTb BUPYCOB U
BPEOOHOCHbIX NPOrpamMm.

3. Cocrtas, nocnepnoBaTesibHOCTb U CPOKM BbIMOJIHEHUS

aaMUHUCTPaTUBHLIX npoueanyp, TpGﬁOBaHVISI K UX BblIMOJIHEHUIO

3.1. MNpepocTaBneHne MyHULMNanbHOM ycnyru BkntoyaeT B cebsi cneayowme
aAMUHUCTPATUBHbIE NpoLleaypbl:
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3.1.1. Mpuem n peructpauusi B agMuHucTpaumm OMCY nokyMeHTOB, He0OX0OMMbIX NSl
npenocTasfieHNs XNUNoro NoMeLeHnsa No 4oroBopy counanbHOro HamMa;

3.1.2. HanpasneHwve cneunanuctoM agmnHucTpauun OMCY mexBenoMCTBEHHOrO 3anpoca B
opraHbl rocy4apCTBEHHON BNAacTW, OpraHbl MECTHOrO camoyrnpaBieHns nunm
NOABELOMCTBEHHbIE UM OpraHM3auum B cnyyae, eCnv onpefeneHHblie JOKYMEHTbl He Bbinu
NpencTaBneHbl 3asgBUTeNEM CaMOCTOSATENbHO;

3.1.3. MprHSATE YNONHOMOYEHHBLIM OPraHOM peleHns 0 NpefocTaBAeHUN K peweHust 06
0oTKase B NpefocTaBeHnn;

3.1.4. YBegomneHune 3asBUTeNs 0 NPUHATOM peLleHn;

3.1.5. 3aknyeHne oorosopa coumanbHOro Hamma.

OcHoBaHueM Ons Havyana npenocTaBNeHNs MyHULUNANBHOW YCNYr CNyXUT NOCTYNMBLIEE
3asiBIeHNe 0 NPenoCTaBNEHNN MyHULMNANTbHON YCNyrn.

Brnok-cxema npenocTtaBneHns MyHuUMnanbHom ycnyru npueeneHa B MpunoxexHun 3 K
aOMUHUCTPATUBHOMY PErnaMeHTy.

Mpuem n paccmoTpeHune 3asiBieHM O NpeaocTaBieHnU

MYHULMNaNnbHON ycnyru
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3.2.0cHoBaHVeM Ong Havyana UCNonHEHMS agMUHUCTPAaTUBHOM Npouenypbl SBASETCS
obpauweHve 3assmutens 8 OMCY nnn 8 MOL ¢ 3asBneHmemM 0 npenoctaBneHmm
MYHULMNANbHOW YCNYTI.

Ob6palleHne MoXeT OCyWEeCTBNATLCSA 3asBUTENEM NNYHO (B O4YHOW (DOPME) 1 3a04HOI hopme
nyTem nonayv 3asiBIeHNs U NHbIX AOKYMEHTOB.

OuHas coopma nogayn NOKYMEHTOB — nNogaya 3asBNeHNS U MHbIX AOKYMEHTOB NMPU IMYHOM
npueme B nopsiake obuiein o4epean B NpMEMHbIE Yachl UKW NO NpeaBapuTenbHoi 3anucu. MNpu
OYHOI hOpMe MoJayn NOKYMEHTOB 3as8BUTENb NOAAET 3asSBNEHNE N LOKYMEHTbI, yKa3aHHbIE B
NyHKTe 2.7 aAMUHUCTPATNBHOIO pernameHTa, B OyMa>kHoM BUAE, TO eCTb LOKYMEHThI
YyCTAHOBNEHHOW (hOpMbI, COOpMMPOBaHHbIE HA ByMaxXHOM HOCUTENE.

3ao4Has popma nogaym JOKYMEHTOB — HanpaBneHne 3asBneHns 0 NpenocTaBeHnn
MYHULMNANbHOW YCNYT U VHbIX JOKYMEHTOB MO NoYTe, Yepe3 canT rocynapCTBEHHON
NHPOPMaLIMOHHON cUCTEMbl «EQMHBIA NopTan rocyfapcTBEeHHbIX U MyHULMNAbHbIX YCnyr
(CpyHKUMIA)», CANT pernoHanbHON NHOPMALIMOHHOM cucTeMbl «[lopTan rocynapCTBEHHbIX U
MyHULMNAanbHbIX YCnyr (dpyHKuuin) AMypckor obnactu» (oanee takxe — Noprtan) unm B
dpakCMUIbHOM COOBLEHNN.

Mpw 3a04HO POPME NOoOAYN OOKYMEHTOB 3asIBUTE/b MOXET HanpaBUTb 3asiBNieHNe U
LOKYMEHTbI, yKasaHHble B NyHKTE 2.7 aAMUHUCTPATMBHOrO pernaMeHTa, B GyMaxHoMm Buae, B
BUOE KOMUIA NOKYMEHTOB Ha ByMaxKHOM HOCUTene, 31eKTPOHHOM Buae (TO eCTb NOCPEnCTBOM
HanpaB/eHNs 3NEeKTPOHHOr0 AOKYMEHTA, MOAMNNCAHHOr0 3NEKTPOHHON NOANNCHI0), a TakXe B
6ymMa >k HO-3N1eKTPOHHOM BUE.

HanpaeneHue 3asBNeHNst U QOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.7 aAMUHUCTPATMBHOIO
pernameHTa, B 6yMaxxHOM BMAE OCyWeCcTBNSEeTCS N0 NoYTe, 3aKka3HbIM NMMCbMOM, a TakXe B
dpakCMUIbHOM COOBLEHNN.

[Mpn HanpaBneHUn NnaketTa GOKYMEHTOB NO NOYTEe, AHEM MONYYEHNS 3aSBEHUS SBNSETCS OEHb
nonyyeHuns nucobma 8 OMCY (B M®L, — npn nopaye nokymeHToB Yepe3 MdLL).
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HanpaBneHve 3asBneHNs N AOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.7 aAMUHUCTPAaTUBHOIO
pernameHTa, B 3N1eKTPOHHOM BUAe W (MNn) KONWiA 3TUX JOKYMEHTOB B OyMa>kHO-3N1€KTPOHHOM
BMOE OCYLWECTBNSETCHA NOCPEOCTBOM OTNPAaBNEHNS YKa3aHHbIX JOKYMEHTOB B 31€KTPOHHOM
BUAE 1 (UNN) KONWiA LOKYMEHTOB B OyMa>kHO-3N1EKTPOHHOM BMIE Yepe3 NNYHbIA KabnHeT
MMopTana.

ObpalueHne 3asBuUTeNEl 3a NPeaoCTaBNeHNEM MyHULMMNANBHOM YCNYr C UCNONb30BaHNEM
yH/MBepcanbHOM anekTpoHHoM kapThl (YIK) ocywectensetcs yepes NopTtan n nocpeacTtsom
annapaTtHO-NPOorpaMmMHbIX KOMMNNeKcoB — VIHTepHeT-knockoB. iaeHTuukauns 3aasmutens
obecneynBaeTcst 3NEKTPOHHbLIM NAEHTUUKALNOHHBIM NPUNIOXEHNEM C UCMONb30BaHNEM
COOTBETCTBYIOWErO Cepauca eanHON CUCTEMbI OEHTUPUKALNN N ayTEHTUGONKALMN.

[Mpwn HanpasneHnn nakeTa OOKYMEHTOB Yyeped [lopTan B 91EeKTPOHHOM BUAE U (M) KONWIA
LOKYMEHTOB B OyMa>kHO-3N1EKTPOHHOM BMIE, LHEM NOJNTYYEHNS 3asSBNEHUS SBNSAETCS OEHb
pernctpaunn 3assneHuns Ha lNopTane.

AnekTpoHHoe cooblieHre, OTNpaBneHHOe Yepe3 NnyHbIn kabuHeT MopTana,
NOEHTUPULMPYET 3asBUTENS U SBNSIETCS NOATBEPX AEHNEM BblPaXXEHUSI UM CBOE BOMN.

lMpoBepka NOANNHHOCTW OEACTBUTENBHOCTU YCUNEHHOM 9NEKTPOHHOM NOANUCK, KOTOPOM
nognucaHbl 4OKYMEHTbI, MPeACTaBNeHHbIE 3aS9BUTENEM, OCYILECTBASETCSA CNeunanncTom
OMCY c ncnonb3oBaHneM COOTBETCTBYIOWErO CepBUCA eANHOM CUCTEMbI NOSHTUPUKaLNN 1
ayTeHTuukaumm B Nnopsiake, yCTaHOBNEHHOM MUHUCTEPCTBOM CBA3M U MACCOBbIX
KOMMyHukaumi Poccuiickon ®egepaunn.

B uensx npenocrtaBneHns MyHUUMNanbHOM yCnyru B 3N1eKTPOHHOW dpopMe C NCMOIb30BaAHNEM
lMopTana ocHoBaHWEM ONg HaYana NpPenocTaBneHns MyHULMNanbHOW YCNyrn SBnseTcs
HanpasneHve 3asBuUTeNeM C Ucnonb3oBaHneM lNMoptana ceegeHnin N3 LOKYMEHTOB, YKa3aHHbIX
B yacTu 6 ctaTtbun 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d 3 «O6 opraHmsaunm
nNpenocTasfieHNs rocy4apCTBEHHbIX N MyHULIMMANbHBIX YCAYT».

HanpaBneHme Konumn OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.7 AOMUHNCTPATUBHOIO pernamMeHTa,
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B ByMaxXHO-3M1eKTPOHHOM BMAE MOXET ObITb OCYLECTBEHA NOCPELCTBOM OTNpPaBIEHNS
hakcuMmunbHoro coobuweHuns. B aTom cnyyae, 3asaBuTenb, Nocne 0TNPaBku PaKCMMUIbHOIO
COOBLEHNSI MOXET MONYyYUTb PErMCTPaUMOHHbIA HOMEP, MO3BOHMB Ha TENEOHHbIA HOMEp
OMCQY.

MNpw obpaleHnn 3asBNTENS 3a NPefOCTaBNEHNEM MyHULMNANBHOR YCNYrn, 3asBUTENIO
pa3bsacHAeTCca MHopMauus:

- 0 HOPMaTMBHbIX NPABOBbLIX akTax, PEryMPYOWMX YCNOBUS U NOPS 0K
NpenoCTaBNeHNs MyHULMNANbHOM YyCNyru;

- 0 CpoOKax npenocTaBneHns MyHUUMnanbHoOm ycnyru,

- 0 TpeboBaHUsX, NPELbSABNSAEMbIX K (DOPME M NEPEYHIO LOKYMEHTOB,
HeobxooMMbIX 4Ns NPENOCTaBNEHNS MyHULMNANBHOR YCNyru.

Mo xenaHnto 3asBUTENs MHpopMaLuusi o TpeboBaHMsIX K OOpMe U NEePEYHIO AOKYMEHTOB,
HEobX04MMbIX ANS NPENOCTABNEHNS MyHULUNANBHOW YCIYrK, TakXe MOXeT ObiTb
npeacTaBieHa eMy COTPYLHUKOM, OTBETCTBEHHbIM 3a MHCPOPMUPOBAHNE, HA ByMakKHOM
HOocuTene, oTnpaeneHa PakCMMMUIbHON CBA3bIO NN MOCPELCTBOM 3/1EKTPOHHOIO COOBWEHNS.

Mpw 04HOM chopMe nofaym AOKYMEHTOB, 3asiBNIEHNE O NPEeAOCTaBNEHUN MyHULIMNANBbHOM
ycnyru MoxeT 6biTb 00DOPM/IEHO 3asiBUTENEM B X04e Npuema, nnbo ogoopMNIeHO 3apaHee u
MPUNOXEHO K KOMMNEKTY AOKYMEHTOB.

B 3agsneHumn yKa3blBalOTCA cnenyoune obsizaTenbHbIe PEKBU3NTbI N CBEOEHNA:

cBedeHns o 3asiButene (qaanmvm, UMS, OTYECTBO 3asABUTENSA - PUINYECKOro }'II/ILl,a);
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OaHHbIE O MeCTe Hax0XIeHUs 3asiBuTeNel (agpec permctpaumm rno MecTy XuTenbcTea, agpec
MecTa 0akTM4YecKoro NpoXnBaHUs, NO4YTOBbIE PEKBU3NTLI, KOHTAKTHLIE TENEOHbI);

npeamMeT obpaleHns;

KONMM4eCcTBO npeacTtaBneHHbIX 0OKYMEHTOB;

harta nogayun 3asB/iEHNA;

noanncb nuua, nogaswero 3asiBneHne.

Mo I'IpOCb6e O6paTI/IBLL|erOC$I nmua, 3asBneHmne Moxert ObIThb ohopMNIEHO crneunanncTomMm,
OTBETCTBEHHbIM 3a npmem OoKyMeHTOB, C NCMO/Ib30BaHNEM MPOrpamMmMHbIX CPpencTB. B aToMm
cny4dae 3asaBUTEIb CO6CTBeHHOpy‘-IHO BNUCbIBAET B 3asiB/IeHME CBOIO paMuUnuio, UMsa u
OT4eCTBO, CTABUT OaTty hn noonncb.

Cneumannct, OTBETCTBEHHbIN 3a npunem n0oKyMeHTOB, OCYylWeCTBNdeT cnenytoune nencTeuns B
xone npuema 3asaButend.:

- yCTaHaBnmMBaeT npeameTt o6pameH|/|;|, npoeepsaeT OOKYMEHT, ynocmsepmomvm
NNYHOCTD,

- npoBepseT NOJIHOMOYNA 3adBUTENA,

- NpoBepsieT Hann4ne Bcex LOKYMEHTOB, HEOOXOAUMbIX ANSt NPEeLOCTaBNEHUS
MYHULIMNANbHON yCnyrun, KOTopble 3asBUTeNb 0653aH NPeaoCTaBNTb CAMOCTOATENBHO B
COOTBETCTBUM C NYHKTOM 2.7 aAMUHUCTPATMBHOIO PErNamMeHTa;
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- npoBepsieT COOTBETCTBME NPEACTaB/IEHHbIX JOKYMEHTOB TpeboBaHUsIM,
yIOOCTOBEPSISICh, YTO:

OOKYMEHTbI B YCTAHOB/IEHHbIX 3aKOHOOATENbCTBOM Cny4asX HOTapualZibHO y4OCTOBEPEHDI,
cKpenneHbl ne4aTsami, UMEeT Haanexatine nognncun CToOpoH nnn onpeneneHHbIX
3aKoHOO4aTeNnbCTBOM OONXKHOCTHbIX JINL;

TEKCTbl AOKYMEHTOB HanucaHbl p3.360p‘-II/IBO, HanMeHoBaHUA ropnandecknx nmy - 6e3
CoKpalleHns, € yka3aHnem nx MeCTtT HaxoXOeHUs;

thbamunmn, nMeHa 1 oTyecTBa PU3NYECKUX NNL, KOHTaKTHble TeNedOoHbI, agpeca Ux MecT
XKNUtenbCtea HanmcaHbl MOJIHOCTbIO;

B JOKYMEHTax HeT NoA4YMCTOK, NPUMUCOK, 3a4ePKHYTbIX C/TOB U MHbIX HEOrOBOPEHHbIX
ncnpasneHnin;

OOKYMEHTblI HE NCMOJ/THEHbI KapaHaalloMm;

OOKYMEHTblI HE NMMEIOT CEePbE3HbIX I'IOBpG)K,D,GHVII7I, Hann4dme KoTopbliX HE MO3BONLAET
OAHO3HAa4YHO UCTONKOBATb X coOep>XaHNE;

- NnPpUHNMaeET peleHne o npuneme y 3adaBnTensa npenctaBieHHblX JOKYMEHTOB;

- BblOAeT 3asBUTENO YBEAOMIEHNE C OMUCHIO NPeACTaBNEHHbIX LOKYMEHTOB U
yKasaHueM JaTbl X NPUHSATUS, MOATBEPX AAloWee NPUHATNE AOKYMEHTOB COrNacHo
MprnoxeHuto 5 K HacTosIeMy aaMUHUCTPATUBHOMY PErnaMeHTy, PErUCTPUPYET NMPUHSATOE
3asBNIEHNE U JOKYMEHTbI;
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- npv HeobxoAMMOCTU N3roTaBNMBAET KOMWM NPenCTaBNEHHbIX 3asBUTENEM
LOKYMEHTOB, BbINOJIHAET Ha HUX HAANUCb 06 UX COOTBETCTBUM NOAMHHBIM 3K3EeMNspam,
3aBepsieT CBOEW NOAMNUCHIO C yKazaHneMm oaMmnnmm n MHALManos..

Mpw ycTaHOBNEHUN (0aKTOB OTCYTCTBUS HEOOXOAMMbIX [OKYMEHTOB, HECOOTBETCTBUS
NpeAacTaBeHHbIX JOKYMEHTOB TpeboBaHNAM, yKa3aHHbIM B HACTOAWEM aAMUHUCTPATUBHOM
pernameHTe, creumnanncT, OTBETCTBEHHBIN 32 NPYEM LOKYMEHTOB, YBEAOM/SET 3asBUTENS O
HanMyYMM NPENATCTBUA ONS NPEAOCTaBNEHNS MyHULMNANBHON YCNyrn, 06 bACHAET 3asaBUTENIO
CoAepXaHue BblSIBEHHbIX HEA0CTATKOB B NPEACTABNEHHbIX JOKYMEHTaxX 1 npeanaraet
MPUHSATL MEPbI MO X YCTPAHEHNIO.

I'Ipvl OTCYTCTBUWN Y 3asABUTENA 3AaNONNHEHHOIO 3asaBneHnda Nnn HenpasunnbHOM e€ro 3arnoHeHnn
cneunanuct, OTBETCTBEHHbIN 3a npmneMm 0oKyMeHTOB, MoOMOoraeT 3asBUTEesIiO 3ano/iIHNTb
3asBneHune.

Mo nToram UCNONHEHNS aAMUHUCTPATUBHOM NpoLueaypbl MO NPMEMY AOKYMEHTOB CreunanmcT,
OTBETCTBEHHbI 3a NPUEM LOKYMEHTOB, C(DOPMUPYET KOMMNNEKT LOKYMEHTOB (LeNo) 1 nepenaet
ero cneunanucTy, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aMMOLENCTBUE.

INnTenbHOCTb OCYLECTBNEHNS BCEX HEOOXOAMMbIX OENCTBMI HE MOXET npeBbiwaTb 15
MUHYT.

Ecnu 3asiBuTens obpaTtuncsa 3aoyHo, cneumanucT, 0OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB:

- perncTpupyeT ero noa MHANBUAOYanbHbIM MOPSAKOBBEIM HOMEPOM B AEHb
NOCTYNNEHUS [OKYMEHTOB B MHCPOPMALMOHHYIO CUCTEMY;

- nposepseT NpaBuUibHOCTb OPOPMNEHNSA 3asdBNEHNS, MPU NOCTYNNEHNN
3as4B/IeHMd No NoyYTe unn B oakCUMUIbHOM COO6LI.I,eHI/II/I, N NPaBUNbHOCTb OCPOPMNIEHNS NHBIX
OJOKYMEHTOB, NOCTYNUBLUNX OT 3aABUTENA;
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- npoeepseT npencrtaBieHHble OOKYMEHTbl Ha npenMeT KOMMNNEKTHOCTH;

- oTrnpasnsgeT 3asBUTENIO YBEAOM/IEHNE C OMUCHIO NMPUHATBIX JOKYMEHTOB U
yKasaHveM fatbl UX NpUHATUS, NoATBEpX aolwee NpuHATAE OOKYMEHTOB (0TKas B NPUHATAN
NOKYMEHTOB).

YBenoMNeHe HanpaBnsieTcs 3asaBUTENO HE NO3OHEEe OHSA, CNelyoWwero 3a AHEM NOCTYNNEHUs
3asBNEHNS 1 NOKYMEHTOB, CNOCOOOM, KOTOPbIV UCMONb30Ban 3asBMTENb NPW 3a04HOM
obpalleHnm (3aKkasHbIM MMCbMOM M0 MoYTe, B 3NEKTPOHHOM Co0bLeHUn, B (0aKkCUMUIbHOM
coobweHunn).

B cnyyae ecnu Hapsay € McyepnbiBaKOWMM NEPEYHEM AOKYMEHTOB, KOTOPbIE 3aSBUTENb
LOXEH NPEeLOCTaBMTb CaMOCTOSATENbHO, ObiN NPEnOCTaBNEHbI JOKYMEHTbI, yKa3aHHbIE B
NyHKTe 2.8. aAMWUHUCTPATUBHOIO PernamMeHTa, CneumanmcT, OTBETCTBEHHbIN 3a NpUeM
LOKYMEHTOB, MNPOBEPSIET TakMe AOKYMEHTbI HA COOTBETCTBME TPeOOBAHUSIM, YCTAHOBNIEHHbIM B
aOMUHUCTPATUBHOM pPEernameHTe, 1 (eCnu BbiBNEHbI HEAOCTATKN) yBEAOMNSET 3asABUTENS O
Heobx04MMOCTUN YCTPaHEHMS HEAOCTATKOB B TaKMX [OKYMEHTax B TPEXAHEBHbI CPOK NMbo
(ecnv HeJoOCTaTKMN He BbISIBNIEHbI) NPUKNAAbIBAET AOKYMEHTbI K Aeny 3asBUTENS U
PerncTpmpyeT Takme AOKYMEHTbl B 0OWeM nopsiake.

HenpencTtaBneHne Takmx AOKYMEHTOB (MM HE UCMPaBNEHNE B TaKMX LOKYMEHTax
HEeLOCTaTKOB 3asiBMTENEM B TPEXAHEBHbIV CPOK) HE ABNSETCA OCHOBAHMEM AN 0TKasa B
npueMe NOKYMEHTOB.

B cnyyae ecnu 3asBuTenb He NpeacTaBmi OOKYMEHTbI, yka3aHHble B MyHKTe 2.8.
aAMUHUCTPATUBHOrO pernameHTa (Unv He CNpaBu HELOCTATKMN B TaKMX LOKYMEHTAX B
TPEXAHEBHbI CPOK), CNeunanncT, OTBETCTBEHHbI 3a NPUEM AOKYMEHTOB, NepenaeTt KOMNeKT
LNOKYMEHTOB CMeunanncTy, OTBETCTBEHHOMY 32 MEXXBELOMCTBEHHOE B3aMMOAENCTBUE, ANS
HanpaB/eHNs1 MEXBELOMCTBEHHbIX 3aNPOCOB B OpraHbl (OpraHn3aumm), ykasaHHble B MyHKTE
2.3 aAMUHNCTPATUBHOrO pernameHTa.

CpOK NCMONTHEHUA a,ﬂMMHMCTpaTMBHOIZ npouenypbl COCTaBNAeT HE bonee 15 MUHYT.
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PesynbTatomM agMUHUCTPATUBHON NpoLeaypbl SBASETCS NPUEM U PerucTpaunsl 4OKYMEHTOB,
NpeacTaBNeHHbIX 3asBMTENEM, MO0 yBEOOMNEHNE 3aSBUTENS O HEOOXOAUMOCTH
nepeodopMneHNs NPeacTaBNeHHOro 3asBEHNS (UICNPaBAEHNN TN AOYKOMMIEKTOBAHMM
LNOKYMEHTOB) NMbO HanpaBneHve 3asBUTENIO yBEAOM/IEHNS O BO3BpATE NPEeACTaBNEHHbIX
LOKYMEHTOB C MOTVBMPOBAHHbIM 0O bSCHEHNEM NPUYNH 0TKa3a B PacCMOTPEHMUN 3asiBNEHUS MO
CyLLecTBYy.

HanpaBneHue meXBeAOMCTBEHHbIX 3aNpoOCOB B OpraHbl rocyAapCTBeHHOM BNacTu,
opraHbl MECTHOIO caMoynpaB/ieHUs1 U No,ABeAOMCTBEHHble 3TUM OpraHam opraHu3auum B
cnyuyae, ecnuv onpegeneHHble JOKYMeHTbl He Oblin NpeacTaBneHbl 3asgBUTENIEM
CaMOCTOSITENbHO

3.3. OcHoBaHMeM Ans Havyana ocyWweCcTBNEHUS aAMUHUCTPATMBHOM NpoLeaypbl SBNSeTCS
Nony4YeHne CneunannucTom, OTBETCTBEHHbIM 3a MEXBEAOMCTBEHHOE B3aMMOLENCTBUE,
LOKYMEHTOB 1 MHCpOpMaLMKN AN HanpaB/ieHNsl MEXBELOMCTBEHHbIX 3anpoCoB O MNOyYeHNM
LNOKYMEHTOB (CBEAEHWI N3 HUX), yKa3aHHbIX B NyHKTE 2.8. aAMUHNCTPATUBHOrO pernameHTa.

Cneumannct, OTBETCTBEHHbIN 3a MEXBEOOMCTBEHHOE B3aUMOAENCTBME, HE NO3OHEE OHS,
cnepyrouero 3a oHeM nNocTynjieHnsa 3adBneHns:

. opopMnseT MexxBeoOoMCTBEHHbIE 3amnpoChl B OpraHbl, ykasaHHble B NyHKTe 2.3
aAMUHNCTPATMBHOIO pernameHTa, cornacHo lNpunoxeHuio 6 K aoMUHUCTPATUBHOMY
pernaMmeHTy, a Tak>XXe B COOTBETCTBUM C YTBEPXKAEHHON TEXHONOrMYeCcKom KapTomn
Me>XXBeOOMCTBEHHOr0 B3auMoAeCTBUA MO MyHULUNAanbHOW ycnyre;

* noannmcbiBaeT Od)OpMﬂeHHbIVI MeXBELOMCTBEHHbI 3anpocC y pyKkoBoOUTENA;
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. perucTpupyeT MexXBeLOMCTBEHHbIN 3anpoc B COOTBETCTBYIOLEM PEECTPE;

. HanpaensieT MeXBeAOMCTBEHHbI 3anpoc B COOTBETCTBYOLWMIA OpraH.

Me>xBe4OMCTBEHHbI 3anNpoc 0POPMASETCS U HanpaBnsieTCs B COOTBETCTBUMN C MOPSAKOM
Me>XBeAOMCTBEHHOI0 MHCPOPMALIMOHHOrO B3aUMOLENCTBNS, NPEenyCMOTPEHHbBIM AEACTBYOWNM
3aKOHOLATENbCTBOM.

Me>XBeLOMCTBEHHbIN 3anpoCc COAEPXMUT:

1) HanMeHOBaHVe opraHa (opraHu3auunu), HanpPasISLWEro MeXBeLOMCTBEHHbIN 3arpoc;

2) HaMMeHOBaHWe opraHa unm opraHn3aumm, B aopec KOTopbIX HanpasnseTcs
MEeXBELOMCTBEHHbIV 3anpoc;

3) HauMeHOBaHMe MyHULMNANbHOR YCyru, ANs NpefocTaBNeHns KOTOPO HeoBX0aMMO
npencTaBneHne OOKyMeHTa 1 (Mnv) MHdbopMaumm, a Takxe, ecni MMeeTcsl, HoMep
(noeHTUdrKaTop) Takow yCNyrn B peectpe ycnyr.

4) ykasaHue Ha NOM0XEHNS HOPMATMBHOMO NPABOBOro akTa, KOTOPbIMM YCTAHOBNEHO
npeacTaBneHne JOKyMeHTa 1 (Mnmn) uHdopmauum, HeobxoAMMbIX ANS NPeaoCTaBNeHNS
MYyHULIMNANbHOM YCNyrun, n ykasaHue Ha peKBU3NTbI JAHHOMO HOPMATUBHOrO NPAaBOBOro akTa;

5) cBeneHus, HeobxoamMble Lnsi NPeacTaBNeHns JOKYMeHTa 1 (Mn) nHpopmaumm,
N3N0XEHHbIE 3asiBUTENEM B NMOAAHHOM 3asiBNIEHNN;
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6) KOHTaKTHas MHCpopMaLmst ONs HanpaBleHUs OTBETa HA MEXBEAOMCTBEHHbI 3anpoc;

7) LaTa HanpaBNeHNs MeXBeAOMCTBEHHOr0 3arnpoca v CPOK 0XMAAeMoro oTeeTa Ha
Me>XBELOMCTBEHHbIN 3anpoc;

8) hamunus, NMs, OTYECTBO M AONXHOCTb NMLUA, NOArOTOBUBLIErO 1 HANPaBUBLIENO
MEXBELOMCTBEHHbIN 3anpoc, a TakxXe HoMep cny>xebHoro TenegoHa v (Mnm) agpec
3NEKTPOHHOI MOYThbI JAHHOro Nuua Ans CBA3W.

HanpasneHne MexBeaOMCTBEHHOIO 3anpoca OCyWEeCTBASIETCS OOHUM U3 Crieayowmx
Ccnocobos:

. MOYTOBbLIM OTMNPABEHUEM,;
. KYpbepoM, non pacrnmcky;
. 4yepes CUCTEMY MEXBELOMCTBEHHOIO 3N1E€KTPOHHOr0 B3ammogerictensa (CM3B).

Mcnonb3osaHne CMOB ons noaroToBky 1 HanpasneHUs MeXBEeOOMCTBEHHOro 3anpoca, a
Tak>Xe nosly4eHns 3anpawmsaemMoro JoKyMeHTa (MHdopMauumn) ocylecTBnseTcs B
YyCTaHOB/NEHHOM HOPMAaTMBHbIMY NPaBoBbIMK akTamu Poccuiickon ®egepaunm n AMypckon
obnacTu nopsiake.

Me>xBeOOMCTBEHHbIN 3anpoc, Hanpasnsemblil ¢ ncnonb3osaHnem CMOB, nognuceiBaeTcs
YCUNEHHOW KBaNnUuMpoBaHHOM 3N1EKTPOHHOM NOANUCHIO cneunanicta, OTBETCTBEHHOrO 3a
MeXBeOOMCTBEHHOE B3anMOOencTBMeE.

KOHTpOﬂb 3a HarnpasneHnem 3anpocos, NnoJsiy4eHnemM oTBeToB Ha 3anpochbl U CBOGBpeMeHHOI7I
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nepenayen ykasaHHbIX OTBETOB OCYLWECTBASET CreunanncT, OTBETCTBEHHbIN 3a
Me>XBeAOMCTBEHHOE B3aNMOAENCTBME.

B cnyyae HapylweHus opraHamu (opraHnsaunsiMu), B anpec KoTopbiX Hanpasnsics
MEXXBELOMCTBEHHbIN 3anpoc, yCTaHOB/IEHHOr0 CPOKa HanpaB/ieHsl 0TBEeTa Ha Takoi
MeXBELOMCTBEHHbI 3anpoc cneunanicT, OTBETCTBEHHbI 32 MeXBELOMCTBEHHOE
B3aVIMOAENCTBME, HanpaBnsieT MOBTOPHbI MeXBEOOMCTBEHHbI 3anpoc, yBeaomnseT
3asBMTENS O CMOXUBLENRCS CMTyauUmMmn cnocoboM, KOTOPbIA MCNONb30Bas 3asBUTENb NPW
3a04HOM obpaleHnn (3aka3HbIM MMCbMOM MO MOYTE, B 3/1EKTPOHHOM COOBWEHUN, B
hakCcMrIbHOM coobueHnn) nmbo nNo TenedooHy, B YaCTHOCTU O TOM, 4TO 3aSBUTESIO He
0TKa3blBAETCS B MPEAOCTaBNEHNM YCNYTW, 1 O MPaBe 3asiBMTENS CaMOCTOSITEIbHO
NPencTaBMTb COOTBETCTBYIOWMNIA LOKYMEHT.

nOBTOprII7I MEeXBELOMCTBEHHbIN 3arnpoc MOXeET coaepXxXaTb C/ioBa «HarnpaBseTcs
NMOBTOPHO», OATY HaANpaBeHNA 1 peFI/ICTpaLI,I/IOHHbIVI HOMEep nepBoOro MeXxeegoMCTBEHHOIo
3anpoca.

B neHb nonyyeHuns Bcex Tpebyembix OTBETOB HA MEXBELOMCTBEHHbIE 3aMNPOChl CreLmanmcrt,
OTBETCTBEHHbI 32 MEXBEAOMCTBEHHOE B3aMOLENCTBME, NepenaeT 3aperncTpupoBaHHbIe
OTBETbI 1 3a8BNEHNE BMECTE C NPEACTABNEHHbIMN 3aSBUTENEM LOKYMEHTAMU CrieLmManncTy
OMCY, oTBETCTBEHHOMY 3a MPUHSITNE PELLIEHNS O NPEaOoCTaBIEHUN YCayri.

Ecnu 3asiBUTENb CaMOCTOATENBHO NPEACTABUN BCE OOKYMEHTbI, yKa3aHHbIe B MyHKTe 2.8
aAMUHUCTPATUBHOIO pernameHTa, n 0TCyTCTByeT HEOOX0AMMOCTb HamnpasieHNs
MeXBELOMCTBEHHOro 3anpoca (Bce fOKyMEHTbl 0DOPMIIEHbI BEPHO), TO CNeLmnanucT,
OTBETCTBEHHbI 32 MPUEM LOKYMEHTOB, NepefaeT NosHblii KoMnnekT cneumwanucty OMCY,
OTBETCTBEHHOMY 3a MPUHSITUE PELIEHUS O MPeaoCTaBNeHUN YCayrn

CpoK 1CnonHeHns aaMUHUCTPATMBHOM Npouenypbl cocTaBnsieT 6 paboymx gHel co OHN
obpalleHns 3asBUTeNS.

PesynbTatoM UCNONHEHUS aAMUHMUCTPATUBHOM Npouenypbl SBASETCA NONyYEHME MNONHOMOo
KOMMNeKTa OOKYMEHTOB U ero Hanpasnenue creumanucty OMCY, oTBETCTBEHHOMY 3a
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NpuHATHEe PelleHns o rpegocraB/ieHnn yciyrv
ONA NMPUHATUA pelleHnd O NpeaocTaBneHnmn MYHI/ILI,I/II'IaﬂbHOI7I ycnyrum nnéo Harnpas/ieHune
MOBTOPHOro MeXXeegoMCTBEHHOI0O 3anpoca.

MpuHsaTMe OMCY pewueHus o (pe3ynbTar ycnyru)l unm peweHust o6 otkase B (pe3ynbrar
ycnyru)

3.4. OcHoBaHWeM Ons Havyana UCNoNHeHNs agMUHUCTPaTUBHON Npoueaypbl SBNSEeTCS
nepenadya 8 OMCY nonHoro komMnnekta fOKYyMEeHTOB, HEO6X0AUMbIX ANS MPUHSATUS PeeHns
(32 MckNoYeHNneM OOKYMEHTOB, HAXOOSWMNXCS B PaCnOpsXeHUn OMCY — pa
HHble OOKYMEHTbI

omMmcy

nonyyaeTt caMoOCTOSATENbHO).

Cneumnanunct OMCY, oTBETCTBEHHbIV 38 NPUHSITUE PELLIEHWS O NPeaOoCTaBaeHUN YCayru, B
TeyeHune o4HOro paboyero AHS HanpasnseT 3anpoc B NoapasfaeneHve

omMmcy

, B KOTOPOM HaX0ASTCA HEAOCTaKWmMe AOKYMEHTbI, HAXOAAWMNECS B PACMOPSAXEHUN
oMCY.

CooTBeTcTBylOlWEE NOAPA3AENEHME

omMmcy

, B KOTOPOM HaX0OSTCA HeAOCTalWmMe AOKYMEHTbI, HAXOAAWMNECS B PACMOPSAXEHUN
omMmcy

, HANpaBnseT OTBET Ha 3anpoc B TeYEeHNe 0OHOro paboyero OHS C MOMEHTA MONyYeHUs
3anpoca ot

cneunanucra OMCY, 0TBETCTBEHHOro 3a NPUHSTUE PELIeHNS O MPeaoCTaBIeHUN yCryru.

Cneunannct OMCY, oTBETCTBEHHbIV 3a MNPUHSTUE PELIEHNS O MPEeaOoCTaB1€HUN yCyru,
NoNyyYmB, OOKYMEHTbI, NPeACTaB/IEHHbIE 3a8BUTENEM M OTBETbl HA MEXBEAOMCTBEHHbIE
3anpochbl U3 OpraHoB U opraHn3aumii, B KOTOpble HanpPaBnsANChb 3anpPochl, U NPUITOXEHHbIE K
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oTBETaM IOKYMEHTbl B TEe4YEeHNe 0OHOro paboyero OHS OCyWwecTBASeT NPOBEPKY KOMMNeKTa
LLOKYMEHTOB.

Cneunannct OMCY, oTBETCTBEHHbIV 3a MPUHSTUE PELIEHUS O MPEeAOoCTaBIeHUN yCayru,
NpOBeEPSIET KOMMNEKT AOKYMEHTOB HA NPeAMET Hann4yusi Bcex AJOKYMEHTOB, HEOOXOAMMBIX ANS
npeacTaBNeHns MyHMUMNanbHOM YCNYrn U COOTBETCTBUS yKa3aHHbIX JOKYMEHTOB
yCTaHOB/NEHHbIM TPebOoBaHMSAM.

[Mpun paccMoTpeHun KomnnekTa AOKYMEHTOB AN15 NPenoCTaBNeHNS MyHUUMNANbHOW YCNyru, cr
eunanuct OMCY, 0TBETCTBEHHbIV 3a MPUHSTUE PeLeHNs O NPeaocTaBieHnn yenyrm

, YCTaHaBNMBaeT COOTBETCTBME NOydYaTens MyHAUMNANbHOW YCNyru KpUTepusm ans
npenocTaBNeHns MyHUUMNANbHOM YCNYrK, a TakXXe Hannyme OCHOBaHUM ANns 0TKasa B
npenocTasfieHNn MyHULMNANbHOW yCNyrn, NnpeaycMoTPEeHHbIX MyHKTOM 2.12
aAMUHUCTPATMBHOMO pernameHTa.

Xwunble nomeweHns no AOoroeopy counanbHoOro Hanma npenocTaBnAlTCA rpaxnaHam,
COCTOSLWNMM Ha y4yeTe B KadeCTBe Hy X aalWmnxcs B Xnnblx noMeweHunsXx, B nopsanke
o4yepenHOCTN Ncxoosd N3 BpeEMEHU NPUHATUA TakKnX rpa>X aaH Ha yyeT, 3a UCKJTIOYEHNEM NHbIX
KaTeFOpI/IIZ rpaxmnaH, yka3aHHbIX B MyHKTE 3 HacToswero AOMUHNCTPATUBHOIO pernaMmeHTa.

Mo ntToram paccMoTpeHNs LOKYMEHTOB, NPOBEAEHNS 9KCMEPTU3 N COrNacoBaHUn XUInwHas
KOMUCCUSA BbIHOCUT pelleHne 0 npenocTaBneHny Xunoro nomMelleHns, Kotopoe ogpopmnseTtcs
B oopMe NpoToKona.

CpoK paccMOTpeHnst NpeacTaBNEHHbIX AOKYMEHTOB U MPUHSATUS PeWweHns 0 BO3MOXHOCTH
NpenoCcTaBNeHNs XWUNOoro NOMeLEHNs cocTaBnseT He 6onee 15 fHe ¢ MOMEHTa NONyYeHUS
LOKYMEHTOB, HEO6X0AUMbIX A5 NPELOCTaBNEHUS YCNYrK, OT COTPYAHUKA, OTBETCTBEHHOrO 3a
MPUHSATNE PEeLEeHMS.

KOHTpOﬂb 3a obecneyeHnem pacCcMoTpeHNA NpeactTaBeHHbIX JOKYMEHTOB B YCTAHOBJIEHHbIE
HaCTOSAWMM aOMUHUCTPATUBHbBIM pernaMeHToM CPpOoKKn, HanpasneHnem ykadaHHbIX JOKYMEHTOB
B YNOJIHOMO4Y€EHHbIE OpraHbl 1 opraHn3aunn B Uendax nonyveHuns HeobX0ONMbIX 3aKMOYEHWUIA 1
cornacoBaHumn ocylueCctTBndaeTcsa COTpyaHNKOM, OTBETCTBEHHbIM 3a NMPUHATUE peLlleHns.
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Cneunannct OMCY, 0TBETCTBEHHbIV 3a NPUHSTUE PELIEHNS O NPeaocTaB/1eHn yCayri, Hanpas
nsieT OANH 9K3EMNNSP PeeHns
cneunanucty OMCY, oTBETCTBEHHOMY 3a Bblady pe3y/nbTara rnpenocTaBieHns yenyru

(8 ML, — npu nopaye nOKyMeHTOB Yyepe3 MdL)
AN5 BblAayu ero 3asiBUTeNto, a BTOPOW 3K3eMNNsp nepenaeTcs B apxms
oMcCy

CpoK nCnonHeHns aaMMHUCTPATUBHOM NpoLenypbl COCTaBNSET ABa paboynx OHS CO OHS
nonyyerHms B OMCY oT 3asBUTENs LOKYMEHTOB, 0693aHHOCTb MO NPEeLACTaBNEHMIO KOTOPbIX
BO3N10X€EHA Ha 3asBUTeNS, ABa pabouymx AHs co AHSA nonyyeHus na MdL, nonHoro
KOMMEeKTa JOKYMEHTOB, HEOOXOOAUMbIX ANS MPUHATUS pPeLLUEeHUS

(npu nopaye poKkymeHToB Yepe3d MDLL)

PesynbTatomM agMUHUCTPATUBHON Npoueaypbl sBnsetcs npuHstve OMCY peweHuns o
NPenoCTaBNeHNN XUNblX NOMELLEHNIA NO LOrOBOPaM COLManbHOro Haima unu peleHns ob
oTKase B NPELOCTaBNEHNMN XMUbIX MOMELWEHWA MO AOrOBOPaM COLManbHOro HaiMa u
HanpaBNeHne NPUHATOrO PELEHNs ANS BblAauyn ero 3asBuTenio.

Bbigaua 3asBuTeNto pesynbrarta npeaocTaBleHUs MyHULMNaNbHOW yCnyru

3.5. OcHoBaHMeM Ha4vana NCcrnonHeHns a,EI,MI/IHI/ICTpaTI/IBHOI7| npouenypbl ABNAeTCA
noctynneHune cneunanncty, oTeBeTCTBeHHOMY 3a Bbloa4y pe3ybTaTta npenoctaBieHns
ycnyru, peweHunsa o npenoctaBneHnm Xniblx noMeLeHnn No 4oroeopam counanbHOro Hanma
nnn peweHns 06 oTkase B npenocTtaBneHnm Xnnbix NOMELLEHN NO Joroeopam counanbHOro
Hanma (uanee - OOKYMEHT, ABNAIOWNINCS pe3ynbTatoM npenoctaB/ieHNA ycnyrm).
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A,EI,MI/IHI/ICTpaTI/IBHaﬂ npouenypa NcnonHseTca cneumnanmcTtomM, OTBeTCTBEHHbIM 3a Bbloayy
pe3ynbtarta npenoctaB/ieHnsa yCnyrn.

Mpwn NoCTyNNneHnn NoKyMeHTa, SBASIOWErocs pe3ynbTaToM NpeaocTaBneHNs YyCyri
crneumnanucT, OTBETCTBEHHbI 3a BblOady pe3ynbTarta npenocTaBneHns yecnyru, MHopmmpyeT
3as8BUTENS O AaTe, C KOTOPOW 3asBUTESNb MOXET MONYYMTb AOKYMEHT, SBNSOWNIACS
pe3ynbTaTtoM NPenoCcTaBNeHNS YCNyTu.

NHdbopMmnpoBaHue 3asBUTENS, OCYLLECTBNSIETCS NO TENEGOHY U NOCPEeaCTBOM OTMNPaBAEHUS!
3NEeKTPOHHOr0 COOOLWEHNS HA YKa3aHHbI 3asiBUTENEM afpec 3NeKTPOHHOM NOYThI.

Ecnu 3asButenb obpaTtuncsa 3a npenoctasneHmem ycnyru yepes MopTtan, 10
NHGOOPMMPOBAHUE OCYLIECTBNAETCS, Takxe Yepea MopTan.

Bbloady nokyMeHTa, SIBNSOWErocs pesynbTaTtoM NpenocTaBieHnst yCnyru, OcylecTBnseT
cneumanncT, OTBETCTBEHHbIN 3a Bblaayy pedynbtarta NnpefocTaBneHns yenyru, npu n4HOM
npueMe 3asBUTENS NPU NPeabABNEHUN M LOKYMEHTA YAOCTOBEPSIOWEro NMMYHOCTb, a Npw
obpaleHnm NpeacTaBMTeNns Takxe OOKYMEHTa, MOATBEPX AAIOWEro NoIHOMOYMS
npeacTaBuTeNs, No4 POCNUCh, KOTOopasi MPOCTABNASIETCS B XypHane peructpaumm, nmbo
LOKYMEHT, SBNSAIOWMACA pe3ynbTaToM NPefoCTaBNeHNs yCyr, HanpaBnsaeTcs no noyte
3aKas3HbIM MUCbMOM C YBEAOM/IEHNEM.

CsefeHnst 06 yBeoOMNEHUN 3aSIBUTENS U NPUTNaWeHUN ero 3a Noy4eHneM OKYMEHTa,
ABNSIOWErocs pe3ynbTaToM NPeaoCTaBNeHNs yCnyru, CBEAEHUS O Bbloavye NOKYMEHTA,
SBNSIIOWErocst pe3ybTaToM NPeaoCTaBNeHNsl MyHUUMNANbHOR YCNyrn, BHOCATCS B
3NEKTPOHHBIV XYpPHAN peructpauum.

B ToMm cnyyae, ecnu 3assutenb obpalancs 3a npenocTaBneHneM MyHULMNANbHOM yCnyriu
yepes MNopTan, cneunanncT, OTBETCTBEHHbIV 3a Bblaadvy pesynbtaTta NpefocTaBNeHust yenyru,
HanpaBnsieT Yyepes NNYHbIN KabnHeT 3asBMTens Ha [NopTane yBenoMneHne 0 NPUHATAN
PeLWeHUs Mo ero 3asiBNEHNIO C MPUNOXEHNEM 3NIEKTPOHHOM KOMMN AOKYMEHTa, SBNSIOWErocs
pe3ynbTaToM NpPeaoCTaBNeHUs MyHULMNANbHON YCnyri.
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Cpok MCnofHEeHNs agMMHUCTPaTMBHON Npoueaypbl cocTaBnseT He bonee Tpex paboymx OHe.

Pe3ynbTaTtoM UCMONHEHUS aAMUHUCTPATUBHOM Npoueaypbl SBNSIeTC Bbloadya 3asBUTeNio
peweHns (pe3ynbTaTt ycnyru) unm pelwenns ob otkase (pesynbtar ycnyru).

4. POpMbl KOHTPONSA 32 UCMOJIHEHMEM aAMUHUCTPATUBHOIO pernameHTa

nOpﬂ,D,OK OCYyLLUEeCTBJ/IEHUsd TeKyLliero KOHTposs 3a co6nio oeHnemM n UCNoJIHEHNEM
NoNoXeHun aaAMUHUCTPATUBHOrIO pernamMeHTa rnpenocrtaB/ieHUsA MyHMuMﬂaﬂbHOﬁ ycnyrun
U MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB

4.1. Tekywmnin KOHTPONb 3a COBNOAEHNEM U UCMONTHEHNEM AONXHOCTHBIMM NLAMN
MONOXEHN HACTOAWEr0 aAMMHUCTPATMBHOIO PErnaMeHTa U MHbIX HOPMAaTUBHBLIX MPaBOBbIX
aKkTOoB, yCTaHaBNMBaAOWMX TpeboBaHMs K NPenoCTaBNeHNIO MyHULUNANbHOW YCNyri,
ocyuwecTBnsaetca pykosogurenem OMCY.

KoHTponb 3a pesatenbHocTbio OMCY no npefocTaBneHnto MyHUUMNanbHOM yCnyriu

ocyllecTBnsieTcs 3amectutenem [1aBbl MyHULMNATbHOIO
o06pa3oBaHus , Kypupytowum paboty O
mcy
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KoHTponb 32 MCNONHEHNEM HACTOSAWEro agMMHUCTPATUBHOIO PErnaMeHTa CoTpyaHMKaMu
M®L| ocywecTtensietcsa pykosoautenem MaoL.

nOpﬂ,D,OK U NnepuoanyHOCTb oCcyllecTB/ieHUsA NNaHOBbIX U BHEMN/TIaHOBbIX NMPOBEpPOK
MOJIHOThbI U KayecCcTBa npenocrtaesieHns MyHI/ILl,I/IﬂaﬂbHOIﬁ ycnyrun

4.2. MNMpoBepka NOMHOThI M Ka4yecTBa NPeaoCTaBNEeHNs MyHULMNANbHON YCNyrn BKIOYaeT B
cebs NnpoBeaeHVe NNAaHOBbIX U BHEMNAHOBLIX MPOBEPOK, BbIBNEHNE U YCTPAHEHWE HAPYLWEHWI
nopsiika U CPOKOB NPeLOCTaBNEHNS MyHULMNANBHOW YCNYr, pacCMOTpeHne obpalieHuni
3asBUTENEN B XOA€ NPEAOCTAaBNEHNS MyHULMNANBHOM YyCNyrin, cogepXatmx Xxanobbl Ha
peweHns, nencTens (bes3nencTame) 4ONXKHOCTHBIX NNLL, OCYWECTBASIOWMX NPeLoCTaBNeHNe
MYHULMMANbHOR yCnyri.

Mpw NpoBepke MOryT paccMaTprBaTbCsl BCE BOMPOCHI, CBSI3AHHbIE C NPeAOoCTaBNeHNEM
MYHWLMMANbHOM YCNyri, WM BONPOCHI, CBSA3AHHbIE C UCMOTHEHNEM OT e bHbIX
aAMUHUCTPATUBHBIX NpoLenyp.

Mo pe3ynbTartam npoBepokK OOMNXKHOCTHOE NNUO, OCylecTBndowee TeKYI.Ll,I/IIZ KOHTPO/Ib, Oaet
yKa3aHuns no yCTpaHeHMO BbliABNEHHbIX OTK/IOHEHN N HapymeHmM N KOHTpPONnpyeT nx
ncronHeHne.

OTBEeTCTBEHHOCTb AOMKHOCTHbIX NUL,
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4.3. Crieunanunct, OTBeTCTBEHHbIN 3a rpuem JOKyMeHToB, HeCeT OTBETCTBEHHOCTb 3a
COXPaHHOCTb NPUHATbLIX OOKYMEHTOB, NOPAAOK N CPOKN UX NpuemMa 1N HanpasieHnsa nx
crieunalsincrty, oTBeTCTBeHHOMYy 3a Me>XBeLOMCTBEeHHOe B3anmogevcreme

Cneumnannct OMCY, oTBETCTBEHHbIV 3a MNPUHSTUE PELUEHUS O MPeaocTaBeHnn
MYHULMNAbHOM yCAyru, HECET NePCOHAaNbHYO OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb U
KayeCTBO NOArOTOBKM OOKYMEHTOB, SBNAIOWNXCSA PE3YNbTAaTOM MyHUUMNANBHOM YCNYru.

Tpeb6oBaHMs K NOPSAKY U hopMaM KOHTPONS 3a NpenoCcTaBeHNeM MyHULMNaNbHOM
ycnyru, B TOM Yncrie CO CTOPOHbI Frpax,aaH, ux o6 beAnHeHUn U opraHM3aLui

4.4. paxpaHe, lopyanyeckme nuua, nx o6 beanHeHNs 1 opraHm3aunm B Cny4yae BbiSBNEHNS
pakToB HapyleHMs nopsaka NnpefocTaBneHms MyHULMNanbHOW yCnyrn Ny HeHagnexaluero
NCMONHEHNS HACTOSIWEr0 aAMUHUCTPATUBHOrO pernameHTa Bnpase 06paTnTbes ¢ Xxanobon B
OMCY, npaBooxpaHnTeNbHbIE N OpraHbl rocy4apCTBEHHON BNaCTW.

I'paxnaHe, ropunanydeckme nmua, nx 06 beOnHeHMs n opraHmsauunn ernpaBse HAMpPaB/iATb
3aMedaHunsd, pekoMeHgaunn n npenno>XeHmd no ontTuMmn3aumn n ynyydlweHuno Kka4yectsa n
OOCTYNHOCTU NpenocTtaBNeHns MYHI/ILI,I/II'IaJ'IbHOI7I ycnyru.

OO6LWeCTBEHHDbIN KOHTPO/JIb 3a npenocrtaBneHnem MYHMLlMHaﬂbHOIZ yCnyru Bknito4HaeT B cebs
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OopraH13aumnio U NPoBeOEeHNEe COBMECTHbIX MEPONPUSTUIA (CEMUHAPOB, NPOBIEMHbIX ONCKYCCWiA,
«FOPAYNX NMUHUIA», KOHPEPEHUNIA, «KPYT NbIX» CTONOB). PekoMeHgaumv 1 npennoxeHuns no
BOMpPOCaM NpeaocTaB/ieHNs MyHULMNAaNbHOW YCnyri, BolpaboTaHHble B X04e NPOoBenEHUS
Taknx meponpuaTtuim yumtboisarotcs OMCY, MHbIMM OpraHamMm MECTHOIO caMmoynpaseHuns,
opraHaMu UCMONHUTENbHOM BRacT AMypckoi obnacTu, NoaBeoOMCTBEHHbIMY AaHHbIM
opraHam opraHusaumsmu, ML, yyacTBylOWNUMA B NPEeOOCTaBNEHNUN MyHULMNANBHON YCNyri,
B JanbHeiwen paboTe No NpenocTaBeHNo MyHULMNANbHOR YyCNyri.

5. OocynebHbin NopaaoK 06XXanoBaHUS peLleHUs U OelncTBus

(6e3pencTBUS) OpraHa, NpPeacTaBASOLLLEr0 MyHULMNANBbHYIO YCAYTY,

a TakXxe OO0JDKHOCTHbLIX nNuu U MyHULUUNanbHbIX CiyXalux,

obecneunBaloLUX ee npegnocrtaBneHue

5.1. 3asiBuTenu uMetoT Npaeo Ha ob6xanoBaHMe PELEeHNn, MPUHSATLIX B X04€ NPenocTaBieHus
MYHULMUNANbHOM yCnyrn, NericTBuii nnn 6e3neicTeust OOMXKHOCTHbIX nuy ML, OMCY B
nocynebHoM nopsioke.

Xanoba moxeTt 6bITb HanpasneHa no noyte, Yepesa ML), c ncnonb3oBaHWEM
MHCPOPMALMOHHO-TENEKOMMYHMKAUMOHHOM ceTn «HTepHeT», ¢ odomumanbHoro canTa
opraHa, NpeaoCcTaBSoWero MyHLUMnanbHyo yenyry, eAuHOro nopTtasna rocyAapcTBEHHbIX U
MyHMUMMNANbHbIX yCnyr nMbo pernoHanbHOro noprana rocyaapcTBEeHHbIX Y MyHULMNANbHbIX
yCnyr, B TOM 4MCne B CNeLyowwmx Cnyyasx:
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1) HapyweHWe cpoka perncTpaummn 3anpoca 3asBUTeNs 0 NPeaoCcTaBIeHN MyHULMNAaNbHOM
yCnyru;

2) HapylweHne cpoka NpenocTaBneHnst MyHUUMNANbHOW YCIYTi;

3) TpeboBaHve y 3a8BMTENS OOKYMEHTOB, HE NPEAYCMOTPEHHbBIX HOPMATUBHBLIMW NPABOBbLIMU
akTamu Poccuiicko denepaumm, HopMaTUBHBIMU NPABOBLIMM akTaMu cy6bekToB Poccuiickon
denepaun, MyHUUMNANbHbIMU NPABOBbIMM aKTaMun 418 NPefoCTaBNeHns MyHUUMNanbHOM
ycnyru,

4) oTKa3 B MpueMe LOKYMEHTOB, MPeAoCTaB/ieHNe KOTOPbIX NPeAYCMOTPEHO HOPMATMBHBIMY
npaBoBbIMM akTamun Poccuiickoi ®enepaumm, HOpMaTUBHBIMU MPABOBLIMM akTaMy Cy6bekToB
Poccuiickoin Pepepaunm, MyHMUMNanbHbIMU NPaABOBbLIMM akTaMu 4N1s NpeaoCcTaBeHns
MYHULIMNANbHOM yCnyru, y 3asaButens;

5) oTkas B npeaoCcTaBneHn MyHULMNANbHOW YyCNyr, eCnn OCHOBaHMS 0Tkasa He
npeaycMoTpeHbl doenepanbHbIMU 3aKOHAMM U MPUHSTLIMA B COOTBETCTBUN C HUMUN NHBIMY
HOPMaTMBHbLIMU NPaBOBbIMM akTamu Poccuiickot denepaummn, HOpMaTUBHBLIMU NPABOBLIMU
akTamu cybbekToB Poccuiickoi ®enepaumm, MyHALMNanbHbIMU NPaBOBLIMU aKkTaMu;

6) 3aTpeboBaHne C 3asBUTENS NP NPEAOCTABNEHNN MyHULMNANBHON YyCNyrn Nnatbl, He
NpenycMOTPEHHOW HOPMaTMBHbLIMK NPAaBOBbIMKU akTamm Poccuiickon depepaunn,
HOPMaTWUBHbBIMU NPABOBLIMM akTamu cy6bekToB Poccuiickoi denepaumm, MyHULMNANbHBIMY
NpaBOBbIMM aKTaMu;

7) 0TKa3 opraHa, NpeaocTaBnsioWero MyHULMNanbHy YCnyry, AONXHOCTHOrO iMua opraHa,
NpenocTaBnAoWEro MyHULUMNANbHYI0 YCNYry, B UCNPaBIEHMN OOMYLEHHbIX ONeYaTok U
oWwnboK B BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBNeHNs MyHUUMNanbHOM yCnyrn AOKYMEHTax
nmbo HapylleHne yCTaHOBNIEHHOMO CPOKa TakuUx NCMpaBeHUIA.
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3asBuTenm UMetoT Npaeo 06paTUTLCS ¢ Xanobow NMYHO (YCTHO) MK HanpaesuTb xanoby B
NMCbMEHHOM BUAE (panee - NMCbMeHHOe obpalleHne) Ha ByMak HOM HOCUTEeNe unu B
9NEeKTPOHHOM doopMe No noyte, yepe3 ML, c ncnonb3oBaHNEM
NHJPOPMaLIMOHHO-TENEKOMMYHMKAUNOHHON ceTn «/HTepHeT», odomnuymnansbHoro canta OMCY,
canta permoHanbHOM MHPOPMaLVOHHON cncTeMbl "lopTan rocy8apCTBEHHbIX U
MyHULMNAanbHbIX YCyr (coyHKumin) AMypckoi obnactun”, doenepanbHOR rocy4apCTBEHHOM
NHJPOPMaLIMOHHOM cuCTeMbl "EQUHbBIA nopTan rocyaapCTBEHHbIX N MyHULMUNANbHbBIX YCNyr
(QyHKLMA)", @ TakXe NMCbMeHHas xanoba MoxXeT ObITb MPUHSATA NPU NINYHOM NpUeme
3asBuTens. B cnyyae nogaym xanobbl Npu NMMYHOM NpreMe 3asBMTeNb NpeacTasnser
JOKYMEHT, yOOCTOBEPSAIOWMNA ero INYHOCTb B COOTBETCTBUM C 3aKOHO4ATENNbCTBOM
Poccuiickoin depepaumn. Mpu nogayve xanobbl B 3N1eKTPOHHOM BUAE OOKYMEHTbI MOTYT ObiTb
npeancrasfieHbl B pOpMe 3N1eKTPOHHbIX JOKYMEHTOB, MOAMUCAHHbIX 3NeKTPOHHOW NOAMMUCHIO,
BMI KOTOPOW NpenycMOTpeH 3akoHogaTenbcTBOM Poccuickon denepaumm, npu aToMm
LNOKYMEHT, yOOCTOBEPSIOWMIA NMYHOCTb 3asBUTENS, He TpebyeTcs.

Xanoba noanexuT paccCMOTPEHMIO BOMXKHOCTHbLIM IMLOM, HaEeNEeHHbIM NMOHOMOYMSMU MO
paccMOTpeHnto Xanob, B Te4eHne naTHaauaTn paboymx OHew co OHS ee perncrpaumu, a B
cnyyae ob6xanoaHusi 0Tkasa B npuemMe AOKYMEHTOB Yy 3asBUTENs MO0 B MCMPaBEHNM
LOMYyLEeHHbIX OneYaTok 1 ownbok Mnn B cryyae 06XxanoBaHusi HapyWeHUst yCTaHOBIEHHOMO
Cpoka Takux UCMpaBNEeHWi - B TeYeHne Nt paboymx OHEN Co OHS ee perucTpauun.

Xanoba nonxHa conepxaTtb:

1) HaMeHoBaHWe opraHa, NPeaoCTaBNSIOWEro MyHUUMNAaNbHYO YCnyry, 0ONXHOCTHOMO nmua
opraHa, NpeaoCcTaBSoWeEro MyHLUMNanbHyo yenyry, nmbo MyHMUMNanbHOro CNyXalero,
peweHns n nenctemst (besnencTeme) KOTopbix obxanyrTcs;

2) hamMunnto, NMsi, OTHECTBO (MOCnenHee - Npu HaNN4YuK), CBEOEHUS O MECTE XUTENbCTBA
3asBUTENS - PU3NYecKoro nuua nmbo HauMeHoBaHe, CBEAEHUS O MECTE HAX0X AEHUS
3as8BUTENS - OPMOMYECKOro N1MLUa, a Takxe HoMep (HoMepa) KOHTakTHOro TenedoHa, agpec
(appeca) aneKTPOHHOW NOYThI (MPY HANTMYMK) U MOYTOBbLIN aapec, N0 KOTOPbLIM OONXEH ObiTb
HanpaBfieH OTBET 3asBUTENIO;

3) cBeneHns 06 ob6xanyeMblx pelweHnsx n nenctemsax (besnenctemm) opraHa,
NpenoCTaBNAOWEro MyHULMMNanbHYO YCRyry, LONXHOCTHOMO NiMLa opraxa,
NpeaoCcTaBnAoWEro MyHUUMNANbHYIO YCAyry, N0 MyHMUMNANBHOMO CNyXallero;
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4) noBOAbl, HA OCHOBaHMM KOTOPbIX 3asIBUTENIb HE COTNACEH C PELIEHNEM U OeACTBNEM
(6esneiicTBMEM) OpraHa, NPeaoCTaBNSIoOWEro MyHULMNANbHYO YCAyry, LONXKHOCTHOroO nmua
opraHa, NpeaoCcTaBSoOWeEro MyHLUMNanbHyo yenyry, nmbo MyHMUMNanbHOro CyXauwero.
3asButenem MoryT 6bITb NPeAcTaBAEHbl LOKYMEHTbI (MPY Hanuyum), NOATBEpXaatowme
L0OBObI 3asBMTENS, MO0 UX KONUN.

3asBuTeNb BNpase 3anpawnsatb 1 Nony4yatb MHEOPMALMIO U NOKYMEHTbI, HeobxoaunMble Ans
060CHOBAHMS U PACCMOTPEHNS Xanobbl.

B cny4dae ecnum Xxanoba nopaetcs Hyepes npencrtaBsntend 3asaButend, takxe npencraBisdetcs
OOKYMEHT, I'IO,D,TBGp)KJJ,&IOI.LI,I/IVI NMOJTHOMO4YNA Ha OCylleCTBNneHne OENCTBUN OT UIMEHU
3asasutens. B kayectee OOKYMEHTa, noareepxgarwero nonHoMo4m4a Ha ocywecTsneHne
OENCTBUN OT UMEHW 3asBUTENS, MOXET 6bITb npeancrtasneHa:

a) obopMNeHHas B COOTBETCTBUM C 3aKOoHoAaTeNnbCTBOM Poccuiickon denepaumm
[OBEPEHHOCTb (AN PM3NYeCcKnx nuu);

6) ocpopMneHHas B COOTBETCTBMMN C 3aKoHOAaTeNbCcTBOM Poccuiicko ®enepaumm
LIOBEPEHHOCTb, 3aBepeHHasl NeyaTblo 3asBUTENS U NoANMcaHHas PYKOBOOMTENEM 3asBUTENS
NN YNIONHOMOYEHHbIM 3TUM PYKOBOAMTENEM NULIOM (AN IOPUANYECKMX NNLL);

B) Konmsa peweHnd o Ha3Ha4YeHnn nnn 06 |/|36paHv||/| nnéo npukasa o0 Ha3Ha4eHnn
pmanyeckoro nuua Ha ONXHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe onsnyeckoe nuuo
obnapaet npasom LelAcTBOBaTb OT MMEHU 3asBUTens bes OJOBEPEHHOCTMN.

Xanoba paccmaTtpmBaeTcs opraHom, NpeaoCcTaBASoWNM MyHULMNANbHYIO YCNYry, NOPSO0oK
NpenocTaBNeHNst KOTOPO ObiN HAPYLWeEH BCNeOCTBME PELLEHNA 1 OeACcTBUA (be3neincTems)
opraHa, NpeaoCTaBsWEro MyHULMNANbHYO YCNYry, ero AONXHOCTHOro nuiua nmbo
MyHUUMNANbHBIX CRyXawmx. B cnydae ecnu ob6xxanyoTcs peleHms pyKoBoanTens opraxa,
NpeLoCTaBNAOWEero MyHMUMNanbHyo ycnyry, xanoba nofaeTcs B BbIECTOAWMIA opraH (B
nopsake nogYNHEeHHOCTU) U paccMaTpuBaeTcs UM B Nopsake, NnpenyCMOTPEHHOM HACTOSWMM
aOMUHUCTPATUBHbIM pernaMeHTOM.
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Mpy OTCYTCTBUM BbIWECTOSIWEro opraHa xanoba nogaeTcst HENOCPEACTBEHHO PYKOBOAMTENIO
opraHa, NpeaoCTaBnAoWEro MyHUUUNAaNbHY YCNyry, U paccMaTpuBaeTCsl UM B COOTBETCTBUM
C HacCTOSAWMUM aIMUHNUCTPATUBHBLIM PErNIaMEeHTOM.

B cnyyae ecnu xanoba nonaHa 3asiBUTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOANT
NpuHATKE peweHust no xanobe, To B TedeHne 3 pabounx OHel CO OHS ee perncTpaumnm
yKasaHHbIi opraH Hanpaensiet Xxanoby B ynoJIHOMOYEHHbI HA ee PacCMOTPEHUE OpraH 1 B
MUCbMEHHOW hopMe MHPOPMUPYET 3asiBUTENS O NepeHanpasneHnn xanoobbi.

Mpwn 3TOM CPOK PacCMOTPeHUs Xanobbl UCYNCNAETCS CO OHS peructpaumnn xanobbl B
YMOSIHOMOYEHHOM Ha ee PaCCMOTPEHWE OpraHe.

Mpw nocTynneHnn xanobol Yyepe3s MP LI, MHOrodyHKLMOHaNbHbIN LEHTP obecneymBaeT ee
nepepnadvy B ynoiHOMOYEHHbI Ha ee pacCMOTpPeHne opraH B Nopsake u CPoKu, KOTopble
YyCTaHOB/EHbI COrnaweHneM 0 B3anMoOenCcTBmm MeX 4y MHOrOQYHKLMOHA IbHbIM LIEHTPOM U
opraHoMm, NPefoCTaBNSIOWMM MyHULMMANBHYIO YCNYTy, HO HE NO3A4Hee cnenytowero paboyero
LHS1 CO OHS NOCTYNneHust Xxanobbl.

Mo pe3ynbTatam paccMoTpeHust xanobbl OMCY MoxeT 6biTb NPUHATO OOHO U3 CNeayoWwmx
peLeHni:

1) ynoBneTBopuTb Xanoby, B TOM 4yncne B 0OpPMe OTMEHbI MPUHATOr0 PELLEHNS, UCNPABNEHUS
LOMYLEHHbIX OPraHoM, NPeaoCTaBNASOWMM MyHULMNANbHYIO YCAyry, one4yaTok 1 ownbok B
BblAAHHbIX B pe3ynbTaTe NPenoCTaBNEHNS MyHULMNANBHOW YCNyrn NOKYMEHTax, BO3Bpara
3as5IBUTENO [EeHEXHbIX CPeACTB, B3MaHNe KOTOPbIX HE MPeayCcMOTPEHO HOPMATUBHbBIMU
npaBoBbIMM akTamun Poccuiickoi ®enepaumm, HOpMaTUBHBIMU MPABOBLIMM akTaMy Cy6bekToB
Poccuiickoin denepaunm, MyHUUMNAaNbHBIMA NPABOBLIMU akTaMu, a TakXe B MHbIX hopMax;

2) oTKasaTb B y0BNETBOPEHUN Xanobbl.
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YNONHOMOYEHHbI Ha paccMOTpeHne Xanobbl opraH 0TkasbiBaeT B yA0BNETBOPEHNM Xanobbl
B CNneaytowmx cnyyasx:

a) Hann4yne BCTYNMBLLErO B 3aKOHHYIO CUNY pelleHunst cyda no xanobe o ToM Xxe npeamete u
MO TEM X€& OCHOBAHUAM;

6) noaaya xanobbl NULIOM, MONTHOMOYMSI KOTOPOrO HE NOATBEPXAEHbI B NMOpPsiOKe,
yCTaHOB/IEHHOM 3aKkoHofaTenbcTBOM Poccuiickoin depnepaumu;

B) HanMyne peweHust No xanobe, NPUHATOroO paHee B COOTBETCTBMM C TpeboBaHMSIMM
HaCTOAWEro aAMUHUCTPATUBHOIO PernameHTa B OTHOLWEHNW TOTr0 Xe 3asBUTENS U MO TOMYy Xe
npenmeTy xanooboi.

YNONHOMOYEHHbI Ha paccMOTpPeHMe Xanobbl opraH Bnpaee ocTaBuTb xanoby 6e3 otseta B
cnenyrownx cnyyasx:

a) Hanu4ue B xanobe HeLeH3ypHbIX MO0 0CKOPOUTENBHbBIX BbIPaXEHUIA, Yrpo3 XN3HN,
3[10POBbIO U MMYLLECTBY AONXHOCTHOrO NMUA, a TakXe YIEHOB ero Cembu;

6) OTCYTCTBME BO3MOXHOCTM MNPOYMTaTb KaKyt-1mbo YacTb TekcTa Xanobbl, dammunuio, nms,
0TYeCTBO (NpW HanM4YUKM) 1 (MNK) NOYTOBLIA aapec 3asiBUTENS, yKa3aHHbIe B Xarnobe.

OcHoBaHUsi onst NPUOCTAHOBNIEHNSI PACCMOTPEHNS Xanobbl He NPeayCMOTPEHbI.

B cnyyae yctaHoBneHusl B xo4e v no pesybTataM pacCMOTPEHUs Xanobbl NpuaHakoB
cocTaBa afIMMHUCTPATMBHOMO NPaBOHapPYLWeEHUs, NPenyCMOTpeHHOro ctatbel 5.63 Konekca
Poccuiickoin ®enepauny 06 aaMUHUCTPATUBHBIX NPaABOHAPYLIEHUSAX, UK NPECTYNNEHUs
LOJIXHOCTHOE N0, HaeNeHHOe NONHOMOYUSIMU MO PACCMOTPEHMIO Xanoob,
He3amMeoMTeNbHO HanpaBsieT MEeLWMecs MaTepuanbl B OpraHbl NPOKypaTypbl.
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He nosgHee OHs, cnemyowero 3a OHEM NPUHSATUS YKa3aHHOro pPeLleHUst, 3asBUTENIO B
MMCbMEHHOW OopMe U MO XenaHuo 3asiBUTENS B 9NEKTPOHHOM oopMe HanpasnsieTcs
MOTVBUPOBAaHHbIV OTBET O Pe3ynbTaTax paccMOTPeHMUs Xanoobbi.

B cnyyae Hecornacusi ¢ pesynbTatamu gocynedbHoro obxanoBaHus, a Takxe Ha noboi
CTagun paccMOTPEHUSI CMOPHbIX BOMPOCOB 3asiBUTE/b MMEET NpaBo 06patnTbCs B Cyn B
COOTBETCTBUN C YCTAHOB/IEHHbIM AEVCTBYIOIWMM 3aKOHO4aTEIbCTBOM MOpPsiaKe.

MpunoxeHwne 1

K AOMUHWUCTPATUBHOMY pernameHTy

KoHTakTHas uHcpopmauus

O6ww,as uHcpopmauus 06 agMUMHUCTPaLMUL MyHULMNANbHOro o6pasoBaHUs
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[MoutdBbiii  appec ans HaNPaBneHNst KOPPECMOHAEHLNN

[ ]

dakTyeckunin agpec MecTopacnonoXeHusl

Anped 9neKTPOHHOM NOYThbl ANS HanpaBneHUs KOPPECNOHAEHUNN

TenedpoH Aans cnpaBokK
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TenedoHbl OTOENOB UNN UHBIX CTPYKTYPHbIX no,upasﬂ.eneHlel

ManbHbIA canT B ceTn NIHTepHeT (ecnun nmeetcs)

[ ]
[ ]

W BONMXHOCTb PYKOBOAMTENS OpraHa

Mpadomk paboTbl aAMUHUCTPALMN MYHULIMMANbHOIO 0O6pa3oBaHus
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[Oedb Hemenm

bI paboTbl (06eaeHHbIN NepepbIB)

[Yadsl npuema rpaxpa

MoHenenbHuK

pHI/IK
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Cpena

[Yetpepr

[ELGIIE
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[ ]

[CyG60Ta

[Bodkpecetbe
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B cnyyae opraHM3sauum npenocTaBfneHUsa MyHuumnanbHon ycnyru B MdL:

O6w,asn I/IHd)OpMaLIMSI O MYHULNNaAJIbHOM aBTOHOMHOM yupexneHun
<<MHOI'OprHKLI,VIOHaHbeII7I LEeHTP npenocTtaB/ieHNsA rocyfapCTtBeHHbIX U MyHUUNANbHbIX
ycnyr»

[MoutdBbiii  appec ans HaNpaBneHNsi KOPPECMOHAEHLNN

[ ]

dakTyecknin agpec MecTopacnonoXeHusl

[ ]

Anped 9neKTPOHHOM NOYThl NS HanpaBneHWUs KOPPECNOHAEHUNN
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[ ]

TenedpoH Aans cnpaBokK

[ ]

[Tenedpor-asTonHepopmatop

[ ]

[OpuimansHbiii  caiit B cetn MHTepHeT

[ ]

pyKOBOANTENS

[ ]

Mpachuk paboTtbl No Npuemy 3asButenen Ha 6aze MdL|,
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|OH1  Hepenu

|Yacbl paboTl

|MoHenenbHMK

| BTopHUK

|Cpena

|YeTBepr
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|NsiTHULa

|Cy660Ta

| BockpeceHbe

MpunoxeHwne 2

K ALMVHUCTPATUBHOMY PernameHTy

"naBe MyHuuMnanbHoro obpasoBaHuns
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(MHVUManel, amMunns)

oT

(hamMunms, nMs, 0TYECTBO 3a9BUTENS)

(aBpec NpoxuBaHus)

TenedooH

3AABJIEHVE

0 NpenocTaB/ieHNN XNNOro NOMeLLeHns No 4OroBopy counanbHOro Hamma
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B cooTtBeTcTBUM co cTaTbeinn 49 XunuwHoro kogekca Poccuiickon denepauum npouy
npenocTaBnUTb XMNMNOE NOMeLLEeHNe No JOroBOpY CoLManbHOro HarMa no crnenyoLlemy
(cnegyowmM) OCHOBAHUIO (OCHOBAHUSAM):

CocTaB ceMbu:

06s3ytocb CBOEBPEMEHHO COOOWNTL 00 yTpaTe OCHOBaHWIA, faOWKMX MHE NPaBo Ha NosyYeHne
XMNOro NoMeLLeHnst Mo OoroBopy coumanbHOro Hamma.
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K 3aaBneHunto npunoXxeHbl cnegyrouwmne 0OKYMEHThI:

@) NMPUHATOM peLleHn npouwy coobWmnTh:

MO 3NEKTPOHHOIN NoYTe no TenegoHy

Mo No4YTOBOMY afpecy:

(bata) (noonucb 3asBuTens)
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JLOKYMEHTbI MPUHSTHI

(moonncb nuua, NPUHABLWEro JOKYMEHTbI)

MpunoxeHwne 3

K AOMUHWUCTPATUBHOMY pernameHTy

JOBEPEHHOCTDb
Ceno « »
20 r.
A,
(®.1.0.), nacnopT: cepus HOMep , BblOaH
(kem)
(korpa) « » r.,
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HacTosWel AOBEPEHHOCTbIO YNOMHOMOYMBALD

(P.N.0.), nacnopT: cepus HOMep , BblAaH (Kem)
(korpga) « »

OCYLLEeCTBNSATb BCE HEOOX0aAMMble OECTBUS, CBSA3aHHbIE C MPELOCTaBIEHNEM MHE
MYHUUMNanbHOM ycnyrn «[penoctaBneHne Xunbix NOMELEeHNin No 4OroBopam coumanbHOro
Halima», cornacHo ®epnepanbHoMy 3akoHy oT 27 nons 2010 roga Ne 210-d 3 «O6
opraHndaumm NpeaocTaBieHNs rocy8apCTBEHHbIX U MyHULMUNANbHbBIX YCAYT».

MNononucb nuua,

BbloaBllero noBepeHHOCTb

MpunoxeHwne 4
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K AOMUHWUCTPATUBHOMY pernameHTy

(D.U.0. nuua, farowero cornacue)

MMacnopT: cepus Ne

BbloaH )

OaTta Bbloadyun

MecTo perucTpauuu
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COINACHUE

Ha 06paboTKy NepcoHanbHbIX OaHHbIX

(D.UN.0. nuua, aarowero cornacue, noIHOCTbIO)

B COOTBETCTBUM CO cTaTbern 9 denepanbHoro 3akoHa ot 27 uona 2006 roga Ne 152-d3 «O
NepcoHanbHbIX OAaHHbIX» N B CBA3W C NPeAOoCTaBNEHNEM MyHULMNANbLHON YCNyrin
«[1penocTaeneHne Xunbix NOMeLeHNin No 4OroBopam coumanbHOro HanMa», Aar cornacue
(
yKasatb HauMeHOBaHWe opraHa, rnpeaocTaB/asoWero JOKYMEHT i CBeAEeHWS Mo 3arpocy
), pacnonoXeHHOMy No agpecy: ropos , ynuua

, OOM , Ha aBTOMaTU3NPOBAHHYIO, a Takxe 6e3
NCNONb30BaHNS CPEACTB aBToMaTU3aunm 06paboTky MOMX NePCOHasNbHbIX AAHHbIX, @ UMEHHO
coBeplweHne OeCTBUA, NpeayCMOTPEHHbIX MYHKTOM 3 cTaTtbu 3 degepanbHOro 3akoHa ot 27
nonsa 2006 roga N2 152-d3 «O nepcoHanbHbIX AaHHbIX», CO CBEAEHUAMMW, HAXOOAWMMUNCS B
pPacrnopsiXXeHnn aaMUHUCTPALMN MyHUUMUNANbHOro obpasoBaHuns n
HeobXxoANUMbIMI B COOTBETCTBMM C HOPMATUBHLIMM NPABOBLIMIA akTaMun Ans NpPeaocTaBneHms
BblllEYyKa3aHHOM YCNyru.

HacTosiwee cornacve 0encTBnTenbHO CO OHS ero NoanucaHns n 4o OHS ero oT3biBa B
MUCbMEHHO dhopMe.

81/86



«06 yTBepXxageHum A,D,MVIHI/ICTpaTVIBHOI'O pernaMeHTa no npeanocTtaB/iIeHN0 XUnbix nomeLLeHUn rno OoroeE

AsTop: MyxnHo
06.03.2015 02:18 -

(nognves) 0000000000000000000O0DODOOODODOODODOOODODOOOODODO00OD0O0OD0ODOD0O00O00000D
000000 (pacwwmgbposka nognvcu)

MMpunoxeHwne 5

K ALMVHUCTPATUBHOMY PernameHTy

lMpunoxeHwne 6

K ALMVHUCTPATUBHOMY PernameHTy
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BnaHk 3anpoca o npepocTaBneHUn AOKYMeHTa

« » 20 r.
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ME XBE IOMCTBEHHbI/ 3ANPOC

Ha Nony4YyeHne

LONs NPefoCTaBNeHNS MyHULMNANbHOW yenyrn «[MpenocTaBneHne Xunbix noMeweHni no
L0roBOpam CoLManbHOro Hamma»

(Homep (noeHTUdUKATOP) YCNyrn B peectpe MyHUUMNasnbHbIX YCNyr (eCnn uMeeTcs))

YBaxaembliii (as) !

« » 20 r.B

(HammeHoBaHWe opraHa MeCTHOro
camoynpasieHus, NPenoCTaBaSHoLLErO MyHULUNMIAAbHYH YCaYry, MOTHOCTbO

) obpaTtuncs (PO
3asBMTENS) C 3aSIBIEHMEM O MPELOCTABMEHNMN XUNOr0 MNOMELLEHNS MO LOrOBOPY COLMANbHOMO
Havma.

Ha ocHoBaHuu (ykasbiBaeTcs HopmatnBHO-NPaBoBOe OCHOBaHNe
3anpoca ) N B COOTBETCTBUM C YacTn 3 ctatbun 7.1
depepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opraHusauuy npenocTaBneHms
rocyoapCTBEHHbIX U MyHULMMNANbHbIX YyCnyr» npocum Bac npepoctasntb

(vkasbiBaeTcs 3arnpalvsaemas nHgbopMaLms nimn

L1OKYMEHT)
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B TeYeHue naTy paboumx
LHE C MOMEHTAa NOCTYNNEHMS OAHHOr0 3anpoca 1 HanpaBnTb yKa3aHHY NHEOPMaLNIo
(LOKYMEHT) Ha ByMa>kHOM 1NN 3NEKTPOHHOM HOCUTENE NO NOYTOBOMY

agpecy:

WNK NO 3NEKTPOHHOMY aapecy:

Ina npenoctaBneHns ykasaHHbIx CBeAeHuUin cooblaem Bam cnepyiouyio nHgopMaumio
o] (®PNO 3asBMTENS) M O XUIOM NOMELLEHUN, UHOM 0O BEKTE
HeOBUXUMOCTMU:

"naBa MyHuUMnNanbHOro obpasoBaHns

(®WO)

NcnonHutenb:
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(®KO)

Ten. ( )

9. noyrta:
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